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Leveraging Company-Level ESG Data:
Wealth Managers

Company-Level ESG data is used to find holdings that drive fund-level scores and
ratings. This data allows investors to conduct analysis on investments. In addition, this
data serves as the building blocks of fund-level sustainability data points, such as the
Moarningstar Sustainability RatingTM. A selection of company-level data points are
available as part of your Morningstar Direct subscription.

This workshop shows users how to use Morningstar Direct™ to find research from
Morningstar on the topic of product involvement and exclusionary practices,
investigate client accounts for holdings that run counter to their principles, and find
more suitable replacements. Learning about this content and capabilities will make it
easier for you to serve values-based investors.

This exercise guide covers the following topics:

» Finding Sustainability Research from Morningstar (page b)

» Importing Client Account Holdings (page 7)

» Creating a Performance Report (page 12)

» Creating a Scorecard to Identify a Fund Replacement (page 24)

Overview
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Finding Sustainability Research from Morningstar Overview

Finding Sustainability Research from Morningstar

Annie is a wealth manager at a Home Office, and she has a new client who has Overview
expressed interest in sustainable investing. During the initial meeting, Annie asked the

client questions about her priorities and learned she is looking for sustainable funds

notinvolved in the tobacco industry. Her client has a family history of health issues as a

result of smoking and she would like to eliminate exposure to tobacco companies

within her portfolio.

Annie needs to analyze the client's current portfolio and determine if any funds contain
tobacco product involvement. If funds need to be replaced, Annie needs to find
suitable replacements.

The following exercise shows users how to find an article from Morningstar related to
this topic, as well as how to follow specific topics in the Research section of
Morningstar Direct.

In this exercise, you will explore Morningstar Research, bookmark articles and follow Exercise 1: Explore
specific topics. To explore Morningstar Research, do the following: the Research portal

1. Login to the web-based version of Morningstar Direct by going to
https://direct. morningstar.com.

2. In the search field, type exclude controversial business, then select the top article
under the Morningstar Research heading. The article opens.

MORNINGSTAR Direct =

Q_ exclude controversial business

You can include terms that

w0 nesuurs are in the body of an article
Lists & Screens & Create or in the title and the search
SECURITIES NO RESULTS e o iR 5
feature will find the best fit.
Name N Last Modified
MORNINGSTAR RESEARCH 7 mone >
[E——
Strategies Evaliating Buods That Exclide dal Ruisiposs Activit Wzi/2020
Excludes GMOs 7 Evaluating Funds That Exclude Controversial Business Activities Executive Summary 04/13/2020
N e

ESG Screen - tobacco

Madison Sargis | Manager 02/19/2020

Model portfolio list OB NISCTrIvoTa St
global companies with strong focus on ESG characteristics and aims to exclude
controversial business, but
ESG Competitor Funds ~04-29-2018| Dimitar Boyadzhiev | Manager
£56 Model iShares MSCI World SAI
global companies with strong focus on ESG characteristics and aims to exclude
Multiple Investments  controversial business, but
04-29-2019| Dimitar Boyadzhiev | Manager

Low Carbon Funds

My selection

Sample List .

3. Read the article.

4. In the top-right corner of the screen, click the bookmark icon.

Mamingstar Direct March 2021 5
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Finding Sustainability Research from Morningstar Exercise 1: Explore the Research portal

5. In the navigation pane on the left, select Topics. The Topics page opens.

Research

Featured Evaluating Funds That Exclude Controversial Business Activities

Latest

Publications

Topics Select this option from the

Videos menu to see the Topics page.

Your Research Evaluating Funds That Exclude Controversia

Alerts

Bookmarks

6. Select the Sustainable Investing topic. The Sustainable Investing page opens.

Research

i I
Featured Topics =] v
Latest =

Moat Investin Sustainable Investin Fixed Income 5 5
Publications 9 9 The location of this
opics l topic may vary, as the

tiles are arranged by

Videos

default based on when
their underlying
content was updated.

Your Research

Alerts

Bookmarks <
P

> Lists 4055 documents 1 hour(s) ago 610 documents 5 hour(s) ago 938 documents Yesterday

¥ Following

7. In the top-right corner of the screen, click Follow. Sustainable Investing is added to the
Following section in the navigation pane on the left.

—  Research

Sustainable Investing | Follow I .
Click here to follow
Latest BOLANY . : the Sustainable
et Understanding the Morningstar Global Sustainable Fund Flows, Invesing e
ublications . .
ESG Commitment Level vs. 04 2020 Y
T Sustainability Rating Driven by increased investor interest in ESG issues
Videos A comparison between the naw ESG Commitment 210 Sustaineble investing, sustainable funds
4 notched up a record-breaking guarter in terms of
Level ratings and ningstar Sustainability A S AR TR N
Your Research Rating looks at haw they differ and how they are 100, assets, and product fauncnes
. best used in cancert to analyse funds.
Alerts
Bookmarks Sustainable Funds U.S. Morningstar ESG Indexes
Landscape Report Qutperform in Risk/Return
Ak More funds, more flaws, and impressive etums i Analysis
 Following 2020
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Importing Client Account Holdings

Overview

Importing Client Account Holdings

Annie has received a file (ESG account holdings) with her client’s current holdings. You
need to download this file for the next exercise. This section shows you how to import
those holdings, which saves time and prevents errors you might make when entering

the positions manually.

To import a client account, do the following:

1. Log into the Desktop access point of Morningstar Direct. Morningstar Direct opens in

the Home module by default.

2. Click the Portfolio Management module. The Accounts area opens.

Overview

Exercise 2: Import
client account holdings

Morningstar Direct - [u} x
Ele New Favorites Tools Help | Search for In Securities - Go 5 Send us feedback
Home. B —
Welcome, Chelsea Beckford | Wednesday, February 03, 2021
Announcements
Date Headline
23 Morningstar Data Correction Hierarchy Changes — Feb. 3, 2021
3 Morningstar to Introduce New Bond Sectors and Retire Global Bond Sector — Apr. 19, 2021
n April 30, 2021 Morningstar Category Changes
n Morningstar China Category Primary and Secondary Index Update - Feb. 26, 2021
125
More
i > Explore Research Portal within Morningstar Direct Launch Product Support
. B N lelephone+1 866 229 0216 Click this modul
A curated view of [i§ e ick this module.
8 Morningstar Research i
R Quickstart for New Users
—i A B \‘ EA,‘_J Getready to leverage Momingstar Direct's powerful capabilities and sophisticated
Experience the best of Momingstar Direct featuring new ways to discover our latest functionslity.
research curated daily for investment professionals. Try it now!
Markets ¥ =
Market Barometer - 4
1o | e [ amin [ e | v
MORMNESTAR® 1}, Chelsea Beckiord
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Importing Client Account Holdings Exercise 2: Import client account holdings

3. From the toolbar, click the Import icon. The Import window opens.

Maorningstar Direct

File New Favorites Tools Help Search for

In This View * Go

Home

Equity/Credit Research Action~ | k& New ﬂ Export ~

& Ovmer

Y View Import Job Results Click the Import icon.

Local Databases r Name

Global Databases
Performance Reporting
Asset Allocation
Portfolio Management

E Strategies

E Model Portfolios

E Custom Benchmarks

B Accounts

B Account Groups

E Securities Invested
E Saved Reports

4. From the first row, check the Account Holdings box.

& Note: Please select an import interface that corresponds to the data files you would like
to import.

Check the box in the first row.

Impport - Morningstar Direct - Chelsea Beckford
B Send us feedback

Actiof > & tmport B Edit Definition Master §3 Help

File

Interface Name Interface Format Last Post Date | Last Custodian | Last Interface Categery Interface Data Type
File Date Reconciliation

Account Holdings Custom Excel 2/3/2021 Morningstar Product Historical Holdings

s Advent Holdings
s Partfolic Center Haldings
0z Enhanced Advent Import

Custom Template
Customn XML
Custom Template

Portfolio Management System
Portfolic Management System
Portfolio Management System

[2  Account Retum Series Custom Excl Morningstar Product Historical Return Series
["3  Account Holdings Custodian & Accounting Template Custodian Historical Holdings
[T4  Moringstar ByAllAccounts Custodian & Accounting Template Custodian Historical Holdings

Historical Heldings
Historical Heldings
Historical Heldings

5. Click the Import icon. The import mapping window opens.

6. Click the Open icon and select the file from your saved files.

MAORNINGSTAR
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Importing Client Account Holdings

Exercise Z: Import client account holdings

7. Using the column headers, select the correct mappings for each field.

Import - Morningstar Direct
Account Holdings

Account Holdings

File Name

C:\Users\cbeckfo\OneDrive - MORNINGSTAR. INC\Engagement\Excel fol @ |

Date Format

Security ID Type

Header Row

Available Templates

MM/DDYYYY e

Auto Detect e

Weight Format

Percentage Form

Column Code

Column No.

Portfolio Id

Column B (Portfolio ID)

Portfolic Name

Column A (Portfolio Name)

Helding Identifier

Column D (Ticker)

Holding Description

Column E (Holding Name)

Market Walue

Select...

Share Column G ()

Price Select...

Coupon Column I()
Maturity Date Column 1 ()
Currency Column K ()
Weight lcolumn F (Weight)

N

Cancel

8. Click Import. The blotter window opens.

Map the columns correctly.

MAORNINGSTAR
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Importing Client Account Holdings

Exercise 3: View Account Holdings

9. Click Post. A pop-up window opens.

File : Search for

Portfolio

Import - Morningstar Direct - Chelsea Beckford

] X

% Send us feedback

Go

=& Portfolios
[E Existing Portfolios (0/0)
= Positions (6)
E Prices (0/0)
~E5 Securities
E Morningstar-tracked Securities (0/6)
E New User-Defined Securities (0/0)
[ Existing User-Defined Securities (0/0)

r

[ 1]

All
>

Total

Import Interface:  Account Holdings

Action~ | i Save i} Export - {5 Print |Pust|9 Help

Status Use Gros: Portfolio Id
Return

Portfolio Name Error Message

No 4567 Karen Johnson- IRA

<
A BCDEF®GHTIIKLMNOPQRSTUYVWXYZ
By Selected: 1

;1

10. Click OK to continue.

11. Click the X to close the Import win
Accounts area.

< Note: If you do not see the new a

This exercise shows you how to find a

dow. The imported account appears in the

ccount, click the Refresh icon.

nd use the Product Involvement data set in the

Grid to look for holdings invested in the tobacco industry. Do the following:

1.
window opens.

Double-click the name of the Karen Johnson portfolio. The Holdings Summary

Morningstar Direct

Click Post.

Exercise 3: View Account
Holdings

File New Favorites Tools Help Search for In This View ~ Go
Home
Equity/Credit Research Action | EdNew § tmport [ View Import Job Results | 4} Export~ | [K] PDF | @ Refresh
o r Nama. + Ovmer Parmission | LastUpdated Crasted On  Portfalio 1D
Global
Performance Reporting |7 £ Karen Johnson- IRA IChelsea Beckford  Read/Write 2/3/2021 2/3/2021 3456

Asset Allocation
Partfolio Management

H Strategies

[ Model Portfolios

5 Custom Benchmarks
E Accounts

E Account Groups

5 Securities Invested
H Saved Reports

From the View drop-down, select Sustainability: Product Involvement (Fund).

Double-click the portfolio.

Action v \/\51 >roduct Involvement (Fund) j Portfolio 3/31/2020 -
r Name Sactd
Benchmark:S&P 500 TR USD XUSAD4GE2
M1 BlackRock Science and Technology Trust FO0000UNSS
"2 Cohena Steers Tot Ret Realty FCUSAQ0009
3 Fidelity® Capital Appreciation FOUSAODCEM
r 4 First Trust Cloud Computing ETF FO000OMM7X
r s Invesco Intl Smi-Mid Com A FOUSAQDKSG
r s Morgan Stanley Inst Global Franchise A FOUSA02W30

Edit - | & Import ik Export- | [ Edit Data | [K] PDF 4 Refresh

Portfalic  Global Praduct Product Product Product Product
Category Z %

Adule - Alcohol - Animal Abortive/Contrace Controversial
1/31/2021 ooo . oas trs 055 2.02
5/30/2020 Technology Sector Equity  0.00 0.00 0.00 0.00 .00
12/31/2020 Real Estate Sector Equity 000 0.00 0.00 7.61 0.00
12/31/2020 US Equity Large Cap Growth 0.00 115 16.18 .90 130
2/3/2021 Technology Sector Equity  0.00 0.00 0.00 0.00 0.00
13/31/2020 Global Equity Mid/Small Cap 0.00 0.00 24.01 2.82 0.00
9/30/2020 Global Equity Large Cap 0.00 532 48.35 25.21 0.00

Select this View.

MAORNINGSTAR
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Importing Client Account Holdings Exercise 3: View Account Holdings

3. Scroll to the right to view the Product Involvement % - Tobacco column.

@ Which funds have a tobacco product involvement percentage over 1%?

4. Right-click Morgan Stanley Inst Global Franchise A. The right-click menu opens.

5. Select View Holdings > Detailed Holdings Analysis. The Detailed Holdings Summary
window opens.

6. From the View drop-down, select Sustainability: Product Involvement (Company).

& Note: Company-level product involvement data is an add-on. Contact your Customer Success
Manager to view this data if it is blank.

Morningstar Direct
Ele New Favorites Help i Search for In This View ~ Go
Morgan Stanley Inst Global ... ‘
[ Action~ View Portfolio -I Sustainability: Product Invo -I 42 9/30/2020 [ Edit Data | @, Locate | 4} Export~ | [E] PDF | @ Refresh . .
B Tl Gormp et o 50 o, Prod T 5 G P Trw 5 G Brod T 8 G Prod T eomp e i Teamprein | S61€CH this View.
Waighting % - Adult ~Adule ~ Alcohalic ~ Aleohalic ~ Hleoholic % - Cannsbis % - Cannabis
Entertainment  Entertainment  Bavarages Beverages Beverages (Madical) (Medical) Retail
Eroduction Distribution Eroduction Relatsd Ratail Production
"1 Abbott Laboratories 407 None None None None None None None
"2 Accenture PLC Class A 483 None Nane Nane None Nane None None
"2 Autematic Data Precessing Inc 349 None Nene None Nene Mane None Nene
"4 Baxter International Inc 431 None Nane Nane None Nane None None
s Becton, Dickinsen and Co 3.63 None Nene None Nene Nene None Nene
" & Eritish American Tobacco PLC 242 None Nane Nane None Nane None None
"7  coca-Cola Co 1.87 None None 0%-4.5% None None None None
"8 Danaher Corn 431 None None None 0%-4.3% None None None
"5 Davide Campari-ilano Nv 0.51 None None 50%-100% None None None None
" 10 Experian PLC 0.96  None None None None Mone None None
" 11 FactSet Research Systems Inc 0.92 None None None None None None None
" 12 Fidelity National Information Services Inc 2.65 None None None None None None None
Im 13 Fox CorpClass A 0.84 None None None None Mone None None
" 14 FoxcCorpClass & 0.46  None None None None None None None
Im1s  cbe 0.10
T 15 Heineken NV 2.00 None None 50%-100% None None None None
" 17 intercontinental Exchange Inc 1.83  None None None None None None None
M 18 Loreaisa 2.49  None None None None Mone None None
T 15 LuMH Moet Hennessy Louis Vuitton SE 1.34 None None 10%-24.8% None None None None
T 20 Microsoft Corp 8.68  None None None None None None None
T 21 Moody's Corporation 1.13  None Neone None None MNone None None
" 22 Morgan Stanley InstiLadty TrsSecs Instl 194 None None
T 23 NikelIncB 1.58 None None None None None None Nene
T 2¢  Pernod Ricard SA 1.36  None None 50%-100% None None Nene Nene
T 25 Pphilip Morris International Ine 7.57  None None None None None None Nene
™ 26 Procter & Gamble Co 4.3 None None None None None Nene Nene
" 27 Reckitt Benckiser Group PLC .08 None None None None None Nene None
I 2s  rexec 284 None None None None None None None
I 25 Roper Technalogies Inc 0.91 None None None None None None None
" 30 sapse 455 None None None None None None None
" 31 Thermo Fisher Scientifie Inc 260 None None None None None None None
M 32 uUnilever L 190 Nonme None None None None None None
"33 VisaIncClass A 536 None None None None None None None
" 34 Zoetis Inc Class A 1.55 None None None None None None None

7. Scroll to the right to view the Comp Prod Inv % - Tobacco Products Production column.

< How much of the Portfolio Weight is in the holdings with tobacco product production?

8. Click the X to close the Detailed Holdings Summary window.
9. Right-click Morgan Stanley Inst Global Franchise A. The right-click menu opens.

10. Select Reports > Morningstar Report/Quicktake. The web access point of Morningstar
Direct opens in a browser.

< Note: To which Morningstar Category does this fund belong?

Morningstar Direct March 2021 1"
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Creating a Performance Report

Overview

Creating a Performance Report

This report can be created in the desktop edition of Morningstar Direct. The desktop
edition offers capabilities for performance reporting such as highlighting rows,
applying conditional formatting with custom colors, and adding a summary column for
scorecard scores.

Now that you have identified the fund that needs to be replaced, the following exercise
shows how to create a Search Criteria to replace the Morgan Stanley fund. To create a
Search Criteria, do the following:

1. Open the desktop access point of Morningstar Direct.

2. Click the Performance Reporting module. The All Reports area opens.

Morningstar Direct

File New Favorites Tools Help Search for In This View * Go
Home
Equity/Credit Research Action ~ | kd New & Import View Import Job Results {_t Export = | [&] PDF
Local Databases | Nams Y Creme

Global Databases

Asset Allocation
Portfolio Management
E Strategies
E Model Portfolios
B Custom Benchmarks
B Accounts
E Account Groups
E Securities Invested
E Saved Reports

Portfolio Analysis
Markets
Asset Flows

Presentation Studio

<
Advanced Analysis
All = A B C D E 3 G H i
Workspace Total: 1 Wse\ec[ed: 1
_H_Qﬂmﬂﬁs[m . A Chelsea Beckford

Overview

Exercise 4: Create a
Search Criteria for a
Performance Report

Performance Reporting (! Karen Johnson- IRA Cidee Eelioe Click this module

Mamingstar Direct March 2021
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Creating a Performance Report Exercise 4: Create a Search Criteria for a Performance Report

3. From the toolbar, click the New button. The Select Investments window opens.

Morningstar Direet

File New Favorites Tools Help | Searchfor In Securities - Go
Home.
Equity/Credit Research Action ~ I [F] Newl # General Settings | Quick Find .
PE— s T = re vt leiotod Click New.
Global Databases
Performance Reporting (11 Consistent Large Growth Funds Folders Report Chelsea Beckford Read/Write 3/24/2020 2:10:27 PM
=T 2 Custom Data Performance Report Folders Repart Chelsea Beckford  Read/write
&8 Folders O3 Large Growth Funds Folders Report Chelsea Beckford  Read/Write 12/2/2020 2:45:10 PM
 All Reports [J4  targe Growth Funds Perfarmance Report Folders Repart Chelsea Beckford  Read/Write 6/26/2020 4:57:37 PM
H Inbox 5  targe Value Funds Folders Report Chelses Beckford  Read/write 6/30/2020 4:14:23 PM
i Archive Os  7est Folders Report Chelsea Beckford  Read/Write 7/28/2020 11:56:55 AW
E Templates
» &5 satches

Click the Search Criteria option.
From the drop-down, select Funds (Open-End and Exchange-Traded Funds).
Click OK. The Search Criteria window opens.

From the View Field Name area, select Alphabetically.

Click the first row of the Field Name column, then select the first criteria in the
table below.

9. Use the following data points in the Search Criteria:

< Note: You can jump to data paints in the list by typing the first letter on your keyboard.

Field Operator | Value

Domicile = United States

Employs Exclusions - Tobacco = Yes

Product Involvement # of Holdings - Tobacco = 0

Morningstar Category = U.S. > World Large Stock

Oldest Share Class = Yes

10. Click Run Search.

Morningstar Direct -- Funds (Open End and Exchange Traded Funds) — m) x
@ Open  l=Insert X Delete z&Clear All  if Export~ [E|PDF & (pgSave As i Feedback
O Rel (  Field Name Operatar Vvalue )
11 - Domicile = United States ~
02 And Employs Exclusions - Tobacco - Yes
03 And Product Involvement # of Holdings - Tobacco =
1+ and Morningstar Category = ok
s A Oldest Share Class -
(3
e
(g
(i)
] 10
011
e Click Run Search.
] 13 v
View Field Names Include: Items Searched: Items Found: | e ——— |
O By Category Only Surviving Investments 220894 15
(@) Alphabetically [[] user Defined Primary Class Gnly.
Help oK Caneel

11. Click OK. The Group Settings window opens.

Mamingstar Direct March 2021 13
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Creating a Performance Report Exercise 5: Change the settings for the group

By default, when examining the performance of selected funds in a performance Exercise 5: Change the
report, Morningstar Direct compares the funds to each other, rather than all of the settings for the group
funds in the appropriate Morningstar Category. In this section, you will learn how to

change the peer group for a set of funds.

In a performance report, it is also important to use a relevant benchmark for both the
performance comparison and performance calculations. You can also decide whether
to display only one comparison benchmark (rather than the default two benchmarks).

To change these settings for a performance report, do the following:

1. In the Group Settings window, from the Display Benchmark 1 drop-down field, select
Morningstar Category Index.

Group Settings [m] X

Group Settings
The group settings dialog is used to organize a list of investments into groups for comparisen against peer groups and selected benchmarks. Peer groups can be defined using existing
investment lists or search criteria.

Group By (@) Recently Used (O Custom Database () Search
Available Grouping: Morningstar Category | update
Current Grouping Morningstar Category
A A v ¥  @Expand All | HgReport Settings elete | Yg Custom groups | (@] Show Benchmarks | + Add Display Benchmark
= Display Groups/Investments e Display Benchmark 2 c
Note the selected benchmark.
1 » usOE world Large Stock 16  Display Group 16 @/ mscreareusp ~[@ s

MPT Index.

2. To see what the benchmarks are for each category, from the toolbar, click
Show Benchmarks. The setting in the Display Benchmark 1 changes to show the
Morningstar Category Index for US OE World Large Stock.

Group Settings a X

Group Settings.

The group settings dialog is used to organize a list of investments into groups for comparison against peer groups and selected benchmarks. Peer groups can be defined using existing
investment lists or search criteria.

Group By (@) Recently Used () custom Database (O search
Available Grouping: Morningstar Category ~ || update
Current Grouping Merningstar Category
A A v ¥ @Expand Al | “BReport Settings | X Delete | g Custom groupsl ] Show I + Add Display
[ Display Groups/investments #ol e = o Investments in Display Banchmark 1 Display Benchmark 2 < | Click this option to
y Grou Paer Group .
[ ] » US OE Werld Large Stock 16 Display Group 16 MSCI ACWI Large cj&} MEVE dlSp|aV benchmarks.

3. Scroll right to see the Display Benchmark 2 column. Because you selected Show
Benchmarks, both display benchmarks will be shown in the performance report, which is
not what you intend.

4. On the toolbar, click Report Settings. The Report Settings window opens.

Morningstar Direct March 2021 14
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Creating a Performance Report

Exercise 5: Change the settings for the group

5. To hide Display Benchmark 2, uncheck the Show display benchmark 2 checkbox.

Report Settings

Display

=

Select display and output settings for the performance report.

Report Display Settings

Group Display Settings

Summary Statistics
Display Settings

Summary Statistics

Breakpoint Display Settings

Help

] Show calculation benchmark

Show calculation benchmark 2

Show floating date labels

Show synchronized search criteria name
Show synchronized investment list name

Show Annualized/Cumulative tag

Display benchmarks position (0 Before funds (@ After funds
Show display benchmark 1

||:| Show display benchmark 2
[] show additional display benchmarks

[T Show rank values for display benchmarks
Show number of investments ranked

Show peer group definition criteria

Show peer group summary statistics
] Show display group summary statistics

[] Show list summary statistics

DAveragE D Sum

[ count [ Maximum

[ Minimum Median

[ standard Dewviation [[] Average ex 5% outliers

[T weighted Average

[T Quartile breakpoints []sth and 95th breakpoints
[T Quintile breakpoints [[] Decile breakpoints
[7]1 to 100 Percentile breakpoints

@ Descending ) Ascending

oK Cancel

6. Click OK to close the Report Settings window.

Uncheck this box to
ensure only one
benchmark appears on
the performance report

MAORNINGSTAR
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Creating a Performance Report Exercise 5: Change the settings for the group

7. Next, you need to ensure the proper benchmark is used for calculating the data on
the performance report. From the Calculation Benchmark drop-down field, select
Display Benchmark 1. (You might need to scroll right to see this column.)

By selecting Display Benchmark 1, you ensure the following:

» The same benchmark is used for both display and calculation, and
> A peer-appropriate index is used for calculations.

Group Settings [m] X

Group Settings
The group settings dialog is used to organize a list of investments into groups for comparison against peer groups and selected benchmarks. Peer groups can be defined using existing
investment lists or search criteria.

Group By (@ Recently Used (0) Custom Database () search
ARSI Marningstar Category ~ | Update
Current Grouping  Morningstar Categery
S A A v ¥ | @Expand All | ‘3¢Report Settings | X Delete | % Custom groups | [ Show + Add Display
[ | Display Groups/investments # of Invastments in| Display Benchmark 1 Display = Calculat Rish
Peer Group
[T1 » USOE World Large Stock 16 MSCI ACWI Large C x| (@] MscIearEUsD (@] v @] ust

Morningstar Category Average
Morningstar Category Index
Morningstar Index | h .
Provider Benchmark

Bl Select this option.
Best Fit Index

Personal: My Benchmarkl
Personal: My Benchmark2
Personal: My Sector Benchmark1
Personal: My Sector Benchmark2

8. Click OK. The Select Column window opens.

9. Confirm the User Defined option is selected. This selection allows you to define the
report columns.

-
Select Column @

Choose a method to define the report columns.

How do you want to define report columns?

This option should be
() Marningstar Templates selected by default

) My Templates

Help oK Cancel

10. Click OK. The Performance Column Setup window opens.
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Creating a Performance Report Exercise 6: Set the values for the Time Periods tab

You want to know if this set of funds has performed consistently over a set of rolling Exercise 6: Set the values
three-year periods, starting from five years ago through the most recent month-end. for the Time Periods tab

In this exercise, you will use the Time Periods tab in the Performance Column Setup
window to set the values.

To change the time period for the performance report, do the following:

1. In the Performance Column Setup window, the Time Periods tab is selected by default. In
the Time Periods area, click the Rolling window option.

2. Confirm the Start Date field reads 5 years ago. From the End Date drop-down field,
select Last Month End.

3. From the Window size drop-down field, select 3 years.

4. From the Moving step drop-down field, select 6 months. The Number of columns field
should read 5.

5. Click Add Columns. The time periods for the report are added to the Selected Time
Periods area at the bottom of the window.

& Note: Do not click OK yet; the Data Points and Ranks tabs still need to be addressed.

e X Because you selected
relative values for Start Date
Time Period Setup (5 years ago) and End Date
The time periods tab is used to add, edit, or remove time periods to the performance report. (Last Month End)’ the dates
displayed (03/01/2016 and
_ Jata Points anks. 2/28/2021 in this sample)
have no effect on the
Time Period performance report
Start Date 5 years ago w ||;|3_.-'|;| 12016 -~
End;Bate Last Month End v| [z @-|
Time Periods (_) Single period I@ Rolling window I
() Trailing periods (_) Regular periods from start Be sure to select this
(_) Forward extending periods (_) Regular periods from end option for Time Periods
Window size 3 years &
Moving step s .
Mumber of columns 5
Be sure to select the correct
Selected Time Periods values for Window size and
3/1/2016 - 2/28/2019 (Rolling 3 years window, 6 months step) - I\/Iovmg Step
9/1/2016 - 8/31/2019 (Rolling 3 years window, 6 months step k
3/1/2017 - 2/29/2020 (Rolling 3 years window, 6 months step A
9/1/2017 - 8/31/2020 (Rolling 3 years window, 6 months step) b
3/1/2018 - 2/28/2021 (Rolling 3 years window, 6 months step) "
L+ |
Manage Columns Settings Remove | Remove All | The Time Periods shown in
|| order time period latest first this list will be columns in the
performance report
Help oK Cancel

6. Click OK.

Morningstar Direct March 2021 17
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Creating a Performance Report

Exercise 7: Select data points in the Supplementary Columns window

In the Performance Column Setup window, you selected data points related to
performance. In this exercise, you will work in the Supplementary Columns window to

Exercise 7: Select
data points in

select supplementary data points. These are data points not directly related to the Supplementary
performance, such as ticker, Morningstar Ana%yst Rating, Morningstar Quantitative Columns window
Rating, and Morningstar Sustainability Rating M In addition to displaying the name of
a fund on the performance report, it will be useful to include the fund’s ticker symbol.
Also, you are interested to see which funds have a Morningstar Analyst Rating.
To include a fund’s ticker symbol and Morningstar Analyst Rating on the performance
report, do the following:
1. Onthe Supplementary tab, in the Available Supplementary Columns list, double-click
Ticker to move it to the Selected Supplementary Columns list.
< Note: ISIN can be used instead of Ticker for international funds.
Supplementary Columns @
Supplementary Data Points
This tab is used to add, edit, or remove supplementary data points to the performance report.
The Supplementary tab
Universe: [open End Funds = is selected by default
General
Find Data Point By: @ View () Name containing
Snapshot -
Available Supplementary Columns
Mame -
B_ase currency \_I
lTic:kEr -
Global Broad Category Group
Global Category -
Morninastar Cateaorv
Add
Selected Supplementary Columns
Name 3
JT'C“E' ~ 1l Note the position of the
two selected columns
> ]
¥ |
Manage Columns Settings Remove Remaove All |
Help oK Cancel
Mamingstar Direct March 2021 18
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Creating a Performance Report Exercise 7: Select data points in the Supplementary Columns window

2. Scroll down in the Available Supplementary Columns list, then double-click
Morningstar Analyst Rating. It is added to the Selected Supplementary Columns list.

& Note: Data points are not listed alphabetically in the Available Supplementary Columns list.

! Supplementary Colurmns @

Supplementary Data Points
This tab is used to add, edit, or remove supplementary data points to the performance report.

m——

Universe: [Open End Funds hd
General
Find Data Point By: @ View (7) Name containing
Snapshot -
tary Col

ixed In tvle Box
|Morningstar Analyst Rating
Morningstar Analyst Rating -

Process Pillar R
Morningstar Analyst Rating - Performance Fillar Be sure to double-click the

Morningstar Analyst Rating - People Pillar Morningstar Analyst Rating,
Morningstar Analyst Rating - Parent Pillar not the Morningstar Rating
Morningstar Analyst Rating - Price Fillar

Analvst Name E

Sealected Supplementary Columns

Morningstar Analyst Rating I

Manage Columns Settings Remove Remove All |

!

Help oK Cancel
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Creating a Performance Report Exercise 7: Select data points in the Supplementary Columns window

3. From the View drop-down field, select Morningstar Ratings and Grades.

4. Scroll down in the Available Supplementary Columns list, then double-click
Morningstar Quantitative Rating.

Supplementary Columns b

Supplementary Data Points
This tab is used to add, edit, or remove supplementary data points to the performance report.

Supplementary

Universe: Open End Funds ™
General
Find Data Point By: ©Viaw O Name containing
|MDrningstar Ratings and Grades ~
‘labl ary Col

Estimated KIID SRRI Date
Estimated KIID SRRI

Morning Quan aRatiag
Morningstar Quantitative Rating

Morningstar Quantitative Rating - Farent Fillar Be sure to
Morningstar Quantitative Rating - People Fillar —cli
Morningstar Quantitative Rating - Process Fillar w (l\j/tl)graliiglsltcakrtgﬁantitative Rating
Add
Selected Supplementary Columns
Mame E-3
Ticker Q
Morningstar Analyst Rating ~
[~ 1
v ]
Manage Columns Settings Remove Remowve All ‘

Help oK Cancel

5. From the View drop-down field, select Sustainability: ESG Risk (Fund).
6. Double-click Morningstar Sustainability RatingTM.

7. Click OK to close the Supplementary Columns window. The performance report is
displayed in the grid view.

Mamingstar Direct March 2021 20
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Creating a Performance Report

Exercise 8: Save and calculate the performance report

Now that the parameters for the performance report are set, you can save it and Exercise 8: Save and
calculate the data. You might have noticed the Name column is populated, but the calculate the
other data columns are blank. When you calculate the report, the latest data is performance report

retrieved and displayed in those columns.

To save and calculate the performance report, do the following:

1. On the toolbar above the grid view, click Save. The Save Report dialog box opens.

2. Name the report World Large Stock Non Tobacco Funds.

Report Search Criteria: Domicile = United States And Employs Exclusions - Tobacco = Yes And Product Involvement # of Holdings - Tobac]|

Morningstar Analyst Rating

Folders
Action - | [ save - || calculate ~ | | #Edit~ | 4% Undo | @, Locate | g Tools -
| =me « Tickar
Report Currency: Bass Currancy
Mt
2 ~ US OE World Large Stock
13 Baillie Gifford Global Stwdsp Egs K
a4 Crossmark Steward Global Eq Inc Instl
s Domini Sustainable Solutions Ins
:l 6 Fisher I1G ESG Stck for Ret Plns
07 Frontier MFG Global Sustainable Inst|
s Janus Henderson Global Sust Eq
mE] Morgan Stanley Inst Global Sustain I
10 Nationwide Global Sust Eq RE
11 Pax Ellevate Glbl Women's Ldrsp Inv
12 Pax Global Environmental Mrkts Instl
13 Pax Global Opportunities Institutional
mE Saturna Sustainable Equity
15 Trillum ESG Global Equity Fund Retail
16 UBS Engage For Impact P
17 Virtus AllianzGI Global Sust Instl
[ 18 Benchmark 1: MSCI ACWI Large Cap ...
18 Peer Group: Display Group
[ 20 Number of investments ranked
21 ¥ Peer Group Summary Statistics

ik Export | view Default

Q inability  3/1/20
Rating Rating™ (Rollin
Morningstar Morningstar Morningstar Return
Analyst Quantitative Sustainabilil (Annua|
Rating Rating y Rating™
Score Score Score

Save Report

Save Report

Name

Saved Reports

O X Note the name to
enter for this report.

Consistent Large Growth Funds

Custom Data Performance Report

Large Growth Funds

Large Growth Funds Performance Report
Large Value Funds

TEST

World Large Stock Non Tobaceo Funds

OK Cancel

3. Click OK. The Save Report dialog box closes, and the name of the performance report
appears above the toolbar.

4. On the toolbar above the grid view, click Calculate. As the calculation runs, the Folders
page is displayed.

Folders

O

11
1z
13
(N}

Name
Report Currency: Base Currency

Report Search Criteria: Domicile = United States And Employs Exclusions - Tobacco = Yes And Product Invol|

« US OE World Large Stock
Baillie Gifford Global Stwdsp Egs K
Crossmark Steward Global Eq Inc Instl

Action aSave - |-— Calculate = |2f Edit~ | & Undo ‘%Locate

& Ticker

3¢ Tools ~ ﬂ: Export | View Default - Click this icon to
Morningstar Analyst Morningstar Morningstar  1/1/2016 generate the
Rating

Quantitative Sustainability  (Rolling W
R s performance report

Return
{Annualizd

5. When the Report Calculation Complete alert opens, click Yes to view the report. The grid

View is

now filled with data.

MAORNINGSTAR
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Creating a Performance Report Exercise 9: Apply conditional formatting to a performance report

The information in the performance report is helpful, but it can be a bit difficult to read Exercise 9: Apply
without some additional formatting. The conditional formatting feature in the conditional formatting
Performance Reporting module allows you to add color to a row, cell, or column to to a performance report
enhance the interpretation of the data.

In this exercise, you will apply a color to the Peer group % column to call out the times
when each fund was in the top quartile of its category. To apply conditional formatting
to a performance report, do the following:

1. On the toolbar above the grid view, from the Tools drop-down field, select
Conditional Format > Conditional Fermatting. The Conditional Formatting Rules
window opens.

IFl:lders
Action ~ asave - @Calcu\ate - JEditv 4 Undo ‘%Lo:ate iToo\sv | i} Export | Wiew Default 52
| Name & Ticker Historical Scorecards F Morningstar 1/1/2016 - 12/31/2018
Report Currency: Base Currency Sustainability  (Rolling Window)
Highlight » Rating™
Conditional Format » Conditional Formatting ; ::Er group : :
Filter 3 Select this option to
Al highlight information
[l Report Search Criteria: Domicile = United States And Employs Exclusions - Toba __ Disable All Rules ement # of H{  on the report.
Oz = US OF World Large Stock
Os Baillie Gifford Global Stwdsp Eqs K BGSKX 3 Bold® &HE
14 Crossmark Steward Global Eq Inc Instl SGISX Bronze® [l 8.81 1
Os Domini Sustainable Solutions Ins LIFEX Neutral® &E

2. From the Field Name drop-down field, expand the All Time Periods option and select
Return: Peer group %.

¥ Rulel A A v ¥ x|

| A v ¥ Rel ( Field Name Operator Value )
O . ] ” >
Add Morningstar Quantitative Rating ~
Morningstar Quantitative Rating
Cell Color ﬂ rext Coloffil] ﬂ Marningstar Sustainability Rating [] Active

= Morningstar Sustainability Rating

Kl Time Periods Be sure to select the

Help Return Add Rule | Preview | oK | Cancel | correct option here
Return : Peer group percenti'e
37172016 - 2/28/2019 v
< >

3. From the Operator drop-down field, select <=.
4. In the Value field, type 25.

5. From the Cell Color drop-down field, click Custom. The Custom Color dialog box opens.
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Creating a Performance Report Exercise 9: Apply conditional formatting to a performance report

6. Set the following values:

> Red = 200
> Green =190
> Blue =80

Current MNews

Red -20[] = an ~| o Be sure yourvalues
5 E match those shown here
Green |190[2 [Magenta E: g
Blue [g0 [2] [Yellow [60 [£] ¥
Black [22 |2
OK | Cancel

7. Click OK to close the Custom Color dialog box.

8. Be sure the box for Column Only is checked. Click Preview to ensure the rule is working
as expected.

'l Conditional Formatting Rules O X Note all of the highlighted
values for this first rule
¥ Rule i » R A v ¥ | X
~ v % Rel ( Field Name Operator Value )]
D 1 VI Return : Peer group % v <= | 25 | I
+ Add
||:eH Colot Lll |'ext colofill LI [Jeald [ active
Help Add Rule || Preview || oK | Cancel |

9. Click OK. The Conditional Formatting Rules window closes.
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Creating a Scorecard to Identify a Fund Replacement

Overview

Creating a Scorecard to ldentify a Fund Replacement

The previous exercise shows how to apply conditional formating to assess the funds
that have performed well. While conditional formatting is helpful, it still is not clear
which funds are sustainable. You are looking for a fund with a four- or five-globe
Marningstar Sustainability Hatingw| , a Silver or Gold Analyst or Quantitative Rating,
and ranked in the top quartile in the last 3 years. These calculations can be done with
the Scorecard feature. A new column will be added for the Morningstar Sustainability
RatingTM, Morningstar Analyst Rating and Morningstar Quantitative Rating, as well as
to the right side of the report for the Total Score of each fund across these

time periods.

In this instance, each time a fund has a four or five-globe Sustainability Rating, a Silver
or Gold Analyst Rating or Quantitative Rating, and ranked in the top quartile for the 3
year period, it will be given a weight of three points and will receive a pass score. If it
has only one of the two values then it will receive a weight of two and will receive a
watch score. If it has only one of the two values then it will receive a weight of one and
will receive a fail score. Once you add a scorecard to a performance report, you will
need to recalculate the report.

To create a Scorecard for this set of investments, do the following:

1. On the toolbar above the grid view, from the Edit drop-down field, select Scorecard. The
Investment Scorecard window opens.

Overview

Exercise 10: Generate
a Scorecard for a
set of investments

Folders C

. Action~ | @ save - @Ca\cu\ate - | Edit~ | 4a]undo \%Locata 3¢ Tools - ﬂ‘ Export | View Default

0 Name =3 Group Settings Morningstar Analyst Marningstar Morningstar  1/1/201]

Report Currency: Base Currenc [ Rating Quantitative Sustainability  (Rolling

=| Performance Rating Rating™
o Supplementary Return
-] scorecard
o Sort

1 Report Search Criteria: Manage Columns And Employs Exclusions - Tobacco = Yes And Product In

Oz ~ US OE World Large Stoc

Oz Baillie Gifford Global Stwdsp Eqs K BGSKX D 6old® &

[+ Crossmark Steward Global Eq Inc Instl SGISK Bronze®

s Domini Sustainable Solutions Ins LIFEX Neutrol®

2. In the Scoring Type area, click the Custom Scering option.

3. When the Performance Reporting alert opens related to all formatting being lost,
click Yes.

Select this option from the
Edit icon’s drop-down field

Mamingstar Direct March 2021
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Creating a Scorecard to Identify a Fund Replacement

Exercise 10: Generate a Scorecard for a set of investments

4. In the Performance Factors area, on the toolbar, click Add Score. The Custom Score

Setting window opens.

Investment Scorecard

Investment Scorecard

Create a custom scorecard by assigning weights to report data points.

Enable Scorecard @ Yes ) No

Scorecard name Scorecard

Scoring Type _) Standardized Scoring

Advanced Settings |

Be sure to select
this option to
create your own
scoring rules

| @ Custom Scoring |

Performance Factors

Save to Custom Database |

] Time Period Data Point

Use this icon to
create your
custom scorecard

Customn Score Definition

5. From the Time Period drop-down field, select Supplementary.

6. From the Data Point drop-down field, select Morningstar Sustainability RatingTM.

7. Inrow 1, enter the following values:

Operator | Valuel Score | Display

>= Above 1 1
Average

Custom Score Setting

Time Period: Supplementary

Pata Point/Rank Selected: Morningstar Sustainability Rating™

Note the

Custom Score Name:

‘ Morningstar Sustainability Rating™ Score

| highlighted

Default Score Value:

i ® A v ¥ | =lInsertRule X Delete Rule
r Operator Valuel

values for this rule.

value2 Score Display

|r 1 | >= j Above Average

g S —

8. Click OK to close the Custom Score Setting window.

9. Inthe Investment Scorecard window, click Add Score again.

10. From the Time Period drop-down field, select Supplementary.

MAORNINGSTAR
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Creating a Scorecard to Identify a Fund Replacement Exercise 10: Generate a Scorecard for a set of investments

11. In the Data Point field, confirm Morningstar Analyst Rating is selected. In row 1, enter
the following values:

Operator | Valuel Score | Display

>= Silver 1 1

Custom Score Setting O X

Custom Score Setting

Time Period: Supplementary i

Data Point/Rank Selected: Morningstar Sustainability Rating™

vlorningstar Analyst Rating
Marningstar Quantitative Rating
Marningstar Sustainability Rating™

Custom Score Name:

Default Score Value:

Note the
highlighted

A ~ v ¥ Ze=InsertRule X Delete Rule X
values for this rule.

n Operator valuel Value2 Score Display

|r 1 == _v| Above Average | 1 1 ll"

12. Click OK to close the Custom Score Setting window.

13. Click Add Score.

14. From the Time Period drop-down field, select Supplementary.

15. From the Data Point drop-down field, select Morningstar Quantitative Rating.

16. In row 1, enter the following values:

Operator | Valuel Score | Display

>= Silver 1 1

17. Click OK to close the Custom Score Setting dialog box.

18. Click Add Score.

19. From the Time Period drop-down field, 3/1/2018 - 2/28/2021 should be selected.
20. From the Data Point drop-down field, select Return: Peer Group percentile.

21. Inrow 1, enter the following values:

Operator | Valuel | Score | Display

<= 25 1 1

22. Click OK to close the Custom Score Setting dialog box.
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Creating a Scorecard to Identify a Fund Replacement

Exercise 10: Generate a Scorecard for a set of investments

23. Click Add Score.

24. From the Time Period drop-down field, select Score.
25. Inrow 1-3 and enter the following values:

Operator | Valuel Display
= 3 Pass
= 2 Watch
<= 1 Fail
Custom Score Setting O X
Custom Score Setting
Time Period: Fooo ~
Data Point/Rank Selected: T Eeahe o5
Custom Score Name: |-|—ﬂta| Score
Default Display:
C A A v oy |}-Insert Rule | X Delete Rule
T Operator EE valuez Score Display
ri1 = j 3 Pass JhdN
C2 |- |2 Watch ¥
rs <= |1 Fail ~
Wi
< >
Help oK Cancel

26. Click OK to close the Investment Scorecard dialog box.

27. On the toolbar above the spreadsheet grid, click Calculate.
28. When the confirmation message opens, click Yes to view the report.

Click Insert Rule to add rules.

MAORNINGSTAR
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Creating a Scorecard to Identify a Fund Replacement

Exercise 11: Replace a fund in a client account

29. To see only the scores, on the toolbar above the grid view, click the View drop-down
field and select Score Columns. A Total Score column is added on the far right side.

<> Note: You will probably need to scroll right to see the Total Score column.

Feergroup Retur

3022017 - £/31/232)
(Rolling Windon)

(Annualized)  percenti=

Acion~| Msave «| [E calouiste - /Edt- | 4 Undo | & Locats | g Teols~ | 7 Seot | Vizw Default
O e Vomingstar Quantitative  Momingstar Sustairabilty 32016+ /282019 9/y/2016- g/3u20i9  3/1fz007 - 228/200
Report Gumency: Base Curency Ratre Reting™ {Roling Windor) (Rolng Windou) (oling Windor)

Morningstar Norrngstar Seturr Pearcrou Ratur) Per 3oup Return

Quantiative Sustaratiil Amnuslized) | percentle  (Arrualeed) pecenble (svualized)  perentle

faing y Ratng™

Score Saone
[J1  Report Search Criteria: Domice = United <o = Yes And Product Insolvement # of Holdings - Tobicco = 0 And Morningstar Category = Works Large Stock And Oldest Share Clss = Yes
[12  ~usQEWorld Large Stock
D 3 Pax Ellevate Glbl Women's Ldrsp I 100 1257 n 397 n 811 n 9.4 n
g Crossmark Stewerd Global Eq 12 Inst Nail® 0.00 1352 15 362 E 668 & 574 10
s Sattma Sustzinable 23ty Newtnl® 100 10.56 100 174 2 108 5 14.83 15
s Morgan Starley Inst Global Susten T Be® 100 1258 5 133 1 115 1 1575 1
D 7 Virtus AllenzG] Global Sus: Instl Borzs® 100 12.06 33 12,08 57 10.02 4 1249 &
e Pax Glooa Environriznial Mrkts Irst 100 138 b4 741 10 643 100 92 [
e Tl im ESG Gla2 Equity Fund Retail B8 100 13.06 e 12,49 3 1013 2 1161 4
[110 Mationwide Gloa Sust Eq 36 BHHPO 1.00 15.07 1 1120 15 877 57 10.02 &
Ou Baile Cifford Global Stadsp Egs K B8 000
[ Domin Sustanable Scltons Ins Naitl® 000
O Fisher LG ESG Stek for Re: Pins Bbi® 0.00
1 Frontier NFG G ctl Sustainable Irst Nogalve® 100
15 JanLs Henderson Globel SLst Ee [ Negalive® 100
s Pax Gloaa Crrertunties Insttcioval 100
O UBS Engage For Im3at ? B 0.00
e Benchmark 1: MSCT ACW Large Cap ... B2 356 740 972
gy Peer Group: Dispiy Group
pu Humber of investments rarked € 8 8 €

pesr g

3/1/2018 - 2/26/202: (3oling Windar]

(Arrizlzed)  percentie  Peer grou
397 £ 200
388 10 2.00

1366 8 200
1425 13 1.00
12.38 5 200
1230 s 2.00
142¢ 5 100
1351 £ 2.00
2751 1 100
1156

El

Totel Sare,

The Total Score
column appears
to the far right side.

30. Choose a replacement fund for the client account.

Now that the replacement fund has been selected, Morgan Stanley Inst Global

Franchise A needs to be replaced in the client account.
To replace the fund, do the following:

1. Click the Portfolio Management module.

Exercise 11: Replace a
fund in a client account

Click Portfolio Management.

Morningstar Direct
File MNew Favorites Tools Help  Search for In Securities - Go
Home Folders
Equity/Credit Research : Action~ | @§Save - | B Caloulate - | A Edit- | 43 Undo '%Lucate ¢ Tools ~ ﬂ' Export | View Default -
Local Databases ] Hame & Ticker Meorningstar Analyst Rating Morningstar Quantitative
Report Currency: Base Currency Rating
Global Databases
Morningstar Meorningstar
Performance Reporting Analyst Quantitative
Rating Rating
~ &8 Reports Scors Score
£ Folders
E All Reports 01 Report Search Criteria: Domicile = United States And Employs Exclusions - Tobacco = Yes And Product Invol
E Inbox Oz * US OE World Large Stock
E Archive s Baillie Gifford Global Stwdsp Egs K BGSKX 0.00 EFGold® 1.00
E Templates (mE:3 Crossmark Steward Global Eq Inc Instl SGISX 0.00 7 Bronze® 0.00
* &5 Batches s Domini Sustainable Solutions Ins LIFEX 0.00  Neutrol® 0.00
Oe Fisher 1IG ESG Stck for Ret Plns QDVSX 0.00 E3Gold® 1.00
Oz Frontier MFG Global Sustainable Instl FMSGX 0.00 Negalive® 0.00
Os Janus Henderson Global Sust Eq T JEUIX 0.00 Neutrol® 0.00
e Morgan Stanley Inst Global Sustain 1 MGQIX 0.00 Bronze® 0.00
[+] 10 Nationwide Global Sust Eq R6 GGEIX 0.00 3 Silver® 1.00
Ou Pax Ellevate Glbl Women's Ldrsp Inv PXWEX Neutral 0.00 0.00
12 Pax Global Enviranmental Mrkts Instl PGINX Bronze 0.00 0.00
12 Pax Global Opportunities Institutional PXGOX Bronze 0.00 0.00
[0 Saturna Sustainable Equity SEEFX 0.00  Neuirol® 0.00
15 Trillium ESG Global Equity Fund Retail PORTX 0.00 E3Gold® 1.00
e UBS Engage For Impact P UEIPX 0.00 LBronze® 0.00
Bar 53 meot 17 Virtus AllianzGI Global Sust Instl ASTHX 0.00 7 Bronze® 0.00
Portfolio Analysis O Benchmark 1: MSCI ACWI Large Cap ...
Markets s Peer Group: Display Group
P Oz Number of investments ranked
T ————— Oz } Peer Group Summary Statistics
Advanced Analysis SR %
Workspace Foral 21 &y Selected: 2

Double-click the Karen Johnson account. The account opens in a new window.
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Creating a Scorecard to Identify a Fund Replacement Exercise 11: Replace a fund in a client account

3. From the toolbar, select Edit > Edit Portfolio.

© Action~ | View Snapshot - Portfolio 3/31/2020 ~ | Edit -| & 1mport i} Export~ | 5% Edit Data
LA o s Ex Potti = Click Edit Portfolio.
New Portfolio
Benchmark:S&P 500 TR USD Remove Portfolio

[O1 BlackRock Science and Technology Trust 25.00 Morningstar Price US09258G1040

T2 Cohen & Steers Tot Ret Realty 20.00 Morningstar Price US19247R1032

T3 Fidelity® Capital Appreciation 10.00 Morningstar Price US3160661092

04 First Trust Cloud Computing ETF 10.00 Morningstar Price US33734X1928

[Os Invesco Intl Sml-Mid Com A 20.00 Morningstar Price US00900WS5711

[MNe Morgan Stanley Inst Global Franchise A 15.00 Morningstar Price US6174412758

4. In the Portfolio Data Selection window, click OK.
5. Check the box next to Morgan Stanley Inst Global Franchise A.

6. From the toolbar, select Action > Delete Rows. The fund is removed from the list.

Holdings Entry - Morningstar Direct — [m] X

Holdings Entry
Use the tabs to enter holdings for an aggregate’s portfolo. The default enliy method is percentage. Assign weights to the members of your aggregate by typing values into the percent column. You can

choose to enter by Shares or by Amount from the Enter By Action menu.
Values in Amount column are in Partfaiio base eurrency. Prices are in securifies’ curencies.

Posiion asof | 3/31/2020 [ ]+
R

Enter By~ | + Add | 4% Refresh Price [ Edit Definition Master USD Equiv. Total Amount: 100.00  Total Weight: 100.00
[ R Hame Inoeption Date __ Percent Mumber of Shares S0 Equivalent Amount

o TrTETeT

A0 @, BlackRock Science and Technoloay Trust 10/29/2014 2500 0.87 2500 2 A Cll Ck Del ete ROWS'
Oz RFI @, Cohen & Steers Tot At Realy 9/27/1993 2000 1% 2000 2
Os FDCAX @, Fidelty® Capital Appreciation 11/26/1986 10,00 035 10.00 11
O« sKy @, Fist Trust Cloud Computing ETF 7672011 10.00 (iR 10.00 11
Os OSMAx @, Invesco Intl Smi-bid Com & 1171937 20,00 053 2000 20
& MSFBX @, Morgan Stanley Inst Global Franchise & 11728/2001 15.00 062 15.00 14
ar a
Os Q
Os 2,
Ow a
an Q
O &
O a
1
= N v
< >

Feedback Equal Weight Finisha> Cancel Help

7. From the toolbar, click Add. The Add Holdings window opens.
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Creating a Scorecard to Identify a Fund Replacement Exercise 11: Replace a fund in a client account

8. From the Find By drop-down field, select Ticker.
9. Enter portx, then click Go.

10. Click the available record, then click Add.

11. Click OK. The Add Holdings window closes.

within @) Universes ) My Lists (O My Searches

Open End Funds v‘

Find By Ticker | Begins with Contains

Include Only Surviving Investments

‘pnnx Go |

Available Records

Total records: 1

Jump to record name: | portx ‘

Trillium ESG Global Equity Fund Retail (USD,XNAS,PORTX, Port+Perf,Oldest,RepPerf)

Add Al

Selected Records
Total records: 1
Trillium ESG Global Equity Fund Retail (USD,XNAS,PORTX,Port+Perf,Oldest,RepPerf) 2

~

v

=

Note the highlighted areas.
Remove Remove All

Help | oK | Cancel

12. In row 6, enter 15 in the Percent column.

Holdings Entry
Use the tabs to enter holdings for an aggregate's portfolio. The default enty method i percentage. Assian weights to the members of your agaregate by typing values inte the percent calumn, You can
choose to enter by Shares or by Amount from the: Enter By Action menu
Values in Amount column are in Portfolio base currency. Prices are in secuities’ currencies.
Position as of | 3/31/2020 [ ]+
o
Stock/Fund
Action~ | Enter By~ | + Add | g% Refresh Price | [ Edit Definition Master USD Equiv. Total Amount: 100.00  Total Weight: 85.00
0 Symbal Name InceptionDate | Percent Numberof Shares LSO Equivalent Amaunt
(] mourt Currenc:
o1 BT @, BlackRock Scisnce and Technolagy Trust 10/29/2014 25.00 087 2500 2
Oz FiFl @, Cohen & Steers Tot Fiet Fiealy /2711993 20.00 198 2000 2
Os FOCAR @, Fideliy® Caphal Appreciation 11/26/1366 10.00 035 1000 I Enter 15
Os sk @, First Trust Cloud Computing ETF 7672011 10.00 018 1000 I
Os 05MA @, Invesca Intl SmiMid Com & 1171997 0o a5 000 L
Os PORTA @, Tilium ESG Global E quity Fund Retai /3071399 1500 a0 00 0
ar A
Os LS
O @
Ow LS
On e
Oe @
Ows %
Ow Q
e @ ¥
< >
Feedback Equal weight Einishy> Cancel Help

13. Click Finish. The Holdings Entry window closes.
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