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Working with Custom Data Sets
in Morningstar OfficeS™ Cloud

By now, you should have completed the Creating Lists and Workbooks and Overview
Creating Screens manuals. The products of the exercises you completed are referenced
in this manual.

The Grid in Morningstar Office®™ Cloud offers several prebuilt data sets with data
points grouped logically together. For example, you can find a data set for Performance
& Risk, Equity holdings, Fixed Income holdings, Returns, Sustainability, and more.
These data sets are read-only, and cannot be changed.
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More than a dozen
prebuilt data sets are
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Not all data points are available via these pre-built data sets, and you might prefer to
build your own data set, containing data point(s) you want to display. This manual
helps you do the following:

» Create, save, and share a custom data set
» Find and customize data points when building a custom data set, and
» Nest data points together by date or data point type.

MmHNlNBS‘mn Morningstar Office Cloud February 2020

© 2019 Morningstar. All Rights Reserved.


http://advisor.morningstar.com/AWSOE/Training/WMCloud/ListsWorkbook.pdf
https://advisor.morningstar.com/AWSOE/Training/WMCloud/CreatingScreens.pdf

Create and Save a Custom Data Set

Overview

Create and Save a Custom Data Set

When you create a custom data set, you have two options:

» Start from scratch and add columns one at a time in exactly the order you want, or
» Open an existing data set and just add or remove the columns as needed.

This section contains exercises covering both approaches.

When you created your first screen (for b-star stocks), you changed the default
Summary data set in the Grid View to the Equities Summary data set. The Equities
Summary data set contains the Morningstar Rating column, but none of the other
Morningstar proprietary data points for equities are included. This exercise teaches you
how to remove the columns you do not want to see in a data set, find a data point you
want to add to a data set, and rearrange the data points in a data set. Do the following:

1. From the Home page, in the Lists & Screens area, select 5-star stocks. The 5-star

stocks screen opens in a grid.

MORNINGSTAR Office =

( Q. Search

ients, Securities, Reports, and Research

Practice Management Reports
Gain inzights into your practice by starting

(L, Your assets under
LS management

AVIE HERRINGE

COSTAL KASSNER
Brian Lav

Lala Bunny

Market Value Name

3 spreadshest repart on:

Your practice's overall
performance

Unrealized gains & losses
for all your clients

Lists & Screens

Last Modified

§10,125.27

830.00

Overview

Exercise 1: Create a
custom data set
for stocks

Click here to start.
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Create and Save a Custom Data Set Exercise 1: Create a custom data set for stocks

2. Click the Data Set menu, then select All Data Sets.

5-Star Stock

13 Set: Equities Summary Read Only v |

Open Recently Viewed ()

y- Bas
Name Ticker Exchenge d] Cur
" Equities Summary
B EnYOR| - . F U
— _ — —- || Use thisoption

to open an
existing data set
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14 China Unicom {Hong Kong) Ltd ADR

3. Select the Equities Summary data set. (If it is not selected by default).

4. Click the Data Set menu again, then select Edit. The Data Set Management
window opens.

5-Star Stock

13 Set: Equities Summary Read Only v

Open Recently Viewed () b e

Name Ticker Exchenge d] Cur
a E
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All Data Sete.
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Use this option
to modify the
columns being shown
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O Save A
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14 China Unicom {Hong Kong) Ltd ADR CHU
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Create and Save a Custom Data Set

Exercise 1: Create a custom data set for stocks

5. At the bottom of the window, click the X icons to remove the following data points:
» Business Country, and
» Currency ID.

Data Set Management

, Search for data points
Business Country
Consider Buying
Consider Selling
Distribution
Economic Moat
Economic Moat Trend

Exchange

e

1]

Your Current Data Point Columns

Name Ticker Exchange Business Gountry Market Cap (day-end) Currency ID

Stack

Use this icon
to remove
these data points

M EDIT

EDIT X EDIT X EDIT

X EDIT

M EDIT

6. Inthe Select Data Point field, type Fair, then click Fair Value Uncertainty. The data

point is added to the far right side of the data set.

Data Set Management

(" cancel jﬁlm

Select Data Point

1 Fair

Fair Value

Fair Value Uncertainty |

Price To Fair Value

Note the term to
search for, and the
data point to select
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Create and Save a Custom Data Set

Exercise 1: Create a custom data set for stocks

7. Drag-and-drop the Fair Value Uncertainty data point until it is to the right of the

Fair Value data point.

Data Set Management

Cancel

Q) Fair v

Fair Value

Fair Value Uncertainty

Dane

Your Current Data Point Columns

Market Cap (day-end)

EDIT X EDIT

Stock Price (day-end)

X

Fair Value (day-end)

EDIT

Fair Value P/E Price Ratio (day- Mormingstar Rating
Uncertainty Best end) (day-end)
(mo-end)

X EDIT X EDIT X EDIT X

8. Click Done. Notice the name of the data set changes from Equity Summary to Untitled

Edited.

& -

5-Star Stock

A

| Date et Untitled — Edited

Edited means the data

Name

s Inc A

riternational Group In

set has been altered
and must be saved to

Busine .
retain changes.

Countr|

Exchenge

After moving
the data point
to this position,
click Done
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Create and Save a Custom Data Set Exercise 2: Save a custom data set

Like a list or a screen, a custom data set is not automatically saved when it is created. Exercise 2: Save a

Saving a custom data set from the Grid allows you to see what a data set looks like in custom data set

the before you commit to saving it. If you do not like something about the way it
looks—perhaps you need to add one more column, remove a column, or rearrange the
columns—you can always use the Data Set menu to edit the data set, and then save it.
Do the following:

1. Click the Data Set menu, then select Save As. The Enter a name to save changes dialog

box opens.
5-Star Stock v
'm + Q& ' Data Eiet:|Untit|ed — Edited |
Open Recently Viewed (7) P
Name Ticker Exi end) Cur
A Equitizs Summary
Apercrombie & Fitch Co Class A ANF 5 U

Al Data Sets..

=

- _ u
- Data Set Actions us|  Use this selection
- tosave a

£ Edit .

custom data set

=

156,000
USA 1.049,860.004

[

=

=
R G G G A A I G A A

=

=

14 China Unicom {Hong Kong) Ltd ADR

=

15 CoreCivic Inc

2. Inthe Enter a new data set name field, type Morningstar Equity Data Points.

Enter a name for
your custom data
| set here.

Enter a name to save changes

Marningstar Equity Data Points

3. Click Save.

Morningstar Office Cloud February 2020 10
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Create and Save a Custom Data Set Exercise 3: Create a custom data set for funds

In this exercise, you will open a saved list, but start from a blank data set to create a Exercise 3: Create a
custom data set comprised of the following data points: custom data set for funds

» Morningstar Rating

» Total Return (1Y - mo-end)
» Total Return (3Y - mo-end)
» Total Return (5Y - mo-end)
» Alpha (1Y - mo-end)

» Alpha (3Y - mo-end)

» Alpha (5Y - mo-end)

» Beta (1Y - mo-end)

» Beta (3Y - mo-end)

» Beta (5Y - mo-end)

» Morningstar Risk

» Prospectus Net Expense Ratio, and
» Annual Net Expense Ratio.

You will also learn how to filter for data points specific to a particular data universe.
Do the following:

1. The Grid should still be open. From the Screen Actions menu, open the Large Cap
Funds list. Note that most of the columns are blank, because the Morningstar Equity
Data Points column is intended for stocks, but the list you opened has mostly open-

end funds.
5-Star Stock
'IB Screen Actions Data Set Morningstar Equity Data P|
3 Open |
Business Use this menu to

Name hange Country open a saved list
[ W

I Save Az

Impart List
Creats Naw List

Creats Naw Screen

14 China Unicom {Hong Kong) Ltd ADR CHU
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Create and Save a Custom Data Set

Exercise 3: Create a custom data set for funds

2. From the toolbar above the grid, click the Data Set menu, then select Create New Data
Set. The Data Set Management dialog box opens.

Large Cap Funds v

@ T = Data Set] Morningstar Equity Data Points
Fair Vg
Open Recetly Viewed (3 Best (4
Name Ticker Exchange [
A arningstpr Equity Data Points
- >
ftions
7 Selected American Shares D SLAD
Use this command
O 320 s to create your
own data set
Create New Dats 3e
3. Atthe bottom of the window, in the Your Current Data Point Columns area, only the
Name data point is included. In the Search for data points field, type rating. Note that
two instances of “Morningstar Rating” appear. This happens because the system isn't
sure if you are looking for the Morningstar Rating for Stocks, or the Morningstar Rating
for Funds.
Data Set Management
Select Data Point
ratirg| Data Definition for Morning
Morningstar Star Ratings Collection A quantitative sssessme
(Overall/3Y/3Y/10Y) their Morningstar Categ
with the top 10% assign
Credit Rating Breakdown (Calculated) . - ._._PEJ__,. Ecj;_ ___g | Asearch for “rating”
I8 NEXL L2 £STEM5. 8 oqylts in two instances
Morningstar Analyst Rating of the same data points
orningstar Rating
Morningstar Rating
Morningstar Return Rating
Morningstar Risk Rating
Your Current Data Point Columns
Name
Morningstar Office Cloud February 2020 12

MAORNINGSTAR

© 2019 Morningstar. All Rights Reserved.



Create and Save a Custom Data Set Exercise 3: Create a custom data set for funds

4. To the right of the Search for data points field, click the Filter icon.
5. Click Equity to deselect it.

Data Set Management

Select Data Point

(), rating X | W

Morningstar Star R Fijter by Investment Type
{Overall/3Y/5Y/10Y)

Credit Rating Break (O  Selectall

Morningstar Analys € Open-End Fund

Morningstar Rating & [Insurance Fund

Morningstar Return @ Money Market Fund

Morningstar Risk Re @ Exchange-Traded Fui)d Deselect any universe whose data

e P T
Q

Your Current Data

6. Click away from the Filter menu to close it. Only one instance of “Morningstar Rating”
remains in the search results.

7. Click Morningstar Rating, then click Overall. The Morningstar Rating Overall data point
is added to the Your Current Data Point Columns area at the bottom of the dialog box.

Data Set Management

Select Data Point

Q) ratin ¥ v
5 Period

Morningstar Star Ratings Collection

{Overall/3Y/5Y/10Y) Add All (4)

Credit Rating Breakdown {Calculated) 3 Years
For some fields, you need

Morningstar Analyst Rating 5 Years to make additional
choices in order to select

Motiini 10 Years the exact item you want

Morningstar Return Rating e
Morningstar Risk Rating

Marpimnaetar Tntainahilite Patinn

8. In the Search for data points field, remove “rating,” and type return.

MOHNINGSTAH Morningstar Office Cloud February 2020 13
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Create and Save a Custom Data Set Exercise 3: Create a custom data set for funds

9. Click Total Returns (Mo-End) Collection - (YTD/1Y/3Y/5Y). Four data points are added
to the Your Current Data Point Columns area.

Data Set Management

Select Data Point

Q, return

7 Data Definition for Total Returns (Mo-End) Collection - (YT

This is a collection of the following data points

Rather than making you select each of

B e b SRR these data points individually, several
: : collections of return-based data

points are made available by default

Total Return (Daily) Collection - = Total Return (1Y - mo-end)

(YTD/1Y/3Y/5Y) = Total Return (3Y - mo-end)
= Total Return (5Y - mo-end)

Total Returns (Qtr-End) Collection

[YTD/1Y/3Y/5Y)

Calendar Year Returns Collection
[2016/2015/2014/2013/2012)

Gross Return (Mo-End) Collection

VTR IV PN IR

10. Remove Total Return (YTD - mo-end).

Data Set Management

Select Data Point

), return L

Q

Total Returns (Mo-End) Collection -
[YTD/ 1Y/3Y/5Y)

Total Return (Daily) Collection -
[YTD/1Y/3Y/5Y)

Total Returns {Qtr-End) Collection
[YTD/ 1Y/3Y/5Y)

Calendar Year Returns Collection
[2016/2015/2014/2013/2012)

Gross Return (Mo-End) Collection

PTG T

Your Current Data Point Columns

Name Momingstar Rating Total Return (YTD - Total Return (1Y -
Overall mo-end) mo-end) Annlzd Remove just this data point

EDIT b4 EDIT | )-(l EDIT
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Create and Save a Custom Data Set Exercise 3: Create a custom data set for funds

11. In the Search field, remove “return” and type alpha.
12. Click Alpha (Mo-End) Collection - (1Y/3Y/5Y). Three data points are added.

Data Set Management

Select Data Point

| - alphd ) |_ | Aswith return-based data, multiple
alalils Data Definiti)  collections of Alpha-based data points are
— offered, to speed the creation of a custom
Alpha (Qtr-End) Collection {1Y/3Y/5Y) Tiskae data set
|.i nha (Mo-End) Collection (1Y/3Y/5Y | = Alp
= Alp
Alpha = Alp

13. In the Search field, remove “alpha” and type beta.
14. Click Beta (Mo-End) Collection - (1Y/3Y/5Y). Three data points are added.

Data Set Management

Select Data Point

| o bete . |> Data Definition for Bat
Beta (Qtr-End) Collection - (1Y/3Y/5Y) This is 3 collection d B Sure to select this option
| Beta [Mo-End) Collection - {1Y/3Y/5Y) | = Beta Total (1
= Beta Total (3
Beta = Beta Total (3]

Strategic Beta
Strategic Beta Attributes

Strategic Beta Group

MmHmNGS‘mH Morningstar Office Cloud February 2020 15

© 2019 Morningstar. All Rights Reserved.



Create and Save a Custom Data Set

Exercise 3: Create a custom data set for funds

15. In the Search field, remove “beta” and type expense.

16. Click Annual Report Net Expense Ratio.

Data Set Management

Select Data Point

Fees Collection (Prospectus Net Exp
Ratio/Annual Report Gross Exp Ratio)

Acquired Fund Expense
Annual Report Expense ltems

Annual Report Expense Waiver

Ol expense x Iw

Data Definition for Ann|

The percentage of f
management fees, |
based costs incurre
reflectad in the fung
The expense ratio ol
does not include thg
Be sure to select this option

R

Annual Report N

Gross Expense Ratio

(Gross Expense Ratio On Managed Assets

17. Scroll down and click Prospectus Net Expense Ratio.

Data Set Management

Select Data Point

sxpense x

-,

MNet Expense Ratio On Managed Asssts
Prospectus Expenze Waiver

Prospectus Expenze Waiver Expiration Date
Prospectus Expense Waiver Type

Prospectus Gross Expense Ratio

7 Data Definition for Pro:

The percentage of f
sxpenszes and mana
asset-based costs in|
are reflected in the
expense ratio.

Be sure to select this option

Prospectus Net Expense Ratio

Trading Expense Ratio

MAORNINGSTAR
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Create and Save a Custom Data Set

Exercise 3: Create a custom data set for funds

18. In the Search field, remove “expense” and type risk. From the list of options that
appears, click once to select the Morningstar Risk data point, then click b Years.

Data Set Management

Select Data Point

risk

Risk Factors Collection {36 Risk Factors)

MPT Risk Free Rate {Index Name)

Morningstar Risk

Morningstar Risk Rating
Morningstar Risk and Return Ranks
Morningstar Risk-Adjusted Return

Risk Currency Name

Period

Add All {4)

3 Years

Be sure to select the
correct time period
for this data point

19. In the upper-right corner of the Data Set Management dialog box, click Dene. The dialog

box closes and the Grid is displayed.

20. From the Data Set drop-down menu, select Save. The Enter a name to save changes box

opens.
5-Star Stock v
@IN - + £ " Dewe Set:| Untitled — Edited v |
Open Recently Viewed (3 Cop (e Bo
Name Ticker Exi end) Cur|
A Equitizs Summary
- Aoereromale & F1cn Bo Dlass A ANF All Data Sets.. us
= VT 5 Us
- ) Us : :
= Data Set Actions us|  Use this selection
- L to save a
- L: custom data set
B ding Ltd Class A ——
B ora Cannabis Inc us
- 1156000 US
- USA 1,040,880004 US
- cea 105 us
- USA 00826515 US
can 20 us
- CHIN Us
— USA us
21. In the Enter a new data set name field, type My Custom Fund Data Points. Then click
Save.
Morningstar Office Cloud February 2020 17
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Create and Save a Custom Data Set Exercise 4: Share a custom data set

Now that you have created a saved custom data set, you can share it with other users
in your group or firm.

< Note: You can share only custom data sets that you create.

Do the following:

1. Hover the cursor over Menu, then select Workspace>Data Sets. The Data Sets
page opens.

=  Home

Home >

MOMNGSHR Office

Marningstar Research

Markets

CLIENT MANAGEMENT & ANALYSIS

Clients & Accounts

s
Prospects
Billing :arting & spreadshest repart on:
Redtail CRM
- Your practice's overall

* Reporting performance
FRACTICE MANAGEMENT

Lists & Screens # Create Lists & Screens

Models

om Benchmarks Market Value ame Click here to start.
—

2. Hover the cursor over the empty area to the right of a custom data set name (in this
case, Morningstar Equity Data Points). The Actions icon appears.

3. Click the Actions icon and from the Data Sets menu, select Manage Sharing. The Share
dialog box opens.

Data Sets

Exercise 4: Share a
custom data set

0741 Selected
This 1z a collection of your data sets. Use when analyzing lists, screens, or portfolios. Utilize the action icon or controls above to
manage your daia sets

O MName Owner Created Date Last Modified Date

A
o . e it

O Manager Research__2017-01-24 ) F Morningstar 01/24/2017

O Marningstar Equity Data Points [IZE_ESI Independ... 02/13/2020

O MPT Statistics (Month-2  Actions 03/03/2018

O MPT Statistics [Quarterl  Raname

|:| Performance & Risk (Y] Share

O Performance & Risk ¢ Delete 01/12/2015

Select this option.

MmHNlNBS'mH Morningstar Office Cloud February 2020
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Create and Save a Custom Data Set Exercise 4: Share a custom data set

4. At the top of the Share dialog box, in the Search field, type one of the following:

» colleague name
» colleague email, or
» group name.

5. Click Share.

< Note: Shared data sets display the “Shared"” tag next to the data set.

MmHNlNBS'mH Morningstar Office Cloud February 2020 19
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Customize Data Points in a Custom Data Set

Overview

Customize Data Points in a Custom Data Set

One hurdle you might need to clear when building a custom data set is tuning each
data point to show you exactly the information you want to see. This section’s
exercises teach you how to customize data points in a custom data set.

In this exercise, you will learn how to add the Price-to-Book and Price-To-Sales ratios to
a custom data set for stocks. (The Price-to-Earnings ratio already exists as part of the
data set.) This task requires you to do the following work:

1. Open and edit a saved custom data set
2. Filter for data points from a particular universe when building a custom data set, and
3. Change the settings for a data point.

Do the following:

1. The Grid with the Gold-Rated Large Cap Funds list should still be open. Use the List
Actions menu to open the 5-Star Stocks screen. Note that the columns for these
investments display dashes; this is because the data points in the custom data set you
just saved are for managed investments, and not equities.

Gold-Rated Large Cap Funds v

(. Screen Actions i ! Data Set: Manager Research FRead!

F"I Open Total B

Lat
Ticker Secld Maorningstar Category

(<)
.
E
.
H
[ =T -
c
i
b
=
=
T
o

Large Growtn

Overview

Exercise 5: Customize
data points for stocks

Use this menu to
open a saved list

MmHNlNBSmH Morningstar Office Cloud February 2020
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Customize Data Points in a Custom Data Set

Exercise b: Customize data points for stocks

2. From the Data Set menu, in the Open Recently Viewed area, open the Morningstar
Equity Data Points data set you saved earlier.

5-Star Stock

Name Ticker

ta Set] Manager Research FRead Oniy v |
DOpen Recently Viewed orning
p ¥ @ 1stainal
Secld 1o-end)

M Research

=0UsA0D arningstar Equity Data Points

Fo000

Equities Summary

EOMLI

cgoogonar Al Data Sets. S
EQUSADDZ

000003 Data Set Actions

FO0000Y7E

Fooono;. & Edit
FOI0000U £ Save As
EOUSAE
£063R003
FOD000PTL
EOCANDOJKX  — - - -

EOCH

3. From the Data Set menu, click Edit. The Data Set Management window opens.

4. In the Search for data points field, type price.

5. Click Price Ratio twice. Two instances of the P/B Price Ratio (day-end) data point are
added to the Your Current Data Point Columns area at the bottom of the window.

Data Set Management

Select Data Point

| | price V' Data l)elinitinn for Price Rat
]
Market Price - - :
| thls definition will be mag Click this data point twice
Stock Price

MAORNINGSTAR

Morningstar Office Cloud February 2020
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Customize Data Points in a Custom Data Set Exercise b: Customize data points for stocks

6. Inthe second instance of the P/B Price Ratio (day-end) data point, click Edit. The Price
Ratio window opens.

7. From the Valuation per Share Type drop-down field, select P/S.

Data Set Management

Price Ratio

Time End Date
Most Recent W Day End W

Decimal Places

2 v
Valuation per Share Type Display As
P/E v Value v
P/E v A
!
P/B )
Yo
PIS
end] Price-Ratio-fd Mormi Rati E et i PHE-Ratiot ;
Normalized P/E (day-end) end)
. P/FCF
| v X EDIT X EDIT X EDIT bt
- P/CF I

8. In the upper-right corner of the window, click OK.

9. Drag-and-drop the P/E Price Ratio (day-end) data point so it is just to the left of the
P/B Price Ratio data point.

Data Set Management E
Q_ pnce b

Market Price

Price Ratio

Stock Price

m

Your Current Data Point Columns

end) Fair Value P/E Price Ratio (day- P/B Ratio day-end Momingstar Rating Economic Moat (day- P/E Ratio day-end -
Uncertainty Best end) {day-end) end) Drag this
{mo-end) data point to
X | | BT X ||| eom x| | eom X | X || BT X | EDIT b 4 this position

Morningstar Office Cloud February 2020 22
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Customize Data Points in a Custom Data Set

Exercise b: Customize data points for stocks

10. In the upper-right corner of the window, click Done.

11. Click the Data Set menu, then select Save As Data Set. The Save Data Set As dialog box

opens.

5-Star Stock

Name Ticker

14 China Unicom {Hong Kong) Ltd ADR CHU

K STOCK

Open Recently Vigwed (3

Marningstar Eqyity Data Paints
Manager Researfh
Equities Summafy

All Data Sets >

Data Set Actions

o
1)
w

Select this option to
save the data set

MC CHN 26.485,178778 US

12. In the name field, type Morningstar Data Plus Price Ratios, then click Save.

< Note: You can edit data points for funds in the same manner as you edit data points

for equities.

MORNINGSTAR
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Nest Data Points Together

Overview

Nest Data Points Together

While building data sets in these exercises, you may have noticed that many common,
related data points repeat the same information in their column header. This takes up
unnecessary space on the screen. Fortunately, you can address this issue by using a
feature called “nesting.”

Nesting combines information from common data points under a single, shared
header. This allows you to see more data points at once on the screen.

Mixed Investments v

Overview

o D + £ . Data Set: Untitled — Edited v Show Peer Analytics (<
Total Ret % Momingster  Momingster
Rank Cat 3Y Sustsinability  Analyst Total Returr]  Morningstar Morningstar Morningstar Morningstar
Maorningstar ~ mo-end (mo-  Rating (mo- Rating (day- {3¥ - mo{ Rating Overall Rating 3¥ (mo-  Rating 5Y (mo-  Rating 10V
Mam: Ticker  Category end end) end) end{ |mo-end) end) end) {ma-end)

B 18] e *rx i -

B 244 *x *x - -

B 5704 Hak b e s b a s -

B 729 e *hEh ke s d e

B 4 rr b2 s d % dkk

B 207 *rk *rx *rEE wex

B 1374 *xkx *hK *hHH ok

e D T2 - Data Set: Untitled — Edited v
Total Ret %  Momingstar Momingstar
Rank Cat 3Y Sustainability  Analyst Total Retur] Morningstar Rafing (mo-end)
Morningstar mo-end (mo-  Reting (mao- Rating (day- {3 - mg
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Notice how much less space is
taken up in the bottom image by
the same data points when nesting
is turned on
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Nest Data Points Together Exercise 6: Nest columns by data point

When creating the Gold-Rated Large Cap Funds data set, you added the Morningstar Exercise 6: Nest columns
Rating Collection. In this exercise, practice nesting these data points together. To nest by data point
columns by data point, do the following

1. The Grid should still be open. From the List Actions menu, open the Gold-Rated Large
Cap Funds list. T

1. From the Data Set menu, click Edit.

2. In the Search for data points field, type Rating. Then select Morningstar Star Ratings
Collection.

Data Set Management

Select Data Point

(), Rating ' Data Definition for Morningstar Star Ratings Collection (Overall/3V/5¥/10V)

This is a collection of the following data points

Select this option.

= Momingstar Rating Overall {mo-end)
Annual Report Adjusted = Mormingstar Rating 3Y (mo-end)
Dperating Expense Ratio = Mormingstar Rating 5Y (mo-end)

= Morningstar Rating 10Y (mo-end)
Credit Quality Breakdown o
Credit Rating Breakdown o
|Calculated)

Flagship Fund Analyst Rating

Morningstar Analyst Rating o

s

—

Your Current Data Point Columns 1]

Name Ticker Morningstar Total Ret % Rank Cat Morningstar|
Category 3Y mo-end {mo-end) Sustainabilit
(mo-end)
EDIT ¥ EDIT e EDIT e EDIT

MﬂHNINGSTAH Morningstar Office Cloud February 2020 25
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Nest Data Points Together Exercise 6: Nest columns by data point

3. At the bottom of the Data Set Management window, click the Nest icon, then select
Nest By Data Point.

Data Set Management

Select Data Point

# of Holdings

12b-1 Fee

AOP

Accounting Fee
Acquired Fund Expense
Active Share Score

Actively Managed

—

Your Current Data Point Columns Iﬂ . .
Use this option

Name - cld Momingstar to nest data points
L] e together under

a common header

[

Nest by Time Perife

T %, EDIT ]

4. Click Done.
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Nest Data Points Together

Exercise 6: Nest columns by data point

5. Scroll to the right to see how the Morningstar Rating For Funds collection data points
have been consolidated under a common header.

Mixed Investments

o D

 Deta Set: Untitled — Edited -

Neme
A

11290

2 1290 Global Talen

\iid Cap Value T

3 1290 Hign Yield Bond A

Ticker

Morningstar
Category

Small Blend

Total Ret %
Rank Cat 3¥
mo-nd (mao-
end)

Momingstar
Sustainability
Rating [mo-
end)

Momingstar
Analyst
Rating (day-
end}

Total Retun
{3Y - m
en

Marningstar Rating (mo-end)

Overall

ks s d
*x

ks s
ks 3
ks d
ks s d

TERRE

ki

e 4
ik
Hk ko
Hok ik
Hkh
e 4
bae g

5¥ 10y
i -
*w -
o hoa o 4
ok bt s 4
La s s d ha s d
Lt s s d TREHE

6. To save nested data points, from the Data Set menu, select Save.

Note the new
appearance of
these data points
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Nest Data Points Together

Exercise 7: Nest columns by time period

Another option for nesting data points is to group them under a common header for the
time period they represent. To nest data points by time period, do the following:

1. Be sure that the My Custom Fund Data Points data set is open. From the Data Set menu,

select Edit.

Gold-Rated Large Cap Funds v

AT Data Set:| My Custom Fund Data Points

24 American Funds America

Gl

Ticker

Secld

FOUSADZSOC  large Value 17 dedokok

Open Rlcently Viewed (3

[y Cuftom Fund Data Points

M

Marnir|gstar Analyst Rating Data Points

Al Datp Sets... >

Data Set Actions

Exercise 7: Nest columns
by time period

Be sure to open
this data set

SPJ Large Value 17 xak

a0

3% 4w

36 W
37w

36 W
FhAk
I8 ik
21 Aok
4 Aok
B i

MAORNINGSTAR
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Nest Data Points Together

Exercise 7: Nest columns by time period

2. Click the Nest icon, then select By Time Period.

Data Set Management

Select Data Point

# of Holdings

12b-1 Fee

AOP

Accounting Fee
Acquired Fund Expense
Active Share Score

Actively Managed

Your Current Data Point Columns 1

Use this option
to nest data points
together under

Name ) cld Morningstar a common header
Actions Category
Nest by Time Period
T EDIT

Nest By Data Point

each one.

3. Click Done. Note the consolidated headers, and the various data points appearing under

o D oo v

1V (mo-end)
Morningstar

o Rating Overall Total
LJ (mo-end) Return
ad Hekek 16.25
a Hoke 15.44
O Hoke 16.01
O Hekeke 16.50
] Fekee 16.30
O ok 15

O Feke 16.27
O Hekk 16.60
O ok 16.69
] Hx 15.44
O ok 15.44
O ok 15.78
(] ok 15.95

Data Set: My Custom Fund Data Points — Edited v Show Paer Analytics
3V (mo-eng) 5V (mo-end)
Beta Total Beta Total Beta Total Alpha Total (exces:
(excess return} Total {excess return} Total (excess return)  retun] (1Y - gir-end) Caj
Cat Curr  Retumn Cat Curr  Return Cat Curr Curf
1.03 099 1084 098 50
1.03 099 1000 098
1.03 099 1060 0.98
1.03 099 1108 0.98
03 099 1083 098
1.03 099 1006 098
1.03 099 10886 0.98
1.03 099 1116 0.98
1.03 0.99 - 0.98
1.03 099 1008 0.98 5.7
03 099 1007 0.9 A7
1.03 099 1044 098 5.4
03 093 1058 098 5.2

4. To save this change, from the Data Set menu, click Save.

Note the new
appearance of
these data points

MAORNINGSTAR

Morningstar Office Cloud February 2020

© 2019 Morningstar. All Rights Reserved.

29



Exercise 7: Nest columns by time period Nest Data Points Together
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