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Working with Custom Benchmarks and
Model Portfolios

Custom benchmarks and model portfolios are tools you create to help better manage Overview
your clients and accounts. Once created, model portfolios and custom benchmarks are
managed within the Workspace area.

Models can be viewed within a Model Portfolio grid and analytical view. The Model
Portfolio analytical view is a series of tabs, which contains charts and tables. Charts
and tables can be customized to include custom benchmarks which are used to
compare your line up with similar line ups within the marketplace.

This manual describes the following topics:

» Creating Custom Benchmarks and Model Portfolios (page 5)
» Analyzing Custom Benchmarks and Model Portfolios using the Analytical View
(page 12)

MmHNlNGS'mH Morningstar Office Cloud April 2020

© 2020 Morningstar. All Rights Reserved.



Creating Custom Benchmarks and Model Portfolios

Overview

Creating Custom Benchmarks and Model Portfolios

Custom benchmarks and model portfolios help you construct client accounts and
portfolios that align to a specific strategy and are competitive in the marketplace.

In this section, you will learn how to do the following:

» recognize the difference between a model portfolio and a custom benchmark

(page o)

» create a custom benchmark (page 6), and
» create a model portfolio (page 7).

In Morningstar Office Cloud, custom benchmarks and model portfolios are similar in
structure, however, each serves its own unique purpose. The table below describes the
purpose of each tool and how it is constructed:

Use this...

Custom
Benchmark

For this purpose...

Abenchmark is used as a comparison
mechanism to ensure that your
clients” accounts and portfolios

are performing in lock-step with

the market.

Create multiple custom benchmarks
to ensure that you are making
apples-to-apples comparisons against
your clients’ accounts.

With these holdings...

Blend multiple indexes
together to create a
benchmark that mirrors the
investments in your
clients’ accounts.

Model portfolio

A model portfolio is a portfolio
comprised of your preferred holdings,
designed to show the strategy you
are proposing for your clients.

Create multiple models or strategies
to align with the goals and objectives
of individual clients.

Select preferred holdings in
specific asset classes to
design specific strategies.

Overview

What is the
difference between

a model portfolio and
a custom benchmark?

MORNINGSTAR
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Creating Custom Benchmarks and Model Portfolios Exercise 1: Create a custom benchmark

Before creating a custom benchmark, be sure to select the indices you want to blend. Exercise 1: Create a
You can either create or import an investment list containing the indexes, or you can custom benchmark
manually select each index to include.

In this exercise, you will manually select each index.

To create a custom benchmark, do the following:

1. Onthe header, click the Create icon, then select Custom Benchmark. The Create a
Custom Benchmark box opens.

/ s Create
MORNINGSTAR O ffice = —
[ Q. Search for Clients, Securities, Reports, and Research Crent Accour Select this
< Model Portfalio
| Custom Benchmark

2. In the Custom Benchmark Name field, type Moderate. Then click Next. The Creating
Moderate box opens.

Create a Custom Benchmark (_ Cancel ) m

Yfou can always change these details later in Settings *Required

Custom Benchmark Name*

Maoderate |

Type a name
for your custom
benchmark here.

3. Click the Add Holdings button. The Add Holdings menu opens.
4. In the Type to Search field, type Morningstar US Market TR USD.

5. From the Morningstar Securities area, select the matching item.

Creating: Moderate O Olose )
Choosa holgings for this custam benchmark. then set your allocations by either entering the weights or using Set Equal Weight.
0/0 Adfl Holding lescaled) Vv
Name I N Momingstar US Miaret TR USD < Cash Pret Convert Other
% ningstar Us Market TR UsD .
Marn 100 000 017 004
“Fita MORNINGSTAR SECURITIES
Edite Jo.on 0.00 0.00 0.00
Unall  Name Identifier Type  Exchange = — — — Select ThQ us
— dollar option.
Morningstar US Market TR USD MSTART Index Standard + Poor's Indicas
Marningstar US Mkt Factor Tit TRUSD  MUFTT  Index U.S. Indexes
CUSTOM SECURITIES NO RESULT
Mamingstar Office Cloud April 2020 6
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Creating Custom Benchmarks and Model Portfolios

Exercise 2: Create a model portfolio

6. In the Type to Search field, type Morningstar US Core Bd TR USD.

7. From the Morningstar Securities area, select the matching item. Click off the Add
Holdings menu to close.

8. In the Weight % column, enter the following percentages:

Index Weight

Morningstar US Market TR USD 60
Morningstar US Core Bd TR USD 40

9. Atthe top of the window, click Calculate. The allocation totals update.

Greating: Moderate {3 Jm 7 Close

[~ ]

Enter weight

Choase holdings for this custom henchmark, then set your allocations by either entering the weights or using Set Equal Weight

percentages,
then click here.

02 ¢ H [ Export Column Set- Asset Allocation(LongPE:
Name Cash Pref Canvert Other
Mormingstar Mod Tgt Risk TR USD 1.00 o.0n 017 004
Edited 0.00 0.00 0.00 0.00
Unalioca — — — —
= 000 o.on 00 0.00

10. Click Save.

As with the process for creating a custom benchmark, be sure to select the preferred
holdings to include before creating a model portfolio. Again, you can either create or
import an investment list containing your preferred investments, or you can select each
investment individually.

Before completing this exercise, create an investment list named Preferred
Investments. Click here to access a Microsoft Excel file containing investments to
include in your list.

< Note: For instruction on importing a list, click here.

To create a model portfolio, do the following:

1. Onthe header, click the Create icon, then select Model Portfolio. Create a Model
Portfolio box opens.

Exercise 2: Create a
model portfolio

Create

MCORNINGSTAR Office =

[ Q Search for Clients, Securities, Reports, and Research

Client

Account

Select
this option.

Model Portfolio

Custom Benchmark

Mamingstar Office Cloud April 2020
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http://advisor.morningstar.com/AWSOE/Training/IACloud/PreferredInvestments.xlsx

https://advisor.morningstar.com/AWSOE/Training/IACloud/Importing.pdf

Creating Custom Benchmarks and Model Portfolios Exercise 2: Create a model portfolio

2. In the Model Portfolio Name field, type Preferred Investments. Then click Next. The
Creating: Preferred Investments box opens.

Create a Model Portfolio ( Cancel )

Yfou can always change these details later in Settings. *Required

Model Portfolio Name* Type the name of
your Model here.

Preferred Investments

Primary Benchmark*
Marningstar Mod Tgt Risk TR USD

3. Click the Add Holdings button. The Add Holdings menu opens.

4. Select From Investment List. The Investment List menu opens.

Creating;: Preferred Investments £ % w Close ‘_.

Choose holdings for this model portfolio, then set your allocations by either entering the weights or using Set Equal Weight

( eigl
oo {dd Holding tescaled) v : !
Click the + icon,
Name a - Cesh Pref Comvert Other then select
Mom 7= - 1.0 0.00 0.17 004 thls Opt‘on'
“Eae |CTO™ Investment List > booo 000 100 00

Unall  Fram Madel Portfalio Holdings > = s 2 %

5. Select Preferred Investments. The Preferred Investments menu opens.

Creating: Preferred Investments {3 \ Close .

Choose holdings for this model portiolio, then set your allocations by either entering the weights or using Set Equal Weight.

(+ AddHodings ) | ¢ SatEnusl Wsinhr

P B
(<) From Investment List

00§
Name Pref Convert Other
Womingstar Mod T 000 017 Dos

’ 0.00 0.00 0.00

Edited
Unallacated Cash

Select this list.

C_DO_MOT_DELETE
OldList{DO NOT DELETE)

Preferred Investments

Mamingstar Office Cloud April 2020
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Creating Custom Benchmarks and Model Portfolios

Exercise 2: Create a model portfolio

6. From the top of the Preferred Investments menu, select + Add All 5 Investments. The
investments are added. Click off the Add Holdings menu to close

securities from your list.

7. To close the Preferred Investments menu, click outside it.

8. Inthe Weight column, add the following percentages:

Index Weight
BlackRock US Mortgage Portfolio Instl | 20
FMI International 10
Jensen Quality Growth J 30
Parnassus Mid-Cap 20
Virtus KAR Small-Cap Core | 20

9. Atthe top of the window, click Calculate. The allocation totals update.

Creating: Preferred Investments {3 (oo )
Choose holdings for this medel portfolio, then set your allocations by either entering the weights or using Set Equal Weight.
(4 AddHaidings ) o Znial Wiei .
-/ Click here to add
% () Prefemed Investments
[ 1
=+ Add All 5 Investments |
Name ~ Pt Converl Oiher
BlackRock US Martgage Partfalio Inst
Merningstar Mg T Fiuil Imtsrnational 0.00 017 004
Edited = 0.00 0.00 0.00
—————  Jensen Quality Grawth J
Unallocated Cash — — —
Parnassus Mi
Virtus KAR Small-Cap Care |

] Calculate I |

Creating: Preferred Investments ¢

Enter weight

Choase holdings for this model portfolio, then set your allacations by either entering the weights or using Set Equal Weight

percentages,
then click here.

Name Cash Pref Convert Other
Mormingstar Mod Tgt Ris 1.00 0.00 017 004

] [111) 9573 4 0.00 0.00 0.00
m o4z 0.00 60.58 0.00 0.00 0.00
] 9502 0.00 408 0.00 0.00 0.00
rek=u) 0.00 6.1 0.00 0.00 0.00

[ 95.37 0.00 483 0.00 0.00 0.00

10. Click Save.
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Creating Custom Benchmarks and Model Portfolios

Where do | locate custom benchmarks and model portfolios?

Once created, you can locate Model Portfolios and Custom Benchmarks within the

Menu under Workspace.

Morningstar

Aarl -
Viarkets

CLIENT MANAGEM
Clients & Account]

rospects

PRACTICE MANAGH

Lists & Screens

Mode! Portfolios

O

O

O

Custom Benchmarks

View Model Portfolios and Custom
Benchmarks you create within these pages.

60% 40%

Anraceive
Agressive

%)

Building a Report Package

Where do | locate
custom benchmarks and
model portfolios?

Editable
Editable
Editable

Models

Custom Benchmarks

Data Sets
Analytical Views

Notes

To edit a model portfolio, do the following:

1. From the Menu, select Workspace > Models. The Model Portfolios page opens.

Home

EXPLORE

Morningstar Research

MCRNING

Markets

Q Search for Clients, Securities, Reports

SR Office =

and Research..

CLIENT MANAGEMENT & ANALYSIS

Clients & Accounts

1ent Reports

How do | edit a
Model Portfolio?

Analytical Views
Notes

Alerts

Prospects

Billing iractice by starting a spreadsheet repart on:

ook s under o Your practice's overal TN\ Unrealized gains & losses

»> Reporting lent [ &) performance \/f,' for all your clients

PRACTICE MANAGEMENT
Ticts © Screens [# Lists & Screens [# Create v
Models
PR Market Value lam Ty Last Modified
Data Sets 6 CLIENT id-Cap Medalists Sor

Block

Sustainable Landscape U.S.

Click here to start.

MORNINGSTAR
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Creating Custom Benchmarks and Model Portfolios How do | edit a Model Portfolio?

2. Hover the cursor over the model you want to edit, then select the Action
drop-down menu.

3. From the Model Portfolios drop-down menu, select Edit. A window opens.

Model Portfolios

olton Meded Portfedios

Select this option.

4. Add or remove investments, or change allocation.

< Note: Repeat these steps to edit a Custom Benchmark.

Editing: Aggressive it ( saess ) Sae :w

Choose holdin;

is model portfolio, then set your allocations by either entering the weights or using Set Fqual Weight

Calculate .
L aeias Add investments here

Column Set: Asset Allocation (Long Rescaled) v
Non-US
= Name Weight %  Ticker US Stock Stock Bond Cash Other/NotClass...
Recommended Partfolio 0.98
Existing 014
Edited [X0] Change allocation here
Una o
1i alue ETI 18
2 TIPS ETF™ 0.00
3 SPDR® Bimbg d ETF 0.15 To remove an
Vanguard TS 008 investment, check its
AT B 0ol box, then click Delete
& Vangusrd Torsl Bong Marken ETF 085

5. Click Save.

Morningstar Office Cloud April 2020 1
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View Overview

Analyzing Custom Benchmarks and Model Portfolios using the Analytical View

Once created, analyze your custom benchmarks and model portfolios within the Overview
Models analytical view. Here, you can review performance, asset allocation, risk and

more for each model portfolio to ensure that your recommended strategies meet your

clients’ needs. You can also apply a custom benchmark to charts and graphs to

compare your model portfolio with market conditions.

In this section, you will learn how to do the following:

» recognizing functionality within the Model Portfolio analytical view(page 12).
assigning a custom benchmark to a chart or table(page 13)

customizing a tab (page 15)

running a report for a model portfolio (page 18)

adding notes, and (page 20)

saving a custom analytical view. (page 21)

vV vyVvyyVvyvyyswy

The Model Portfolio area contains a list of your model portfolios, along with an What functionality

analytical view fly-in panel that contain charts and tables that help you analyze your is available

models. You can customize tabs, or create your own tabs from scratch using the within the Model

Edit panel. Portfolio analytical view?
Click to activate Click on any

Click this icon to create a

the model you tab to view custom tab.

want to analyze components

Model Portfolios

n [#] Creste Model Portfolio Q 7 X
1w Overview v Asset Allocation  Performance  Risk v .
o l Click here to
| [] Aggressive | Holdings Analysis « 03/31/2020 cio1 I N access the
ol Component
oitar .
B ) i Library
e Name Ticker Weight % Market Val
Aggressive — 100.00 10,
1 Schwab US TIPS ETF™ SCHP 20.00 2
VEA 2
=y 2
4 SPDR*® Bimbg Ba JNK 2
uard Int VEIT 1
guard Total Bond Market ETF BND
Allocation = Standard Asset Allo... & [ Market Value * 04/01/2019-03... &2 [ Y
Paortfolio = Market Value
9 US Stk 11.519.33
O Nan-US Stock 3 i
O Bond 5 MNNM‘—-\
j O Cash 10,664.75
Other/Mot
¥
Claszified |/
9,510.16 U
8,355.57
Mar 31 Mar 31
2019
Morningstar Office Cloud April 2020 12
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View

Exercise 3: Assign a custom benchmark to a component

You can also edit existing model portfolios, create new model portfolios and export
models, directly from the Grid.

Mode! Portfolios

Click here to

Assigning custom benchmarks to charts and tables helps to ensure that the investment
lineup within the model remains competitive against the marketplace. In this exercise,
you will assign the custom benchmark you created in Exercise 1 to the Historical
Returns chart.

1. From the Menu, select Workspace > Models. The Model Portfolios page opens.

EXPLORE

MAORNINGSTAR O ffice <

Morningstar Research
Markets

Q Search for Clients, Securities, Reports, and Research..

CLIENT MANAGEMENT & ANALYSIS

Clients & Accounts

1ent Reports

Prospects

Billing iractice by starting a spreadsheet report on:

Redtail CAM s under > Your practice’s overal /L Unrealized gains & losses
» Reporting ent £ ) performance \/7 for all your clients

PAACTICE MANAGEMENT

~ iy ] create models.
() Q. 4 | Analytical View: Model Portfolio fesd only v/ X
_—— Overview \/  Asset Allocation  Performance  Risk vs Retum  Research  Scenar@ - NewTan [0 Edit
.
Aggressive Holdings Analysis * 03/31/2020 t) N
Baltan
Model Portfolio Ticker Wight % Wrket Val
Edit 7 10, )
Delete £TF seHp 2 Click here to
P—— VR here to edit an
o & existing model
1 5PDR® Bimb JNK
5 Vanguard Intmd varr
6 Vanguard Tot BND

Exercise 3: Assign a
custom benchmark
to a component

Tists & Sereens [% Create Lists & Screens [# Create v
Models
Market Value Name Type  Last Modified

Custom Benchmarks

Data Sets

G CLIENT id-Cap Medalists S
Analytical Views
Blockchain
Notes
Alerts Sustainable Landscape U.S.

Click here to start

Morningstar Office Cloud April 2020
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View

Exercise 3: Assign a custom benchmark to a component

2. Click on a model. The Model Portfolio analytical view opens.

Model Portfolios

Click on any model.

] Name v Type W Qwner
(] Aggressive Editable
O 2 Bolton Editable
O 3 Editable
[ 4 Editable
O 5 Editable
O 6 Preferred ditable
O 7 Preferred Investments ditable
O 8 Recommended Portfolio Editable
O 9 tRx Test Editable

3. From the analytical view, select the Performance tab.

Maodel Portfolios

n & Create Model Portfolio

an

Analytical View: Model Portfolio Read only v/ X

Neme

[ £ Preferred Imvesiments

Asset Allocation | Performance

4. In the header of the Historical Return Monthly chart,
Component Settings menu opens.

click the Settings icon. The

5. From the Settings menu, select Benchmark. The Benchmark menu opens.

Analytical View: Model Portfolio Read 0nly v

Overview  Asset Allocation  Performance v Riskvs Retum  Ressarch  Scenar 4

Cumulative Return = Daily = 04/01/2019 - 03/31/2020 = Preferred Investments

— Recommended Porifolic  — Preferred Investments

2053

-2053

—41.06
Mar 30

2019

Jan 1
2020

Historical Return * Monthly = 04/01/2019 - 03/31/2020 * Preferred Investments

M Preferred Investments = Recommende  Component Settings

Click this option.

2000
Time Period N
04/01/2019 - 03/31/2020
10.00
Frequency 5
] ——  Monthly
2l :
Ii;cn ended Portfolio > F
-10.00
Zanm Display Settings
Apr May  Jun Jul Datz View 5 Mar
2018 Chart

Click this tab.

MORNINGSTAR
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View Exercise 4: Create a custom tab

6. Select User Created. The User Created menu opens.
7. Select Custom Benchmarks. The Custom Benchmarks menu opens.

8. Select the Moderate benchmark.

verview  Asset Alloca Performance \
Overview  Asset Allocation formance {},} it anchia ks

Cumulative Return = Daily = 04/01/2019 - ( 3[4

= Recommended Portfolic = Preferre

2053

-

W\

0.00

Select this

-2053
benchmark.

-41.06
Mar 30
2019

sy
e
)

Historical Return * Monthly = 04/01/2019 - 03/31/2020 * Preferred Investments

9. Click away from the Component Settings menu to close it. The benchmark used in the
component will change the custom benchmark you selected. Remain on the
Performance tab.

Historical Return * Monthly = 04/01/2019 - 03/31/2020 » Preferred Investments N GN
M Preferred Investments = Moderate
20.00
03/31/2020
10.00
mP vestments —13.90 Hover the cursor over
= . - —_— Maderate —8.11 a bar to view
: - _— return numbers
-10.00
-20.00
Apr May  Jun Jul bug  Sep Oct  MNov  Dec  Janm Feb  Mar
2019 2020
In addition to comparing your model portfolio against a custom benchmark, you may Exercise 4: Create a

want to customize a tab to compare different time frames. In this exercise, you will add custom tab
a second Historical Returns component to the Performance tab to compare returns at
different frequencies. To add a component to a tab, do the following:

1. From the right side of the screen, click Edit. The Edit panel opens.

Model Portfolios

Portfolio QO [2 | Analytical View: Untitled — Edited X
o Overview Asset Allocation  Performance V' Riskvs Retum  Research  Scenai) + Hew '::l [H Edit
N ‘ | Click here to
e Cumulative Return * Daily * D4/01/2019 - 03/31/2020 * Preferred Investments e EAN] :
2 edit the tab

— Recommended Portfalio = Preferred Investments

2093

By
Ex
2
I
P

P T

0.00

Preferred Investments

Mamingstar Office Cloud April 2020 15
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Analyzing Custom Benchmarks and Model Portfolios using the

Analytical View

Exercise 4: Create a custom tab

2. Click the X in the top right corner of the Cumulative Return component to remove it.

3. Click and drag the Historical Return component to the bottom of the screen.

Madel Portfolios

Analytical View: Untitled — Edited

Overview Asset Allocation Performance v Riskvs Retun  Research  Scenario Analysis -+ Mew Tab
Historical Return * Monthly * 04/01/2018 - 03/31/2020 * Preferred Investments B X
o W Prefarred
Investments
= Recommended
Partfolio
1000

Historical Return = Month...

Edit

Drag & drap charts, tables, and research touls to Gustomize

your analysis.
A Search for charts, tables, ressarch
Equity Sector

Equity Style Bax

Fired Income Styls Box

Analyst Research

Qualitative Research

Holdings
i Holdings Analysis

# Holdings Plot

Performance

Market Value
i MPT Statistics

i Scatter Plot

88

®

\ Cumulative Return

CIRSIRS)

Click and drag the
component here

4. Click Done to close the Edit panel.

5. Onthe right side of the top Historical Return component, click the Settings icon. The

Settings menu opens.

6. Click Frequency.

Overview

Histarical Return

M Preferred Investments

Asset Allocation

Monthly

Analytical View: Untitled — Edited v

Performance %  Risk vs Return

— Recommend

20.00
10.00
=
Tl |
-10.00
-20.00
Apr May
2019

Research

04/01/2019 - 03/31/2020 » Preferred Investments

Component Settings

Scenario & + New Tzh

Click this option.

Time Period 5

04/01/2019 - 03/31/2020

Frequency 3
—— | Monthly

Benchmark 5 I

Recommended Portfolio

Display Settings

Data View
Chart

Mar

MORNINGSTAR
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Analyzing Custom Benchmarks and Model Portfolios using the

Analytical View

Exercise 4: Create a custom tab

7. Click on the Frequency option, then select Quarterly.

Overview

Analytical View: Untitled — Edited v 5l

Asset Allocation  Performance % Riskvs Return  Research  Scenario A + NewTab  [H Edit

Historical Return * Monthly = 04/01/2015 - 03/31/2020 = Preferred Investments & @&

W Preferred Investments — Recommends @ Frequency

20.00

10.00

0.00

-10.00
-20.00

Monthly ~/

| Quarterly |

- Wl -

[
L

8. Click away from the Component Settings menu to close it. The Frequency changes

to Quarterly.

Analytical View: Untitled — Edited v T4
Overview Asset Allocation  Performance % Risk vs Return  Research  Scenario & + MewTzh [H Edit
Historical Return * Quarterly = 04/01/2018 - 03/31/2020 = Preferred Investments N N

M Preferred Investments = FRecommended Portfolio
30.00
15.00
I
0.00
-13.00
-30.00
Jun Sep Dec Mar
2019 2020
Historical Return * Monthly = 04/01/2019 - 03/31/2020 * Preferred Investments AN
M Preferred Investments  — Recommended Portfolio
20.00
10.00
0.00 - = | - I
-10.00
L
Bpr May  Jun Jul Aug  Sep ODct  MNov Dec Janm Feb  Mar
2019 2020

Click this option.

Note that you can now
compare returns with
different frequencies

MORNINGSTAR
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Analyzing Custom Benchmarks and Model Portfolios using the

Analytical View Exercise 5: Run an analytical report for a model
Three analytical reports are available to be run with model portfolios. The following Exercise 5: Run an
table describes each report: analytical report
for a model
Report Description
Account Overview A one-page report that provides analytical,

performance and holding data.

Morningstar Snapshot The full range of portfolio analytics, including
Momningstar proprietary metrics

Morningstar X-Ray Aggregated composition and performance data for
all the holdings in a portfolio

Run these reports with model portfolios to analyze a strategy, and help your clients
understand the strategy you are recommending for them. To run an analytical report,
do the following:

1. On the Model Portfolio grid, hover the cursor over the Preferred Investments row.
The Action icon appears.

2. From the Action drop-down menu, select Generate report... The Generate Report dialog
box opens.

Model Portfolios

D (4 Crecte Mocel Portiolin Q. [2 | Analytical View: Untitled — Edited v/ N
o Overview  Asset Allocation  Performance V' Riskvs Retum  Research  Scenario A + NewTsh [H Edit
z —
Historical Return * Quarterly * 04/01/2019 - 03/31/2020 * Preferred Investments @ B9
g
W Preferred Investments = Recommended Portfolio
30.00
15.00 —
— |
Preferred Investmants () 000
Model Portfolio
Edit Select this option.
= Jun Sep Dec Mar
) 208 2020
Monthly = 04/01/2019 - 03/31/2020 = Preferred Investments e B
Mamingstar Office Cloud April 2020 18
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View Exercise 5: Run an analytical report for a model

3. From the Select a Template drop-down menu, select any report.

4. Select the Report Settings you want to include.

Generate Report '::,Ca”e‘ ::' m

Select a Template

| Snapshot v
Account Dverview Choose a report here
Snapshot \/
X-Ray

REFDRT SETTINGS

End Date Cover Page

[ Include Cover Page

Choose from these
setting options

Other Report Options

[ Include Disclosures

[_] Include Investment Detail Reports

5. Click Run. The report opens in a new tab when it is ready.

Mamingstar Office Cloud April 2020 19
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Analyzing Custom Benchmarks and Model Portfolios using the

Analytical View How do | view notes within the Model Portfolio analytical view?
You can view notes relating to model portfolios or a security within a model portfolio How do | view notes
within the Model Portfolio analytical view. To view notes, you must add the Notes within the Model
component to an existing tab or a custom tab. Portfolio analytical view?

To view notes within the Model Portfolios analytical view, do the following:

1. From the Analytical View header, click Edit. The Edit panel opens.

Model Portfolios

Search for Clients, Securities, Reports, & s (3) £
ﬂ: B/,Ceete'i::e Portfolic [ L & Analytical View X
A
Historical Return * Manthly 0813072019 folic ick this
®  Preferred Investments button
6.00 W Preferred

2. Drag and drop Netes into any standard or custom tab.

= Model Portfolios

Analytical View
o ey
Account Analysis * 06/30/2013
Nam Ticker
JEN
PARM
PKSE:
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Analyzing Custom Benchmarks and Model Portfolios using the
Analytical View Exercise 6: Save a Model Portfolio analytical view

Now that you've customized your Model Portfolios analytical view, save it to retain the Exercise 6: Save a Model
changes that you've made. To save changes to a Model Portfolio analytical view, do Portfolio analytical view
the following:

1. Onthe header, click the Model Portfolios drop-down menu, then select Save As.
A box opens.

Model Portfolios

n |Z/| Create Model Portfolio Q Analytical View:| Model Portfolio Read oniy >4
e QUevew Vo Recently Viewed @ sarch  Scenar@ -+ NewTab [ Edit
T Holdings A —————— © N

‘ Views >

Name Weight % Market Val
Aggress  Analytical View Actions 100.00 10

# Edit

O Save As

Click this option.

B
E:

I

!
P
Pre
Pi
P
R

NESEISN SRR

—+ Create New Analytical View

thx Test

2. In the text box, type My Model Portfolio.

Enter a name to save changes

Type the name of your
new workbook here

3. Click Save. A confirmation message appears.
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