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Using the Principia Suite

This manual explains material covered in the Get to Know Principia |Using the Principia Overview
Suite training session. The Principia Suite provides research on over 125,000 investments

as well as access to Analyst Mode, the specialized Hypothetical Module, and Presentation &

Education Modules. You will learn how to access the Import from Excel feature, the

Investment Policy Statement generator, Find Similar Funds tool, Advanced Analytics, and

Morningstar Editorial commentary.

Additionally, you will learn how to generate the following reports and presentation
materials:

= Investment Detail Report

= Fund vs. Fund PDF

= Investment Comparison Report

= Portfolio Snapshot Report

= Portfolio Comparison Report

= Batch Reports

= Hypothetical and Sales Materials, and
= Presentation & Education Materials.
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Generating Research Mode Reports

Overview

Generating Research Mode Reports

Research Mode Reports are a great way to provide useful investment ideas to clients.

In this section, you will learn how to generate the FINRA -reviewed Investment Detail
Report, Fund vs. Fund (PDF), the Investment Comparison Report, and the Morningstar
Page.

The Investment Detail Report is, FINRA-reviewed report, providing performance,
portfolio, operations, and risk/return information for investments.

This example demonstrates how to find a mutual fund and then generate the FINRA-
reviewed Investment Detail Report.

1. From the toolbar, click the Find a Fund icon.
2. Inthe Find a Fund dialog, type AIM Real Estate A.

Overview

Generating the
Investment Detail
Report
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Click the Find a Fund
icon to launch the
Find a Fund dialog
box.
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Generating Research Mode Reports

3. Click OK. The investment is highlighted in Research Mode.
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4. From the menu bar, select View...PDF Fund Detail. The report opens with the FINRA-
reviewed material attached.
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Select this option
to view the
PDF Fund Detalil.
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Generating Research Mode Reports Generating the Fund vs. Fund (PDF)

To view the Fund vs. Fund Report (PDF), do the following: Generating the Fund vs.

1. From the menu bar, click File...New. Fund (PDF)

@ Morningstar Principia - [Untitled]
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2. The New dialog box appears. Click OK to reset the universe.

B!

Make sure Mutual Fund

Research Mode File
WL Subaccount Research File is selected.

WadL Policy Research File
Closed-End Fund Research File

Stock Research File

T Y N
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~

Scheduled Portfalio

~
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Cancel

3. From the toolbar, click the Find a Fund icon.

4. Inthe Find a Fund dialog, type AIM Real Estate A and then click OK. The investment is
highlighted in Research Mode.

5. Click the Find a Fund icon.
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Generating Research Mode Reports

6. Type T. Rowe Price Real Estate and then click OK.
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7. From the menu bar, select View...Fund vs. Fund (PDF).
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Generating Research Mode Reports

Generating the Investment Comparison Report

The Investment Comparison Report compares up to four managed products, a
benchmark, expense, portfolio, return and tax information for investments on the
report.

The report is available in Research Mode and is accessible from any of the managed
product universes. Two investments must be selected before adding a security from
another managed product universe.

To generate the Investment Comparison Report from the Open-end universe, do the

following:

1. From the menu bar, click File...New.

2. The New dialog box appears and the option for Mutual Fund Research File should be
selected. Click OK. This resets the universe.

3. From the toolbar, click the Find a Fund icon.

4. Inthe Find a Fund dialog, type AIM Real Estate A.

5. Click OK. The investment is highlighted in Research Mode.

6. Click the Find a Fund icon.

7. Type T. Rowe Price Real Estate and then click OK.

8. From the menu bar, select View...Investment Comparison Report.
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Select this item

to generate the
Investment
Comparison Report.
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Generating Research Mode Reports Generating the Investment Comparison Report

9. The Investment Comparison Report dialog box is generated.
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Fi F 13002 Targed Date 200705 e
T | ——————— JOBURE 20090303 Taget Dale 2026200 ¢
| o I Cancel l
0 1 20000303 Taiget Dale 2026-2000 Bic
ZATAE T Rawe Frice Relaement 200 R MF LLTIE 000 Target Date 0262000 [
3733 T Rows Prics Reimement 2055 MF AW fE) HO0S0331 20090300 Taiger Date 2031.2055 Gae
U734 T, Rows Price Rutaement 2005 Adas0 MF au) Az 20000303 Taige! Dale 2071-2005 I
TH T Rowe Frice Reliement 55 R MF L1 1 - FO0%030 Target Date 20000385 =0
201% T, Maws Price Retaement 2040 MF Aw) AE) 009037 20090303 Taiget Dale 20352040 [T
4 | v| |7 4 | 3
For Helo, press F1 2 Ihems selected

10. To add another investment, type iShares Dow Jones US. From the dropdown menu,
single-click iShares Dow Jones US Real Estate.

Visw Edtorial Features  Window
ia. Investment Comparison Report

JoWa ‘ ¥R Generate Investment Comparisan Report on up to four investments
o
@ - | it ||Mutua\Funds 4 Investments to be compared
————d Mul |T. FRowe Price Real Estate ‘, :ﬂ
Practice: 2 client(s] Diat ‘ ‘
=1 Custom Benchmarks =4 |AIM Real Estate A pelt =y . -
Anal Pr
41" Growth Benchmark A | i
2| Moderate Benchmark ighares Dow Jones US R
=B Hppothetical llustrations: 2 ﬁ al = proes
=) Jones Hypothetical AT ishares Dow Jones US Redgional Barks A - 7 E[a[ 5
l;l 3 23715 T, 0090321 2009-03-03 Target Date 2000-2010 Gre
= @ Jil Green |
] et o[ Btmatk [0 sep 00 TR ] 20090303 Target Date 2000-2010 it As you type, the
P 20090303 Target Date 2000-2010 Gre i
H E id;e‘”emem EHER S Alllnvestment Comparison Repart Pages 0000331 20000303 Target Date 2000-2010 &1 drc_;pdown dls,p_lays
oy IR 20080303 Target Date 2000-2010 e a list of securities.
ggressive [W T Performance 20090303 Target Date 2000-2010 Gt
@B Conservative | §
| Portfolio
g g Growth 23721 T, 0090321 2009-03-03 Target Date 2011-2015 Gre
Moderate T2 T, Komingstar Analysis 20090303 Target Date 2011-2015 Gre
23723 T, BRI DS 20090303 Target Date 2011-2015 Gre
23724 T, D 4 0090321 2009-03-03 Target Date 20162020 Gre
23728 T, Tar Analysis 20090303 Target Date 2016-2020 Gre
23726 T, 20090303 Target Date 2016-2020 Gre
2727 T, 0090321 2009-03-03 Target Date 2021-2025 Gre
23728 T, 20090303 Target Date 2021-2025 Gre
23729 T, 20090303 Target Date 2021-2025 Gre
23730 T, 0090321 2009-03-03 Target Date 2026-2030 Gre
|
2373 T, 20090303 Target Date 2026-2030 Gre
23732 T. Rowe Price Retirement 2030 R MF Ml Fp] - 2009-0303 Target Dare 2026-2030 Gre
23733 T, Rowe Frice Retirement 2035 MF EM] Fp| 20090331 20090303 Target Date 2031-2035 Grc_l
23734 T. Rowe Price Retirement 2035 Advisor  MF Ml Fp] - 20090303 Target Dare 2031-2035 Gre
23735 T. Rowe Price Retirement 2035 MF Ml FB] - 20090303 Target Dare 2031-2035 Gre
23736 T, Rowe Price Retirement 2040 MF EM] Fp| 20090331 20090303 Target Date 2036-2040 Gre -
< | | [ 4 4
For Help, press F1 2 Ttems selscted A
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Generating the Investment Comparison Report

Generating Research Mode Reports

11. Click the Search for Security icon to search by investment type.

T |Principia Investment Comparison Repori

Generate Investment Comparison Report on up to four mvestments

Inwestments to be compared

|T Rowe Price Real Estate |' )
|1k Real Estate & [~
|iShares Dow Jones S Real Estate ([VA) |, :?
| &
Benchmark | Idx S5P 500 TR |

All Investment Comparnison Report Pages
Performance
Fortfolio
Momingstar Analysis
Expense Analysis
Tax Analysis

12. Click the Universe dropdown, and select SA.

J s b 8|y M QA

Click to launch
the Search for
Security window.

II g [Mutual Fesds
= A e e compared
=iy W0 T Rt Price Aleal Estate
Fraction 2 cheril] i .
1 22 Cuahorn Bewrchrnads T AW Rl Estate &

Janes US feal Extmna (R

D Jorws Hypothetical e T

s ﬁﬁ"";i % T
- 5 bomvih © toti O tans [T ]
g~ LN e ST @ ol

: 2 .nn,._ Ly Fnd | ET—

® i ;:::: ; [Z] a8 Invesiment Gompaiisan Hepoil Pages

= g .;moni;:w ST Pillaimancas

3 il |

4 B Gty am Y B Puniio

B Modeiste Az | () Mesngital nadiysis
Fiir) = ;
EiT ; ] Expanse Analysis
I 1. (] Taxanaysia
W
T T,
T T,
W |
FE
| [
0 1
53T 1. Rowe Frica Retioement 2050 R MF
3733 T Rowe Frice Reimement 2036 MF T o 2
U134 T, Rows Price Rutaement 2005 Adas0 MF A Az - 20080303 Target Dale 2031-2005
mﬁlv Haws Prica Relisment 0035 R ME a AE - ZO0SCCHE Tatght Dals 0312005
201% T, Maws Price Retaement 2040 MF Am) dE] 2009037 20090300 Taiger Dale 20362040
1 | v o] |
For Helo, press FI 2 ftems selected

The Universe down
lists managed products.

MORNINGSTAR
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Generating Research Mode Reports

Generating the Investment Comparison Report

13. In the Find field, type GMO, then click Go.

14. Single-click GMO Real Estate Strategy, and then, click the Add button.

File Edit View Editorial Features
=& ‘ v Generate Investment Comparnson Repor on up to four investments
28
o ] | e ||Mutua\Funds 4 Investments to be compared
£l Mu |T. FRowe Price Real Estate ‘, |
Practice: 2 client(s] Data
514 Custom Benchmarks Fi | RealEstate & g
Growth Benchmark
2| Moderate Benchmark ||Shares Dow Jones US Real Estate (IYR) 'S =
5 2 Hypothelical lustatians: 2 | —JSearch.for Securtties
Jones Hypothetical =
B ME Zg‘:: I Field: | Hame Universe: |54 v :D
o T8 T, it
- @ JilGreen " .
o @ Aggegae mBlT Benchmark |1 S5F 520 TR Bt (2 s (2 .
=@ R4 — Find: | GMO [[ @ ] It
@ @ Fetiement ElITI Gire
5 ® model 28 T, Al lnvestment Comparisan Report Pages Hame | Ticker Securit | Gre
) 2379 T, are
g g féggresw T Perfoimance GMO Cunency Hedged Int' Bond Stategy - 4 are
onservative p =
Ll — 2372'IT Portiolio GM0 Cunency Hedged Int| Equiy Stiat - 54 o
@ Moderate wT WMomingstar Analysis GMO Domestic Bond Strategy 5 SA = are
o T ) GMO Emerging Countiies Stiategy - 5 o
T T, EEIEDATELES GMO Emerging Country Debt Strat Sh Gt
g merging Country Debt Stategy -
MT' Ta Analysic MO Emerging Markets Strategy : 54 it The S-e -arCh -for
Securities window
23726 T, GMO Foreign Small Companies Strategy 5 SA e d | S t
Zg‘; I GO Global Active Equily Stateay . 54 g“ ISplays epafa e
T2 T. it
e MO Global 4 Criy Eqt Allct Stig . sa ot Accounts beginning
570 T, N Rkl R ol Al abion Sheotam: | ¥ Gt with ‘GMO.’
| < il >
27 T Results: 32 Gre
23732 T. Rowe Price Retirement 2030 B WF Gre
23733 T, Rowe Frice Retirement 2035 MF T TRTTETTE Grc_l
23734 T, Rowe Price Retirement 2035 Advisor - MF Ml Fp] - 20090303 Target Date 2031-2035 Gre
23735|T. FRowe Price Retirement 2035 R MF Ml FB] - 20090303 Target Date 2031-2035 Gre
23736 T, Rowe Price Retirement 2040 MF EM] Fp| 20090331 20090303 Target Date 2036-2040 Gre -
4 | | [ e | »
For Help, press F1 2 Ttems selscted

Fle Edit Yiew Editorial Features window - .
" |Principia Investment Comparison Report
m =l & ‘ \‘( E E K Geneiate Investment Comparison Report an up to four investments
<2 || Mutual Funds
od W | e ” 4 Imwestmentsto be compared
H] Mu |T Rowe Price Real Estate ‘, :?‘
Practice: 2 client(s) Data
Custom Benchmarks T [A Real Etate & |22
Growth Benchmark
Moderate Benchmark |iShares Dow Jones US Real Estate (IYR)
B Hypothetical llustrations: 2 | Search for Securities =
B Jones Hypothetical =
23714
= MIE it 1 Field:  tlae Uriverse: - Ef[
@ il Green 2
‘& Aggregate zamlT Benchmark | Idx S5P 500 TR O BeginsWih © Canlaine O Equals - o
‘B IRA e Find: [GMO IC 8 ] ko ard
‘B Retirement 718
@ model 23;19 1 [#] AllInvestment Comparison Report Pag Name 2| Ticker Securit, | 13 Er[
e
‘B Aggessive T T Performance GMD Intnl Dvipd Eqt Allctn Stitgy : 54 o Brc
‘B Conservative :
B Gronth 2372||T Partfolis GMO Intinsic Vale Stategy . 54 " .
e
=B Moderate BT WMomingstar Analysis GMO Real Estate Strategy - 54 15 Bre
frE] i -
23;24 T. Expense Analysis GMO Small/Mid Cap Growth Strategy SA 11} Gre
T GMO Small/Mid Cap Yalue Strategy 54 =0 firg
75 T Tax Analysis : zl firg
GMO TaxManaged Intl Equities Strategy - SA
BT GMO Taxtanaged L.S. Equities Strategy SA 20 Gre
[T =3 25 Gre
BT GMO LS. Core Strategy 5 SA Gre
T T GMI U.5. Equity Allocalion Suategy Bre
20T [ FMO LS Mali Sheataom GIL
I
7T Results: 32 add Gro
23732 T.Rowe Price Retirement 2030 R WF = Gre
23733 T.Rowe Price Retirement 2035 WF 5 Er[_l
23734 T.Rowe Price Retirement 2035 Advisor — MF [kl s | o 2003-03-03 Target Date 2031-2035 Gre
23735 T_Rowe Price Retirement 2035 R MF [l | o 2003-03-03 Target Date 2031-2035 Gro
23736 T Rowe Price Retirement 2040 MF [kl s | 2009-0331 2003-03-03 Target Date 2036-2040 GItw
| | | [ 4 2
For Help, press F1 2 Items selected A

Click the Add
button to include
the investment

on the Investment
Comparison Report.
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Generating Research Mode Reports

15. To change the benchmark. Click the Benchmark dropdown, and find Idx: DJ US Real
Estate TR USD.

ditorial Feat wind
Eo G fon GeEIREE Ehim () Principia Investment Comparison Report
JoWa ‘ v Generate Investment Comparisan Report on up to four investments
@ - | i ||Mutua\Funds 4 Inwestments to be compared
—————d Mul |T. FRowe Price Real Estate ‘, :ﬂ
Practice: 2 client(s] Data
& Cust;m B:al:ihmalrks ‘ Fal [Am realEstate & B FRFTED . B
[T Categor 0f
| Moderate Benchmark ||Shares Dow Jones US Real Estate (IYR) ‘, '9‘ o e )
=B Hppothetical llustrations: 2 e
. GMO Real Estate Stiateqy < feal Estate
= Jones Hypothetical 7374 T, | " L] ‘ N Real Estate 5p
" 3 2375 T 0090321 2009-03-03 Target Date 2000-2010 Gre
79 Jeren | I $5P 500-In Tech TR |
3 nfoimation Tec v
g 2 ggregelc Zip 1 | BEnchmak T — 20090303 Target Date 2000-2010 e
o@ i AT —m: 0 Us Mﬁniﬁi\ i\” ollaossrve TR USD 0 CoL (LRI P T D Gre
elicnent BT Alllnves s 0090331 2009-0303 Target Date 2000-2010 G
= @ model = Idx: 0J US Moderately Aggressive TR USD -
. 2379 T, 20090303 Target Date 2000-2010 &re
w0 pggressive .- Perfo Idw: 0J US Moderately Conservative
©-B Canservative 2303|T. |d DJ US Maderately Consenvative 20090303 Target Date 2000-2010 &re
Portfyldx: OJ US OilaGas TR USD
g g SIC 2721 T, 4 0J US OilBGas TR USD 0000331 20000303 Target Date 2011-2015 are
EESED [T, Mo state TR 20090303 Target Date 2011-2015 Gt
23723 T, . 20090303 Target Date 2011-2015 Gre
T, ERIEDAELED 0030331 20080303 Target Date 2016-2020 ¢
23725 T, Tar Analysis 20090303 Target Date 2016-2020 &re
23726 T, 20090303 Target Date 2016-2020 Gre
23727 T, 0090321 2009-03-03 Target Date 2021-2025 Gre
23728 T, 20090303 Target Date 2021-2025 Gre
23729 T, 20090303 Target Date 2021-2025 Gre
23730 T, 0090321 2009-03-03 Target Date 2026-2030 Gre
|
2373 T, 20090303 Target Date 2026-2030 Gre
23732 T. Rowe Price Retirement 2030 R MF Ml Fp] - 2009-0303 Target Dare 2026-2030 Gre
23733 T, Rowe Price Retirement 2035 MF EM] Fp| 20090331 20090303 Target Date 2031-2035 Grc_l
23734 T, Rowe Price Retirement 2035 Advisor - MF Ml Fp] - 20090303 Target Date 2031-2035 Gre
23735 T. Rowe Price Retirement 2035 R MF Ml FB] - 20090303 Target Dare 2031-2035 Gre
23736 T, Rowe Frice Retirement 2040 MF EM] Fp| 20090331 20090303 Target Date 2036-2040 Gre -
gl | | [ 4 4
For Help, press F1 2 Ttems selscted

16. Click OK to generate the report.

Fle Edit Yiew Editorial Feat wind .
Hie Rek diew EdonaPeshures sindow By Principia Investment Comparison Report
m =l & ‘ \‘( E E K Geneiate Investment Comparison Report an up to four investments
< | |Mutual Fund;
od W | e ” ustFunds 4 Imwestmentsto be compared
— 4 i |T Rowe Price Real Estate ‘, ke
Practice: 2 client(s] Data
i . = - -
Eust;m E;nghma;‘ks . Ful [ Real Estate & [~ : i B
10wt Benchmar - age Categor ab
Moderate Benchmark ||Shares Dow Jones US Real Estate (IYR) ‘, :? ! .
E2 Hypothetical llustrations: 2 0 o3l Eslale
. GMO Real Estate Strategy 2 L Real Estate
E Jones Hypothetical 7304 T | " . - Real Estate sp
L3 2376 T 0090331 2009-03-03  Target Date 2000-2010 Gro
@ Jill Green |
:g Aggregats srrp ) Cenehmak [ 18 01 US el Etate T8 s ~| 20080303 Target Date 2000-2010 Bit
& ‘F?'L:‘ " [T T 2009-03-03  Target Date 2000-2010 Gro
4 tirement =
& B LR Al Investment Comparison Repon Pages 0080331 20080303 Target Date 2000-2010 Br
I & FEHEN 2009-03-03  Target Date 2000-2010 Gro
Aggressive W T Peiformance 20080303 Target Date 2000-2010 Gt
‘B Conservative |
. Fartfolia
_g Growth T 0090331 20090303 Target Date 2011-2015 Gt
Moderate BT Mormingstar Analysis 2008-03-03 Target Date 2011-2015 Gie
3BT B AT 2009-03-03 Target Date 2011-2015 Gro
37T i I 0090331 2003-03-03 Target Date 2016-2020 Gro
237 T Tax Analysis 2003-03-03 Target Date 2016-2020 Gro
23726 T 2003-03-03 Target Date 2016-2020 Gro
[T 0090331 2009-03-03 Target Date 2021-2025 Gro
23736 T 2009-03-03 Target Date 2021-2025 Gro
379 T 2009-03-03 Target Date 2021-2025 Gro
2370 T 0090331 2003-03-03  Target Date 2026-2030 Gro
23730 T 2003-03-03  Target Date 2026-2030 Gro
23732 T.Rowe Price Retirement 2030 R MF [kl s | o 2003-03-03  Target Date 2026-2030 Gro
23733 T.Rowe Price Retirement 2035 MF [kl s | 2009-0331 2003-03-03 Target Date 2031-2035 Gro
23734 T.Rowe Price Retirement 2035 Advisor — MF [kl s | o 2003-03-03 Target Date 2031-2035 Gre
23735 T.Rowe Price Retirement 2035 R MF [l | o 2003-03-03 Target Date 2031-2035 Gro
23736 T.Rowe Price Retirement 2040 MF [kl s | 2009-0331 2003-03-03 Target Date 2036-2040 GItw
| | | [oEE 4 4
For Help, press F1 2 Items selected
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Generating Research Mode Reports

Importing from Excel

Importing allows you to create a list of investments in Research Mode based on

securities you have in a saved Excel file.

Importing a list of investments requires the following information in an Excel file:

= A security must be listed in a horizontal format.
= A security must have a ticker, a CUSIR, or a security name as an identifier.

= The securities must be on the first sheet of the Excel file.
« The first row is assumed to contain column headers and will be ignored.

= Principia will only identify securities that are available in the universe from which you

launch the import function.
= The first security must be found with in the top 200 rows.
= 10 consecutive empty rows designate the end of the list.
= The number of rows can not exceed 65,000.

&~ Before you import the Excel file, take note of the ticker, CUSIP, or security name column

header as you will need to enter that information during the import process.

To import a list of securities from a saved Excel file, do the following:

Importing from Excel

1. From the menu bar, select File...Import from Excel.
) Morningstar Principia - [Untitled]
File Edt Yiew Edtorial Features Window Principia Updater Help
b, Q) M | ) E ) E | @A
= Cpen... Chrl+0
| || <Whole Untverse > -
ol Save Chil+s
C Saveps... Mutual Fund Universe Primary Rank Secondary Rank
= Data updated through 03-31-2010 & Fund Namz
Save Selected I
o+ Seletted Tiems Fund Hame Security Type |Morningstar  |Morningstar |Analysi
Ailvisor.Com |Page
_ Prefersnces... Vel Reports
& erint... e I 3to 1 Diversified Equity MF &)
T0 T SUaleqic MCome 173 H
ASRP Agaressie MF M)
Export b Text... 7 AARF Conservative WF EH)
Export to Exeel ’l’W‘P'“Wme L & to import a saved
y ° AARP Moderate MF &)
RS T Aberdeen As Pac ex-Jap Eq InstiFd Inatl - MF M)
Presentations and Education 3 Aberdeen Asia Bond Instl Single MF M)
4 Aberdeen Asia Pac ewJap Eq InstiFd1S  MF M)
Exit JlAberdeen China Opportunities & MF M)
B ? gckﬂ thIRA 11 Aberdeen Ching Opportunities & L L &)
5@ S:Uheduled 12 Aberdeen Ching Opportunities B MF &)
5 B Taxable 13 Aberdeen Ching Opportunities G MF &)
5 @ JilGieen 14 Aberdeen Ching Opportunities 1S MF &)
1a
w & 401K lAberdeen China Opportunities Inst MF M)
=B |RA
. 16 Aberdeen Ching Opportunities R MF &)
| g ?'Skg“:“me"‘t 17 Aberdeen Emerging Markets A MF &)
5@ Joh ;Ka = Accoun 18 Aberdeen Emerging Markets & Load Waive L &)
i @D ”Elc[:::Taxable 19 Aberdeen Emerging Markets B MF &)
i
% @ Moderate lAberdeen Emerging Markets G MF M)
© B Roth IR
2. From the Import dialog box, click the Browse button and navigate to the location where
the Excel file is saved.
x|
Microsoft Exeel - Research Lists
[The first row of each column is considered a header and is ignored.)
File: Mame [ Bl j————
Click Browse and
find the saved
Ticker [Select El Excel file.
CusiP [select |
Security Name [5ekect.. |
Help oK Cancel ‘ Peset
Version 2.0 MCORNINGSTAR 11



Importing from Excel Generating Research Mode Reports

3. Inthe Import Excel File window, select the file you wish to import and click the Open

button.
@ A
Import Excel File @
Laok jr: @ Desktop j = EB-
[CSiPicturell ] TrvestmentLl
(et B List s e )
[ 5erver install screenshots E_]ticker and cusip (2),xls nghhght the file
|C5) Training Information and click OPen to
[C5) Training Manual import the file into
(Chvid Principia.
< L
File name: |InvestmentList.xIs
Files of bype: |Exce| worksheets [*.xlz) j Cancel
™ Open as read-only

4. From the Ticker, Cusip, or Security Name dropdown, assign at least one identifier to the
Excel column and then click OK.

Microsoft Excel - Research Lists
[The first 10w af sach column is considersd a header and is ignored.]
File Name |C:\Documents and Settings\meckstetDes  Browse
Ticker [CormnE 1) | .
You must assign at least
e [Eeket. = one identifier to either the
Semufipllemes e = Ticker, CUSIP, or Security
olumn B
e Name dropdown menu.
Help | oK | Cancel ‘ Peset |

& |fthere is a conflict, the program will choose the field that has the highest preference. The
order of preference is Ticker, CUSIP, and Name.
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Generating Research Mode Reports

Importing from Excel

5. A status bar appears and the system will display the imported securities. Otherwise, if
there are importing errors, a warning message indicates the number of unmatched
investments. Click OK to view the imported securities in Research Mode.

Click OK to complete
the import process.

N e R P 9A
og @l = | 52 |[MualFunds | |[<whol vniverse > -
= Primary Rank Secordary Rank
Pm;wﬁnml] = Data updated troogh 03312010 & Fund Name
i by ;M'c i) 5C Plan Fund Hame Security Type [Womingstar  |[Momingstar |Analysis  [Momingstar
@ ABC Cop 3,’:.‘.;;:." o [ o
7 s
= Eﬁﬁ"ﬂ:% 1 310 1 Diversied Equiy WF ol Wark Stack
P @ dd*[ki 2 3101 Suategic Income MF n) Mukisector Bond
s T ANRP Aggtessive MF od) Latge Blend
< B A 4 ABRP Conservative MF ) Conservative Albcation
@ T 5 AARP Income MF M) Intermeduate- Term Bond
T ?gsmf;m 6 AARP Moderate WF &) Moderate Alocation
5 @ Geoige Smih 7 Aberdeen &s Pac ewJdap Eq Instl Fd Instl - WF &) Pacific{sia ex-dapan Stk
i :;_ . # Aperdeen Asia Bond Inst] Single WF on World Bond
5@ Re&m Podiolio 9 Aberdeen Asia Pac en-Jap EQInatIFd IS MF &n) PacificiAsia ex-Japan Stk
D s et 10 Aberdeen China Opportutities & MF o Pacific{Asia ex-Japan Stk
@ ' i
& j;knw Ra 11 Aberdeen China Opportunities A LW w éu) Pacific/Asia ex-Japan Stk
5 g 12 Aberdeen China Opportunities B MF = T lic{Asia ex-Japan Stk
& T""d"e" 13 Aberdeen China Opportunities C MF A B3 e exeapan ik
® s ekl 14 Aberdeen China Opportunities S MF ifictAsia exJapan Stk
ry ";"‘( 15 Aberdeen China Opportunities Inat WF Impotting from Excel ificjAsia exedapan Stk
% m 1% Aberdeen China Opportunities R L3 l. ificfAsia ex-Japan Stk
& T Account 17 Aperdeen Emerging Markets & MF Emerging Mits
@ JohnGresn 18 Aberdeen Emerging Markets & Load Waive LW Emeiging Mits
e 19 Aberdeen Emerging Markels B MF Emerging Mkt
-8 Modesto D Aberdeen Emerging Markels C MF ™ '! Unableto match 11 mport ke, | Emerging hkis
5 if::;r“ 21 Aberdeen Emerging Markets InstFOUS  MF ) Emerning M
5 0 Mat 22 Aberdeen Emerging Markets Instl Fd Instl  MF #H) Emerging Mits
< ® A 23 Aberdeen Emerging Markets R MF ) Emerging Mias
iy m:m 24 Aberdeen Equity Long-Shart A WF &) Long-Short
s @ Potl Iﬁlﬁmeru?eniauwLananhurme w &) Long-Short
© &
. @ ;:hT;‘h 2 Aberdeen Equity Long-Shoit B HF LET] Long-Short
gy 4y 27 Aberdeen Equity Long-Short © MF o) Long-Short

6. To save the list, from the menu bar, click File...Save.

file Edt Yiew Edtorisl Features Window Principis Updater Help
Juen.. g 4 oy oa
= Open... Chrl+0
T <Whole Universe> A
L ——
= —— Mutual Fund Universe Frimary Rank Secondary Rank
= Data updated through 03-31-2010 & Fund Name
Sarve Selected Trems
Fund Hame Security Type _' Morni [Analysi
Prsfarsnces... ftvisercom ’:m |
k... Crl+? Dividend Groweth Trust Rising Div &r | MF &) - -
Import from Excel ¢ Dodge % Cox Balanced MF M) 2mo0z2s 2010-03
- ¢ Dodge & Cox Global Stock MF &H] 2010:02-28 201001
Export ta Text... # Dodge & Cox Income WF éH] 2000-02-28 200911
» Dodge & Cox International Stock MF M) 2000228 200912
Export to Excel |
" » Dodge & Cox Stock MF &H] 2010:02-28  2010:03
Recent Ressarch Flles i Domini International Social Equity & MF M) - -
Presentations and Education 4 Domini International Social Equity & v LW M)
4 Domini International Social Equity Inw MF M)
Exit 1|Dum|n|Snc|aIEond Inw MF M)
? gckﬂuth\HA 11 Domini Social Equity A MF &) 200%-0%
% @ Schedued 12 Domini Social Equity & Load Waked L &) 200%-0%
% & Toxsble 13 Domini Social Equity Instl MF &) - 200%-0%
= ® JilGieen 14 Domini Social Equity Inw MF &) 2000:02-28 200909
w1 401K 15|Dum|n|Snc|alEqu\wR MF &) - 200%-0%
? g LT:sAkAssessmenl 1? Dreman Contrarian Intlvalue Retail MF &)
% B Tawsble bocount 17 Dreman Contrarian Mid Cap value Instl - MF M)
5 ® John Green 18 Dreman Contrarian Small Cap Yalue A& MF &)
% &1 Growith Tasable 19 Dreman Contrarian Small Cap Value & LW LW &)
% B Moderate 20 Dreman Contrarian Small Gap Vale | MF M)
@ 81 Roth IR |

Click this option
to save the imported
file list.

7. Inthe Save As dialog box enter a name in the File Name field and click Save to return to

Research Mode.
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Overview

Accessing Analyst Mode

Accessing Analyst Mode

Analyst Mode provides access to Morningstar commentary, target-date reports, and
Talking Points reports where you can view Analyst’s view on different markets.

To access Analyst Mode, do the following:
1. Click the Analyst Mode icon.
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£ 8 Cteien
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i ek
e 13001 Ottt Dty w ] [ ' o =
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Generating Portfolio Mode Reports

Overview

Generating Portfolio Mode Reports

From Portfolio Mode, you can generate he FINRA-reviewed Snapshot Report as well as
the Portfolio Comparison Report. Portfolio Mode reports provide an in-depth synopsis of
a client’s portfolio, with asset class and investment style breakdowns, information, and
top holdings. You will also learn about batch reporting and how to create an Investment
Policy Statement.

To generate the FINRA-reviewed Snapshot report, do the following:

1. Make sure you are in the Snapshot View.

2. From the Advisor Palette, double-click a portfolio to open it.

3. From the menu bar, click File...Generate Portfolio Snapshot (PDF). The Portfolio
Snapshot Report (PDF) opens with the FINRA compliance material.

With the Principia Suite module, you will gain access to the Portfolio Comparison
Report PDF. The report compares portfolio composition, Style Box Analysis, Sector
Weightings, and trailing returns for two portfolios.

To generate the Portfolio Comparison Report (PDF), do the following:

1. Make sure you are in the Snapshot View.

2. In the Advisor Palette, highlight a portfolio.

3. Then, <CTRL=> + click on a second portfolio.

4. From the menu bar, click File...Generate Portfolio Comparison Report (PDF).

Batch reports can be generated only from the Snapshot view in Portfolio Mode. When
you generate batch reports from Principia, you need to select the clients whose
portfolios will be included in the batch. You cannot select individual portfolios from a
client; all of them will be included. For each portfolio, a Portfolio Snapshot report will be
generated, as well as one Investment Detail Report for each security type in the
portfolio.

For example, if a portfolio contains four mutual funds, two stocks and one ETF, the
batch reporting process will generate four files:

= Portfolio Snapshot

= Investment Detail Report for Mutual Funds

= Investment Detail Report for Stocks, and

= Investment Detail Report for Exchange-Traded Funds.

Before generating batch reports, keep the following points in mind:

= You'll want to select which clients to include when the reports are generated. You can
easily include all clients at once if you want.

= You need to decide whether only the Portfolio Snapshot report will be created, or
whether you also want to generate the Investment Detail Reports as well.

= You need to decide where the reports will reside once they are created. By default,
they will be saved to the main Principia User folder. You can select a different, existing

Overview

Generating the FINRA-
reviewed report

Generating the Portfolio
Comparison report

Generating Batch
Reports

What to consider before
generating batch
reports
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How to set the parameters for batch reports Generating Portfolio Mode Reports

folder, or you can create new folders. The new folders could be named for each client,
or for the time period (e.g., 2010 Q1 Batch Reports) in which the reports were created.

Setting the parameters for batch reports involves the following: How to set the
= Choose which clients to include in the batch parameters for batch
= Decide whether to include the Investment Detail Report as part of the batch, and reports
= Select a location for each client where the reports will be housed. This makes it easy to

find the reports once they are generated.
To set the parameters for a batch report, do the following:
1. InPrincipia, click the Briefcase icon on the lower toolbar to go to Portfolio Mode. (You
do not have to select a client.)
2. From the View drop-down menu, select Snapshot View.
File Edit View Window Defined Contribution Reports Batch Reporting  Help
O = bl & ] =HEC @
od @ = |2 |Snapshol\ﬂew j|cumposmun j
Allocation Wiew Benchmark: Standard & Poor's 500
Practice: A clientfs] ooeduled Potfolio Mew Composition % fotmic  emark Blstar Statistics Fothio
sn
0 g s o ® Y
e falers e @ UsSucks A3 Q2 e oL 8 From the drop-down,
@D ok nersed g ® tnlssods 235 000 be sure to select Snapshot View
: @D’Tmcap & bonds 1764 000 portiolis 43 (78m) p:
- ® Green, Gordon Other 017 oon gl[gd:md gg [I’gaJ
@ 4K Fund Statistics i [ 0 )
o E.geegg'n:?dEntemrlses Polential Capital Gain Expoaure -2 Other Risk/Return Stats Forthiin  smark
g OJaneSmwt:n vy, Gross Exp Ratio 214  Standard Dewiation 1838 1993
“-@ |R& Auwg. Wet Exp Ratio 095 Mean S8 -7
© ® John Smith Fr i e T Bl Sharpe Ratio -0.08 -037
D St s cablora TPt a7 -
#[@ Eyisting IRd Best 3 Maonths 03090509 2915
><8) Recommendsd IRA Worst 3Months  020811-08 2697  Alpha 524
(RSN
= ® Tumrer, Jane R-squared 95
“@ Traditional IR&
1| Custom Berchmarks
2l Modsrate
2| Moderate Aggressive
= Hypothetical llustrations: 0
3. From the menu bar, select Batch Reporting...Settings/Results.... The Batch
Reporting Configuration dialog box appears.
&) Morningstar, Principia - [IRA]
File Edit View Window Defined Contribution Reports | Batch Reporting Help
= RIS R m— o
oo ] = || «¥ |Snapshot View = |[Lompositan | Select this 0pt|0n.fr0m
= e the Batch Reporting menu
Practice: 9 client(s] Composition % Fothio  Emark  Wlstar Statistics Forthio
T S e SO0 % %05
; ;.?m;r:avelmnd @ NonUS Stocks mas nm Mstar Risk 44 42 42
5@ AmCap & Bonds 1764 000 portfolio 43 (76%)
- ® Green, Gordon Other 017 0.00 gl[gd:md gg [I’gaJ
@ 4K Fund Statistics i [ 0 )
o E.geegg'n:?dEntemrlses Polential Capital Gain Expoaure -2 Other Risk/Return Stats Forthiin  smark
g OJaneSmwt:n vy, Gross Exp Ratio 214  Standard Dewiation 1838 1993
“-@ |R& Auwg. Wet Exp Ratio 095 Mean S8 -7
© ® John Smith Fr i e T Bl Sharpe Ratio -0.08 -037
D St s cablora TPt a7 -
#[@ Eyisting IRd Best 3 Maonths 03090509 2915
><8) Recommendsd IRA Worst 3Months  020811-08 2697  Alpha 524
(RSN
= ® Tumrer, Jane R-squared 95
“@ Traditional IR&
1| Custom Berchmarks
2l Modsrate
2| Moderate Aggressive
= Hypothetical llustrations: 0
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Generating Portfolio Mode Reports How to set the parameters for batch reports

4. On the Clients tab, check the box next to the name(s) of the client(s) you want to
include in a batch.

= To choose all clients, click the Select All box in the bottom-left corner of the dialog box.

5. Toinclude the Investment Detail Report, check the Include Investment Detail Reports
box.

=

Batch Reporting Configuration, X

Clients } Details |

Please check the clignts for which you wish to generate Snapshot Reports. Then
specify where the reports will be stored by highlighting a client and clicking on
Browse. You may highlight multiple clients by halding SHIFT or CTRL.
Client Name ‘ Repoits Location
I Clark, Michael C\Progiam Fles\Momingstat principiaiusers\Us Check the box next to
O ooran C:AProgram Files\Mamingstan Principiai Users User, the name(s) Of the cIient(s)
[ Green, Gordon C:\Program Files\Momingstanprincipiatusers\Us. .
[ Greenwood Enterprises  C:\Program Files\,Momingstan Principia\UsersUser, you want to include
[ Jane Smith C:\Progiam FilesiMomingstan principial users|Us.
[ John Smith C:AProgram Files\Mamingstan Principiai Users User,
O Kemp. Mike C:\Progiam Files,Momingstar Principiai U sers User,
Tumer, Jane C:\Program File st Momingstan Principial Users Use f H
o AProgtam e Momingsahinchiserieh Check this box to include
the Investment Detail Report
I Select A1 for securities in the portfolios
v Include Imvestment Detail Reports [IDR)

oK Cancel | Help |

6. To set the destination for the reports once they are generated, click once a client’s name

so it is highlighted.
7. Click the Browse button. The Select a Destination dialog box appears. You can either

select an existing folder, or create a new one specifically for the client or time period.

5]

Batch Reporting Configuration,

Clients } Details |

Please check the clignts for which you wish to generate Snapshot Reports. Then
specify where the reports will be stored by highlighting a client and clicking on
Browse. “fou may highlight multiple clients by holding SHIFT or CTRL
Clignt Name ‘ Reports Location ‘
O Clark, Michael C:\Program Files\Momingstan principiatusers\Us.
O ooran CAProgram Files\Mamingstan Principiai Users User,
[ Green, Gordon C:\Program Files\Momingstan principiatusers\Us.
[ Greenwwaod Enterprises  C:\Pragram Files\Morningstan Principiat UsersiUser,
3]0 ane Smith CA\Pogiam stanprin
[ John Smith C:\Progiam Files,Momingstar Principiai U sers User,
O kemp. Mike C:A\Program FilesMamingstan Principiai U sers User, Once a cIient‘s name iS
O Tumer, Jane C:\Program Files,Momingstan PrincipiaUsersiUser, . .
highlighted, the Browse button
is activated
[~ Select All
P Browrse
W Include Investment Detail Reports (I0R)

oK Cancel Help
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How to generate batch reports Generating Portfolio Mode Reports

8. To create a new folder, click the Make New Folder button. A folder called New Folder
will appear under the directory you were working in.

L x|

Clients
Select a destination. i
Please EJE' hen
SPELV Y elact the folder whers you want to save the Portfolio
Biowse}  snapshots selected clierts. Then dick the OF button, Any
FDF files already in the selected Folder may be overnritten. |
5 Clark, Michael & [
[ Custsec s,
o2ws .
[ John smith s,
() Kemp, Mike -
[ Links s,
() Mew Folder - . X
) quickser = Click this button to
Smith, 3.
2 Gonhiml g create a new folder
< >
[~ Sel
w el [k vewroted] [0k ][ conced | e
oK ‘ Cancel | Help |

9. Click once on New Folder.

10. Press <F2= on your keyboard. This allows you to type a new, more descriptive name
for the folder.

11. Click OK to close the Select a Destination dialog box.

12. Repeat steps 6-11 for each client where you want to customize the destination folder.

Before generating batch reports, be sure to set the parameters. To generate batch

How to generate batch

reports, do the following: reports
1. From the menu bar, select Batch Reporting...Generate. The Client Batch Reporting
Status dialog box appears.
T2} |Morningstar Principia - [IRA]
Fle Edit Yiew Window Defined Contribution Reports | Bstrh Reporting Help
B TEET = EttmgsIResults...
od | m] = ||«8 Snapshot Wiew - [|Composition ]|
x Benchmatk. Standaid & Poors 500 Select this option when
Practice: 9 client(s) Composition % Futhin  Bmark lstar Statistics forttio you are ready to
5 ® Clak, Michael L S VR
“- Retrement o oo S 08 paReun 2 315 create the batch reports
S-@ Tiavel Fund ® Usscs G643 8382 g Risk uoor a2
5 ® Don & Mon-US Stocks 2035 000
5@ AmCap & Bonds 1764 000 portfolio 43 (76%)
S ® Gresn, Gordon Other 017 000 Mad Prod 4.3 (76%)
4 Stocks 0o (0%
@ 401K Fund Statistics rarmin il
>0 geegév;?:ﬂmtemrlses Potentil Capial Gsn Exposurs -pgp  Other Risk/Retum Stats P S
S ® Jane Smith vy, Gross Exp Ratio 214  Standard Dewiation 1838 1993
@ |RA Auwg. Wet Exp Ratio 095 Mean S116 <724
5 Sharpe Ratio -00e 037
@ JohnSmih Bestforst Time Periods e
@ Aggegated Holdings WIPT Statistics Farmia
- Evisting IRA Best 3Months  DF0YO5-09 2815
6? Ha;”;"me“de‘”m Worst 3Months  09-0811-08 -2697  Alpha 524
3 emp, bk
B IR Makenver Bets o
= @ Tumer. Jane R-squared @5
- Tradiional IRA
14 Custom Benchmarks
2| Moderate
2| Moderate Aggressive
= Hypothetical llustrations: 0

2. A confirmation message will appear when the batch job completes. Click OK to close the

dialog box.
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Generating Portfolio Mode Reports

How to generate batch reports

¥~ You can also check the status by selecting Batch Reporting...Settings/Results..., and

selecting the Details tab on the Batch Reporting Configuration dialog box.

Batch Reporting Configuration

=

Dlents Detals |

You can reviews the status of your reports below.

Client Name Oescription

‘ OatefTime

Jane Smith Successiul

02/12/1011:2203

Cancel | Help |

3. Toview the reports, go to the folder you determined when setting the parameters.

Select this tab to see
when the last batch job ran

Version 2.0
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Overview

Creating Investment Policy Statements

Creating Investment Policy Statements

This section will show you how to create an IPS for a client.

To create an Investment Policy Statement do the following:

Overview

Creating an Investment

Policy Statement

4. From the Advisor Palette in the Portfolio Mode of Principia, right-click once on a client's
name to select it.
5. From the menu, click New...Investment Policy Statement. The Mormingstar Investment
Policy Statement window appears.
Iz Marningstar Principia - [Aggregate Retirement]
Fle B Yew Window Defieed Contribubion Reports  Help
| s w8 e 3 Ea @
o ] | |[saasent view || cemnpaziion =) )
I'hr.n-»")lrbm-.l . m? : femia  gmam Mstwr Stetisthes reves
S §ion, iz i 2 2 3
T — - R o e
o [ T p— Fand Statisies (O
o z. 2 Othes Bisk Retmn Staly  feitin  doe
= i srio ot ;:"':m o e Right-click on a
- R — client's name, then
e, 22 - select New
RT— o om Investment Policy
B s e “ Statement
-.:v.ltb,ntesm :
The table below provides information about the fields available on the General
Information step.
Field Name Description
This is the client file name you selected in Principia before
Client Name opening the IPS wizard. This should be entered
automatically for you.
Type a name for the proposal here. This will appear on the
Proposal Name yp prop pp
cover page of the report.
Enter the main purpose of the plan. For example: To
Proposal Purpose . . .
establish a retirement plan for Jill Green.
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Creating Investment Policy Statements

Entering Financial goals

6. On the General Information tab of the Morningstar Investment Policy Statement wizard, type

a Proposal Name.

|7
Funpessl indomstion

Fnanaai Goais

aszarated Fatns T

Aisk Tokiance Theat Hame [3aGwes

Fnsacal Constiants LS, 5

Frapused Putieh i [Tatmenire

i aben s Pispnsal Parposs To el 4 iaemon] plan fot J& Benn Enter IPS
Partinke Mankweg

Alepan SeimGs

Proposal Name
here

e >

7. Optionally, enter information in the Proposal Purpose field.
8. Click Next. You should now be on the Financial Goals step.

In this section, you will enter financial goals for the client. Do the following:

1. In the Description field, enter a description of financial goals for the client.

1PS Wizard
Bl Eescurces Hel
= I 4

Genaral Inbamation Tinsncial Geals

snciled Patins

5]

fisk Tolerance
Frgacal Constrants
Praposed Peslol Hame Description
Pantalle Securties fioal1

Paittale Mankossg onl2

Repan Serngs Boald

Goald
Goal§

Use these buttons
to Add or Remove goals

- I

i

T |
_ MdMonGrak | Ramove Geas |

< Previess b >

2. Click Next when done. You should now be on the Associated Parties step.

Entering Financial goals

Version 2.0
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Entering information for Associated Parties

Creating Investment Policy Statements

In this section, you will enter the information for all parties associated with this plan. To
enter information for Associated Parties, do the following:

Entering information for

Associated Parties

1. From the form area at the bottom of the step, make a selection from the Classification

field.

Fnpacal Goal

Ak Tokerance
Frgacal Constiamts
Fraposed Potieh
Panisie Seoirkies
Partfabe Mant g
Aepan Semps

Hame Clazsliicatisn First Hlame Inkiial Lasi Hame Adidrazs
[Fasty 1
Fany 2
Fany 3
Fany 4
Parly 5
af +[
Wit F’l"! ' Abdratt |
[
Fst Mame: I
Mg et |
Lt Name
Add Fany Delets Pany fgmr |
<pevoss | e >

Select a Classification
for the Associated Party.

2. Enter name and demographic information in the rest of the form area.

Fnpacal Goal

Ak Tokerance
Frgacal Constiamts
Fraposed Potieh
Panisie Seoirkies
Partfabe Mant g
Aepan Semps

Hame Clarslicatian First Hlame Last Hame Adidrazs
[Paity 1 Denwhcumes Johw M Giwen 100 Acom 51 —
Fany 2
Famy 3
Pamy &
Pty 5 —_
ol | +[]
Mim F’l"! ] Addrait [Iwﬁ(nm &
Classifieaton Bnaticie =l o | Crieagn
Fst Name. [0t State fu
— .
Miigie ineiat [m 'l [roe0e
L2 Nan )
Add Fany Delets Pany fgmr |
<pevoss | e >

:I This section displays

information for
Associated Parties

3. To save the data and have it appear in the grid at the top of the step, click on the row for

Party 2.

4. Repeat steps 1-3 for all additional parties.

&~ To add a sixth party (or more), click the Add Party button. To delete a party, select the party's
row, then click the Delete Party button. To erase information in the form area, click the Reset

button.

5. Click Next. You should now be on the Risk Tolerance step.

22
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Creating Investment Policy Statements Entering a client’s Risk Tolerance

In this section, you will enter details relating to the client's risk tolerance. Do the Entering a client’s Risk

following: Tolerance

1. Select a Risk Level from the drop-down field.
2. Select the Assessment Method from the drop-down field.
3. Enter any additional Notes describing why you selected this risk level.

IPS Wizard

&
Cheent Rish Tolermmce
kLol T -
Frgacal Constrants Asshsanant Mithed [k Tomaance tuestionnase =]
Priaposed Posiok p
Pamtale Securities Morez 1 Gt Risk Taberance Bas chasgid Bam Moderals 1o Constnative s 1o a0k and setienan! s
Panttabe Mantomng heazon A Rk Tokiaace quastionsan was dmestared
Repan Seiongs —_—
You can enter notes
regarding the client's
risk tolerance here.
< Previoss Hest >

4. Click Next. You should now be on the Financial Constraints step.
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Entering a client’s Financial Constraints

Creating Investment Policy Statements

In this section, you will enter details relating to the client’s financial constraints. Do the

following:

1.

Noak~wn

In the Value of assets included in Plan $ field, enter a dollar amount.
Enter any Liquidity Constraints.

Enter any Tax Constraints.

Enter the Marginal Federal Rate %.

Enter the State Rate %.
Enter the Local Rate %.
Enter Other Constraints.

BRnATa| I TR Constinima
Fncl Guas

asaciated Patis Valg af Bszy
Rizk Tolerance nesdnd i Pun §
Praposed Posicl Liquidey Conmianta
Pantale Securties

Partfake Manfemg

Aupan Seitings

Tax Congranty

Maignal Fréeral Rate %
Stare Rare %
Lacal Rare %

Cin Constigmis

| $1:50000.00

| No ernedute Ligydty Constiands lot Ji Greea's Retrement Portfobe. Lgundity fon 19 sozaunt wilbe

IRiE 10 3% ynals 35 CBAE 3pInschas IHIREmEL

< Paevioss | hed >

8. Click Next. You should now be on the Proposed Portfolio step.

Entering a client’s

Financial Constraints

Liquidity, Tax, and
Other Constraints
can be added to the
appropriate sections
of this window
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Creating Investment Policy Statements Creating a Proposed Portfolio

In this step you can enter a proposed portfolio’s target asset allocation. Creating a Proposed
To enter the Proposed Asset Allocation, do the following: Portfolio

1. Inthe Target % column, enter the target allocation for each asset class.

&~ The Total value at the bottom of this column must equal exactly 100% before you can

proceed.
2. Inthe Allowed Range Bottom % field, type the minimum allowed percentage for each
asset class.
3. Inthe Top % field, type the maximum allowed percentage for each asset class.
3 s =
o . u.mn- .nu:o:ﬁmmn:nmﬁ 3 T?ns . The pie chart displays the
T ® 1% tiicka " |} iG] | Proposed Asset Allocation
Pantake Seourkies @ NoUS Slocks (1] ] |1
[Partiake Mantweg | Il
fepan eings & Bende |50 &0 {t
0 @ Lash {0 n E]
& Dbt fo 0 | H E

< Prrvioss Hest >

4. Click Next. You should now be on the Portfolio Securities step.
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Selecting securities for a portfolio

Creating Investment Policy Statements

In this step, you can decide which asset classes to include or exclude from a client’s Selecting securities for
portfolio. To include or exclude portfolio securities, do the following:

1. Toinclude an asset class, choose the option under the Include column.
2. To exclude an asset class, choose the option under the Exclude column.
3. To exclude an asset class by client request, choose the option under Exclude at Client

Request.
=B 4
Pl Gens
asaciated Patis Exchofu 1 Cheal
sk Takiance s Exiide vt
m‘p‘::f&:::“ Domesic Lange Growth 1000 L r r
Parttake Manteng Damestic Lange Vale Stacks w T
R Zalingh Damedtic Mid-Cap Etecks - e
Dameste Smab Cap Stocks i r
ot Danestic Deveiged Shacks & =
Develiping Murksr Stacks ¢ =
Dameati inveamen-Graes Geads L -
Damesii Hgh-Yell Donds 3
Domesi inflion Fralected Bands @
No-Damesic Bangs 5
Cash 3
Commadies f
REITs =
<pross | pew >

4. Click Next. You should now be on the Portfolio Monitoring step.

a portfolio

Use the Portfolio
Securities section

to identify which
asset classes are
included or excluded
from the IPS.

26

MCORNINGSTAR

Version 2.0



Creating Investment Policy Statements

Establishing portfolio monitoring for an IPS

In this step, you can define the frequency with which the asset allocation and portfolio Establishing portfolio
implementation will be reevaluated. You can also use this step to determine the criteria monitoring for an IPS
for reevaluation. To determine the frequency and criteria for reevaluating the asset

allocation, do the following:

1. From the Asset Allocation section, check the Scheduled box next to Revisit Asset

Allocation.

2. From the drop-down field, select the frequency for reevaluation.
3. To establish criteria for reevaluation, check the By Criteria box and one or more of the

selections.
[ 1ps wizara EJ
B Rescuces Hep
27
Genaral Inamatan Azzet Allocatien
Fnaacal ol
Azt P Rvied Aseet Alocaton  Schedukd | Quanery J- |
Risk Tokiace Check 3l BBat apply
_fmuul Hranls By Caera
Paniele Secine 2 wnen of TS ) :
P et o Whan it s SRR GRS Select the frequency with which
7 Wi SN 8555 81 00OV TR T4 i to revisit the asset allocation
Forrfoles lmplementaion
Securiy Evakation ™ Scheduld |
Check al ihat apply
™ By Catera
r
r
r
r
< Previoss Hest >
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Establishing the portfolio implementation settings for an IPS

Creating Investment Policy Statements

To determine the frequency and criteria for reevaluating the portfolio implementation,

do the following:

1. From the Portfolio Implementation section, check the Scheduled box next to Security

Evaluation.

2. From the drop-down field, select the frequency for reevaluation.
3. To establish criteria check one or more of the By Criteria boxes.

 ps Wirard
Bl Eescurces Hel
= I 4

Gt I ation
Frsncal Goals
Ascited Patins
ik Tokiaace
Frgacal Constrants
Propbsed Petlohs
Pamile Securkiez

Repan Seitngs

Asser Allocation

Rirvict Assed ABOCHIN
Chck 31 1Bt 3pply

Partfodis lmplementation

Securiy Evaiation
Check al that apply

 Schedubed | Quameny -
W By Caterd

¥ When alocation (ks oat of defmed age

¥ Witen chent obpectves of croumstances change

o Whan SRECatt 21l 316 J00KYWMONES Mom e plan

Establishing the
portfolio implementation
settings for an IPS

% s T ~
¥ By Catera
¥ Winen a sscuriy L e

quamss
¥ When 3 sscurky endespanivans £2 pamary benchmask for Jeur consecutive Quanars
¥ Witen @ secunty's Mommgaan #ar atng & kened

¥ WWhen @ srount s stk of categors s cheaged

< Previoss b >

4. Click Next. You should now be on the Report Settings step.

Select the frequency with which
to revisit Portfolio Implementation
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Creating Investment Policy Statements Selecting and entering the report settings

In this step, you will edit the cover page, generate the report, and save the IPS Report. Selecting and entering
Note that you can add a logo both for your client, and yourself. the report settings

To edit the cover page, do the following:

1. From the Report Setting tab, click the Edit Cover Page button.
2. Enter the Prepared For and Prepared By information.

3. Toinclude a logo, check the Include Logo box.

4. Click the Browse button. The Open dialog box appears.

 Corn Pagn <95 Wizar

: Frepaied Foi

aie Nana [TEwen

knaral Infarmnatian

caates Facs D!

FavcalCovtans e [ caas

#raposed Feslel

Panisie Seoirkies Addibss > |

ﬁmhbmmﬂ
tay [Cteaps Suate [ =] o [wem
Rapon Date ’7
@ Inckude Lago | e

Frepaid By
Nama | dae Avisar
Company: Raesien imvnctmens
AR 1 | 22w Wangtan s¢
Addiw 7 |
chy: | ehraps saare [ =] & gl_l,lltct(lgr:haengzoav\\lllsgeate
il | ¥ to your saved company
Emak [e@abenss com |Ogo.
= incude Lago [@ atd Fatty Pehal g
B e

5. Using the Look in drop-down, navigate to and select the logo.

 Cover Paga - IP5 Wizard

Poepated Far
@7 Nams: [4mnen
Genaral Intamnation
Fnaacal Gosls Campany: |
Assncuied Pates
hetery Adessl [100 Canese . .
optd Pty . Click the Look in
i Addiess |
P Sesviis [ drop-down to
m City: [Chwaps Srane: i =] 2o [o0s50 navigate to your
e i) saved company logo
5 ochg] Lok [y Prcuaes TEDoE J
Hame = Sze Toe -
Brvestment styls curment. bisp LOGSTE DR [mags
Prapared Oy: kil BV IR Rlap mage
Nama: [ Live Meseking Lesgin brgs LGNS Bamap Image —
| et beng R DRrnap Insge
(= ke g begs AITUE B Image =
Gampany *d ke B AR Rltman Troane ol
< > |
e e
L e | Carel [
Ciry: [chicaps S1an: i EEd
Pone Nember | 312:666-6000
Emat [reutesste.com
= inclige Lage [C a0 Sarti Peraapl  gwse
x Gancil Hew MQ
6. Click Open.

~

Click OK to return to the Report Settings page.

8. Click Generate Report. The report appears in a new window as a Microsoft Word
document.

9. Click OK when the Finished generating report dialog box appears.
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Saving an IPS report in Microsoft Word

Creating Investment Policy Statements

To save the IPS Report as a Microsoft Word document, do the following:

1. From the Report Setting tab, click the Generate Report button. The report generates as

a Microsoft Word document.

Saving an IPS report in
Microsoft Word

2. From the menu bar, click File...Save As.
3. Inthe File Name field, enter the name of the file.
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AAD Aud File Fuide .
8 Q,., St rero to the location where you
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. (CE Progect Fie Folde
5 —J K Snershit Rpts Fie Fokde:
P My Docmerts || (¥ Trarieg Fie Fulde:
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4. Click Save.
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Creating Investment Policy Statements Opening and editing an Investment Policy Statement

To open or edit an IPS, do the following:

1. From the Advisor Palette in the Portfolio Mode of Principia, right-click once a client's
name to select it.

2. From the menu, click Edit Investment Policy Statement. The IPS Wizard window
appears.

3. Make any modifications you want, then click the Save icon.

4. From the menu bar, select File...Exit when all changes have been made.

This section will show you how to add selections to a number of different drop-down
fields available on most of the tabs in the Investment Policy Statement wizard. If the
existing options do not meet your needs, this is your chance to create values that
match your practice.

You can add new selections for the following tabs and items:

= Associated Parties/Classification

= Financial Constraints/Assessment Method

= Financial Constraints/Risk Level

= Portfolio Monitoring/Allocation by Criteria

= Portfolio Monitoring/Evaluation by Criteria

= Portfolio Monitoring/Revisit Schedule

« Portfolio Monitoring/Security Evaluation Schedule
= Proposed Portfolio/Portfolio Securities.

To create additional items for the Classification drop-down field in the Associated
Parties tab, do the following:

1. From the menu bar, select Resources...Edit. The Manage Selections dialog box
appears.

2. From the Tab/Item drop-down field, be sure Associated Parties/Classification is
selected.

3. Type a Name for the selection.

4. Click Add.

Opening and editing an
Investment Policy
Statement

Adding Your Own
Selections in the IPS
Window

Adding selections for
Classification
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Adding selections for Classification

Creating Investment Policy Statements

5. Click Save.
a7
[T P i
el Gogs =
asnciaied Fatis | Hanage holactians
Risk Tolerance
Fngacal Constiants Tbliem
Fraposed Posicks _
Pantiske Srounties | asaciates FaniesCassifcanion
Partfabe Mant g
(Repan Seirngs MName,
|Eundplm\la
Camen Vaes
It
gvisnrs
Attomays
Custaduns
P Spantats
P AdmBETE
P Aty
Gramn
Tosstees
Henpheianes
Insregs
Dunars.
Inmrancs Agants
Grandpainty

e Che

ot me |

6. Click Close.

Make sure Associated
Parties/Classification is
selected here

32

MORNINGSTAR

Version 2.0



Creating Investment Policy Statements Adding selections for Assessment Method

To create additional items for the Assessment Method and Risk Level drop-downs in Adding selections for
the Financial Constraints tab, do the following: Assessment Method

1. From the menu bar, select Resources...Edit. The Manage Selections dialog box
appears.

2. From the Tab/Item drop-down field, select one of the following:
= Financial Constraints/Assessment Method
= Financial Constraints/Risk Level

3. Enter a Name for the selection.

4. Click Add.
5. Click Save.
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6. Click Close.
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Adding Securities for Portfolio Monitoring Creating Investment Policy Statements

To create additional options for the Portfolio Monitoring tab, do the following: Adding Securities for

1. From the menu bar, select Resources...Edit. The Manage Selections dialog box Portfolio Monitoring

appears.
2. From the Tab/Item drop-down field, select one of the following:
= Portfolio Monitoring/Allocation by Criteria
= Portfolio Monitoring/Evaluation by Criteria
= Portfolio Monitoring/Revisit Schedule
= Portfolio Monitoring/Security Evaluation Schedule.
3. Enter a Name for the selection.

4. Click Add.
5. Click Save.
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6. Click Close.
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Creating Investment Policy Statements

Adding selections for Portfolio Securities

To create additional portfolio securities for the Proposed Portfolio tab, do the following: Adding selections for

. , . Portfolio Securities
1. From the menu bar, select Resources...Edit. The Manage Selections dialog box
appears.
2. In the Tab/Item drop-down field, select Portfolio Monitoring/Portfolio Securities.
3. Enter a Name for the selection.
4. Click Add.
5. Click Save.
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6. Click Close.
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Overview Generating Sales/Hypothetical Reports

Generating Sales/Hypothetical Reports

This document explains how to use the Sales/Hypothetical tool in Principia. The Sales/ Overview
Hypothetical tool is a seven-step wizard that allows you to run a historical report

showing the performance of a portfolio or a list of investments. You can also run a

comparison between a set of investments.

You might find it quickest to run a hypothetical if you have already created a portfolio for
a client, since the Hypothetical tool will allow you to import these without having to re-
create them.

Building a hypothetical illustration involves the following seven steps:

1. Select the securities (up to 20) for the illustration.

Choose a time period for the illustration (default is trailing 12 months).

Set an initial investment for the illustration (default is $10,000).

Denote any subsequent investments to or withdrawals from the illustration.
Deduct any management fees from the portfolio.

Decide whether to do any rebalancing or transferring within the illustration.
Account for any tax implications, choose a benchmark for the report, select graph
options and decide which other reports to produce along with the illustration.

No oA W

A PDF report is generated after the final step. This PDF file can be saved, printed, or
sent via Email. Appropriate disclosure materials are included in the PDF
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Generating Sales/Hypothetical Reports How do | create a hypothetical illustration?

The Hypothetical lllustration tool can be opened only from Portfolio Mode. To open the How do | create a
Hypothetical lllustration tool, click the Launch hypothetical icon on the toolbar, or hypothetical
click the File menu and select Launch Hypothetical. illustration?

The New hypothetical illustration file dialog box appears. From here, you can either
open an existing hypothetical illustration, or type a name for a new illustration, then
click Open.

@

New hypothetical illustration file

Look in: [ £ #ml d| ek E-
Type a name for a new
hypothetical illustration
here, then click Open.
//
File name: |4D1 K Hypo 4
Filez of type: |Hypothetical lllustration files [* hyp) j Cancel

The Hypothetical lllustration window appears, and is shown below.

Security Selection P§| .
— Universe
Security Selection R B EEE How to Liss this Pate
v
Create a list of investments select | Mutusl Fund v | Frdby @ pame O Ticker
[ Find
Seerch Options: % Beging with ~ { Conlaing (4 character minimum) Total
Total Resutts: o items were faund Results box
Add Acd Al
tems Added to the Final List. 0 Final List
of Items box
Remove | Remove Al
Apply investment settings Morningstar Default ¥ Edit New Report
options
Create reperts for  Individual Holdings ™ Portfolio ¢ Comparison
Hext > Save & Extt Finish Cloze |
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Overview Step 1—Selecting Securities for a Hypothetical lllustration

Step 1—Selecting Securities for a Hypothetical Illustration

Step 1 of the hypothetical illustration wizard appears as soon as the tool is launched.
Here you must choose the investments for the illustration. You will need to provide
information in the following three sections:

= Create a list of investments
= Choose the type of illustration output report: individual, portfolio or comparison.

To choose the investments for the illustration, do the following:

1. From the Select dropdown field at the top of the screen, choose the desired universe to
pull investments from.

2. Use the Find field to search for a security by name or ticker.

3. Click once to choose the investments you want to include in your illustration from the
Total Results box in the middle, then click Add. The items will appear in the Final List box.

= You can click on a single investment in the Total Results box, or <SHIFT> + click to select
multiple consecutive investments, or <CTRL> + click to select multiple non-consecutive
items.

Overview

Creating a list of
investments for the

illustration
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Step 1—Selecting Securities for a Hypothetical Illustration Editing or saving custom settings for a hypothetical report

Each user can save up to 10 different customized investment settings for Hypothetical Editing or saving custom
lllustrations. The idea behind these settings is that you can pre-fill the values for the settings for a

next six steps in the hypothetical wizard here, select the customized version you want, hypothetical report

then jump right to the end and generate the report.

= You cannot edit the Morningstar Default settings.

To create a new set of custom investment settings, do the following:

1. Inthe Apply investment settings area, click New. The customized settings dialog box
appears.

2. Inthe Name field at the top, type a name for these settings.

3. Fillin all other fields with the default settings you would like to use.

] Hypothetical Illustration - Default Settings - Microsoft Internet Explorer

Erter your customized default selections below and click Save. Heln

Settings Erter Name
Time Periods Time Period Traiing 12Mo. % [ Lisuiciste on End Date
Type in a name, then
Initial Investment Sllocete by Dallars Reinvest DividendAncome Distriautions change the settings to
(&) Initial Investment  |10,000 Reinvest Capital Gains be app”ed toa
© Total nvestment hypothetical illustration.
Systematic Invest/ !
o Systematic Invest v Frequency Morthly v
Amourt o Morth End Mol
Annusl Upward
Adjustment 00 * b
Fees
Fee % 000 Apply Fee Schedule | Existing |
Fresuency Morthly i

Redemption Fees

Pay Fees Sale of Shares v Custom Fees

Use Cash Equivalents First

Save Cancel

4. Click Save.
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Selecting a type of illustration

Step 1—Selecting Securities for a Hypothetical lllustration

To decide which type of hypothetical report to run, you must choose between one of

the following:

< |ndividual Investments

 Portfolio

= Comparison Report

See the table below for information on each of these options.

Option

Individual Holdings

Comments

Allows you to see separate information up to 20
investments, rather than as an aggregate portfolio. You
cannot do any rebalancing or transferring with this option.

Keep in mind that the more investments you choose, the
longer it will take to produce the report.

Portfolio

The default option. Produces a single hypothetical
illustration based on all investments. Limit of 20
investments.

Comparison Report

Allows you to see the hypothetical of multiple
investments. The fewer investments used here, the easier
the hypothetical illustration graph will be to read. You
cannot do any rebalancing or transferring with this option.

Click Next to go to step 2 in the hypothetical illustration wizard.

Selecting a type of
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Step 2—Choosing a Time Period for the Illustration

Overview

Step 2—Choosing a Time Period for the Illustration

The next step is to define the Time Period for the hypothetical. You must also indicate
whether the investment will be Liquidated on End Date.

For the Time Period field, you can choose from trailing periods (12 months, 3 year, 5
year, 10 year), or select from one of the following options:

« Since Inception

= Earliest Available

= Earliest Common, or
= Customized.

&~ For subaccounts, the earliest price for the illustration will be based on the inception of the
underlying fund, and not the subaccount itself.

Note that in some cases, the Inception Date column for an investment might be later
than the Earliest Price Avail. column. This is likely due to the fund being merged with
another fund. If the Earliest Price Avail. column is later than the Inception Date column,
this is due to a gap in Morningstar’s database. For instance, a fund may have been
created in 1933, but we have data going back to just 1949.

To set time periods for the illustration, do the following:
1. From the Time Period dropdown field, choose an option for the first investment.

&~ |f you are using the same time period for all investments, you can click the Apply to All
button in the bottom left corner of the screen.

2. Ifyou select Customized from the Time Period field, you must manually input the Start
Date and End Date as: MM/DD/YYYY.

] Hypothetical Illustration - Time Periods - Microsoft Internet Explorer

3. Check whether to Liquidate on End Date for each security.
4. Click Next to go to step 3 in the hypothetical illustration wizard.

Overview

Selecting a time period

for the illustration

Time Periods : HREEE How to Liss this Pate
Hame Time Period Start Date End Date Liquidate on  Inception Earliest
End Date Date Price Avail.
» allianz NFJ Sm Cap val & Traiing 12 Mo, — 0102001997 10i31/1991
Trailing 12 Mo.
BlackRock LargeCap Cors A Trailing 3 ¥r. T I I
Select the
Goldman Sachs HRY Muni | Since Inception r 04/03/2000 040372000 Tlme PerIOd
Earliest Availakle :
JennDry Jenn Small Co & Earliest Common r 016221880 1143001880
Customized
Marathon Value Portfolio Traling 12 Mo, % — 03i28/2000  03/28/2000
Phioenix Forsign Opport & Traling 12 Mo, % — 12611984 O7iE M 965
Pioneer Glokal Hi-Yid & Traling 12 Mo, % — 08i27/2001  08i27/2001
SEl Inst! Mid-Cap & Traling 12 Mo, % — 02/251993 026251993
Click Apply to All
to use the same
Time Period value
for all investments.
Apply to All = Back | Hext > | Save | Finish Cloze
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Overview Step 3—Setting the Initial Investment for the Illustration

Step 3—Setting the Initial Investment for the Illustration

In this step, you must both enter the initial investment the client makes, and decide Overview
how to handle distributions and capital gains generated by the funds. The default is

$10,000 for each investment in the illustration. You can enter different dollar, share or

percentage amounts for each investment.

To enter the initial investment values, do the following: Entering the initial

1. Choose the allocation method (Dollars, Percentages, or Shares) by clicking on the investment value

corresponding option button.

&~ When using percentages, note that they must add up to exactly 100%.

2. Input values for the investments in the corresponding boxes. Note the following:
= If equal dollar amounts are desired, use the Apply to All button.
= If you choose to allocate using the Percentage option, the Equal button works the
same as Apply to All.
= If you created the illustration in step 1 based on a client’s portfolio, the value of each
investment is automatically entered here as the Initial Investment, but you can change
this if necessary.

] Hypothetical Illustration - Initial Investment - Microsoft Internet Explorer

Initial Inve stment s FIEEE| How to U this Pacs
Allocate by : (B USD§ (O Percentages () Shares | Total Valug USD § .
Make a selection here
to choose how the initial
Hame % UsSD § or Shares Dividends/Income Capital Gains H ;
Dttt investment will be allocated.
¥ Allianz NFJ Sm Cap Val & 7 s = =
BlackRock LargeCap Core & 11 581 = =
Goldman Sachs HY Muni | 7 457 W W
JennDry Jenn Small Co A 7 598 = =
Marathon Walue Portfalia 2041 W W
Phoenis Forsign Opport & EXN v 4
Pioneer Glabal Hi-Yid & 7 27 W W
SEl Inst Mid-Cap & (5783 = =
Apply to Al Equal = Back | Hext = | Sawe | Finish | Close |

3. Toautomatically reinvest the Dividends and Capital Gains, leave the boxes checked in the
Dividends/Income Distributions columns next to each item.

4. When all values are entered, click Next to go to step 4 in the hypothetical illustration
wizard.
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Step 4—Determining Subsequent Investments or Withdrawals Overview

Step 4—Determining Subsequent Investments or Withdrawals

This step allows you to assign investments to or withdrawals from each investment, Overview
following the initial investment. You can opt to systematically do one of the following on
a regular basis:

= |nvest
= Withdraw (by dollars or shares), or
= Withdraw%.

You also have the option of entering customized investments or withdrawals.

The other item to attend to in this step is to determine whether the investment or
withdraw amount should be adjusted upward each year, to account for inflation or
salary increases.

To set the values by Invest, Withdrawal or Withdrawal%, do the following: Setting the values for
subsequent investments

1. Choose a type of action (Invest, Wthdrwl, or WthdrwI%) for the first investment. .
or withdrawals

€| Hypothetical Illustration - Systematic Invest/Withdraw - Microsoft Internet Explorer

Hame Type Amount Frequency Month End  Annual Upward
usnD$ or Shares Adjustment
* allanz NFJ Sm Cap Val & Invest v|flom | uarteny ¥z |+ 3o %* £
BlackRock LargeCap Cors & mvest  w|fo [ Monthly v Mot w oo %~
Goldman Sachs HAY Muni | Invest “ljo | Monthly v Mo oo = v
JennDry Jenn Small Co & Invest vl [Monthy w | [Mat1 v TES v
Marathon Value Portfolio Invest “ljo | Monthly v Mo oo = v
Phoenix Foreign Opport & Invest “ljo | Monthly o[ o s oo = v
Pianesr Global Hi-vid 4 mvest  w|fo [ Monthly v Mot w oo %~
SEl Instl Mid-Cap & Invest “ljo | Monthly v Mo oo = v
Use the Apply to All button
to copy the settings from the
highlighted row to all other rows.
Apply to Al <gack | mest> | sae | Fmsn | clse |

2. Inthe Amount ($ or shares) field, type the dollar amount, number of shares or
percentage amount (in the case of withdrawals) to invest or withdraw.

3. Inthe Frequency field, select how often the transaction should take place.

4. In the Month End field, select which Month End the investment or withdrawal should be
made. For example, if you want the investments to be made at quarter’s end then you
would set the Frequency field to Quarterly, and the Month End field to 3.

5. If applicable, include an Annual Upward Adjustment value using a dollar or
percentage increase. Make sure that when using this feature that you have correctly
chosen $ or %.

&~ If these settings will apply to all investments, click Apply to All.

6. Click Next to go to step 5 in the hypothetical illustration wizard.
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How can | set up a customized investment or withdrawal schedule? Step 4—Determining Subsequent Investments or With-

You have two options when customizing a schedule for investments or withdrawals: How can | setup a

1. You can enter month-by-month changes to a portfolio or investment.
2. You can set up a systematic investment or withdrawal schedule similar to what you
would do in the standard screen, but you here you can set a custom start and end date.

customized investment
or withdrawal
schedule?

&~ All custom transactions are executed on the last day of each month. The last available date
for a custom transaction is the last day of the last complete month of the investment period.

To set up a customized investment or withdrawal schedule, do the following:

1. From the Type dropdown field, select Custom.

2. Click the Edit button that appears. The Customized Investment Setting dialog box

appears.

a Hypothetical lllustration - Systematic Invest/Withdraw - Microsoft Internet Explorer

Subsequent InvestWithdraw Llzl=ls]s]7] How to Lss this Page Click the Edit button
Hame Type Amount Frequency Month End  Annual Upward FO enter CUStomIZ.ed
USOS e Shares Adiustment investments or withdrawals.
¥ Allanz NFJ S Cap Val 4 Custom Edt |
1
BlackRock LargeCap Core 4 vest v/ [1go0 Quarterly  v[[3 v 30 % v
Goldman Sachs HY Muni | invest | [y CQuarterl w3 w 0 %

3. To enter lump-sum amounts by month-by-month, click in the month and enter the dollar

value.

2 Hypothetical Illustration - Customized Investment Setting - Microsoft Internet Explorer E”E‘El

Allianz NEJ Sm Cap Val A Initial Investment How to Uss this Page
7,046 on 0272004
Jan Feb  Mar Apr May  Jun Jul Aug  Sep  Oct  How  Dee
2004 Poe I T T T T T T T 1

- I [ N I I N N D B N

oo [ T [ [ T ]

. I Il A | I el | ! I

Add Systemiatic Transactions

Enter month-by-month
investments or withdrawals,
or use the systematic

fields at the bottom

of this dialog box.

Type Amourt  Frequency Begin Endl Upward Adustmert
Investmert | | | [mortny v| oseons | [oeor | |0 B
Add to Schedule | Clear
oK Cancel

"~ Enter a positive value for Investments. Withdrawals are entered as a negative value, using
the minus sign. For example, a withdrawal of $1,000 should be entered as -1000.

4. To enter investments or withdrawals using customized systematic settings, use the
fields at the bottom of the dialog box. Click Add to Schedule when done.

& The start date cannot precede the inception date of the holding or the earliest price

Morningstar has available for the holding.

5. To save these changes and return to the main Hypothetical window, click OK. Otherwise,
click Cancel to remove these changes and return to the main window.

6. Click Next to go to step 5 in the hypothetical illustration wizard.
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Step 5—Deducting Plan Fees from the lllustration Overview

Step 5—Deducting Plan Fees from the Illustration

All expenses associated with investments will automatically be deducted by the Overview
wizard. This step is for you to record management fees against the portfolio.

In this screen, you must do the following:

= Decide how often to take out fees from the portfolio
= Determine what to charge for front-load fees, and
= Determine whether to charge back-end or redemption fees

&~ The hypothetical wizard does not calculate rights of accumulation charges.

You can deduct management fees by having a client pay them out of pocket. Deciding how to take
To determine how to pay these fees, do the following: out management fees
1. Enter a value in the Annl Fee% field for one of the investments. The Asset-Based Fee
Options fields at the top of the screen become available.

2. Inthe Annl Fee% field, type the annual rate you will charge. Use two decimal points; for
example, 1.00.

3. Inthe Frequency dropdown field, select how often these fees will be withdrawn. For
instance, if you charge 1.00% annually, and you select Quarterly from the Frequency field,
25 basis points will deducted each quarter.

4. In the Front Load/Commission field, decide whether to use the Standard rate, or a
Custom one. You can click the icon in the Standard Fee Schedule column to see what
the standard rate would be.

'Hyputhetical Illustration - Fees El
Fees [z]=]=Ble]7] How to Use this Page
Hame Annl Frequency Front Load/ Custom Fees  Redemption Standard Fee .
Fee % Commission FeesVA Chrg  Schedule Use these fields to
+ Amer Funds Amoss & o [y =] [seraed =] fon [ =] = B decide how to deduct
management fees from
Amer Funds Amer Bal & Morithi ¥ | |Standard  w I’ Im] : H :
m oty ] [sterer [ v a hypothetical illustration.
Amer Funes Bond Fund & 000 WMorthly ~| [Stardard « = =]
Amer Funds Grth Fund & 000 Marthly ~| [sterdard I3 =]

5. Inthe Redemption Fees/VA Chrg field, uncheck the box if you do not want to charge this
fee.
6. Click Next to go to Step 6 the hypothetical illustration wizard.
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Overview Step 6—Rebalancing or Transferring Investments

Step 6—Rebalancing or Transferring Investments

You cannot both rebalance a portfolio and transfer assets from one investment to Overview
another; only one method can be chosen. By default, the tool assumes no rebalancing
or transfers.

In most cases, assets can be rebalanced on a monthly, quarterly, semi-annual or annual
basis.

Note the following rules about transfers:

= For variable accounts, the only option is to use a Cash transfer (1-time or Systematic).

To rebalance investments, do the following: How to rebalance

1. From the drop down menu in the upper left corner, make sure Rebalance is selected. investments

2. From the Frequency dropdown field, choose one of the following:

= Quarterly
= Semi-annually, or
= Annually.
2 Hypothetical lllustration - RebalancefTransfer Options - Microsoft Internet Explorer
Rebalance Transfer Options Hovy to Use this Page
Rebalance v | Frequency | Semi-Annual v Include Transaction Fees
Hame Rebalance % Initial Allocation % Initial Value USD % Select the Frequency
# Alianz N5 Cap vl 2 s 4 7046 for rebalancing from this field.
BlackRock LargeCap Cors & 6o 160 11,391
Goldman Sachs HiY tMuni| [oo 100 7487
JennDry Jenn Small Co A 102 102 7598
Marathon Valug Portidio [os 108 8,041
Phoenis Foreign Opport & foe 204 15225
Pioneer Global Hi-Yld & 02 102 7827
SEl st Mid-Cap & 130 130 783
100 100
Equal < Beck | Hext = | Save | Finish | Close |

3. Input the desired rebalancing percentages. It defaults to equal amounts for qualifying
investments. Note that the total must equal 100%.

&~ Any fixed account will not be included in the future rebalancing calculation.
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Step 6—Rebalancing or Transferring Investments How to transfer investments

To transfer value from one investment to another, do the following: How to transfer

1. From the dropdown menu in the upper left corner, select Transfer. Note the changes to Investments

the interface (shown below).

a Hypothetical Illustration - RebalancefTransfer Options - Microsoft Internet Explorer

Rebalance Transfer Options HBREEAE - Horw to Use this Page
Transfer Type Frequency Amount Start Date End Date Chrg * Note how the screen
mmiddyyyy mmiddyyyy ~Fees changes in Step 6

| N I ‘ when you select Transfer

............................ v - v v . X
Select a Security. Cash-Syst Monthly | | \ | \ | O from this dropdown field.

% v
 E— SEleCt 8 SECUty—rmmmmmmme v

v| [cashsyst v [Morthy v [ | | ll | O

% v
[ Select & Securty————— v
 E— SEleCt 8 SECUty—rmmmmmmme v| [cashsyst ] [mortny v [ | I I | O

% v
 E— SEleCt 8 SECUty—rmmmmmmme v

v

< ¥

2. Inthe From dropdown field, select an investment to transfer holdings from.
In the To dropdown field, select the investment the holdings will be transferred to.
4. Define the transfer Type in the next menu based on the information in the table below:

w

&~ The types available to you will depend on the kind of investment you are working with.

Type Meaning

This setting transfers dollar/percentage amounts systematically. You must

Cash-Syst choose a Frequency when selecting this option.

This option is for a one-time dollar/percentage amount transfer. You do not need

Cash-1 Time to choose a frequency, only the Start Date of the transaction.

Cap Gain + Inc Transfers both capital gains and income.

Income Transfers income only.

Cap Gains Transfers capital gains only.

Choose the Frequency (only necessary for Cash-Syst type transfers) of the transfer.
Determine whether transfer is in dollars ($) or percentages (%).

Enter the dollar or percentage Amount to be transferred.

Input the Start Date and End Date for the transfers.

®~N o,

&~ Cash-1 time transfers require only a Start Date. Multiple Cash-1 time transfers can be made
with the same two investments to simulate random transfers.

9. Decide whether to Charge Fees for the transaction.
10. Click Next or Finish to advance to step 7 in the hypothetical illustration wizard.
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Overview Step 7—Choosing the Options for the Output Report

Step 7—Choosing the Options for the Output Report

The final step of the hypothetical wizard allows you to do the following: Overview

= Determine whether and how much to deduct for taxes

= Specify whether a benchmark will be included on the output report

= Decide how the performance results will be displayed

= Include other report materials, including a customized cover page, Portfolio Snapshot
report and Investment Detail report on the individual holdings of the portfolio

At the top of step 7, you can determine whether to include tax information for the Determining taxes for
client. See the table below for information on the fields in this section. the portfolio

Hypothetical Illustration - Report Options

Report Options [1]z]=]=]5]e[E How to Use this Pace
CalEulste tSx G rmation Filing Status Mo Tazes - Federal Income Tax Rate % 4 Calculate the tax
Taxakle Income § Capital Geins Tax Rele % mforma}lon for the
ey - illustration here.
Field Description

Defaults to No Taxes, but you can also choose from the
following:

Filing Status - Singlg } _

= Married Filing Jointly

= Married Filing separately
= Head of Household

Enter the client’s taxable income here. The Federal Income
Taxable Income Tax Rate% will be calculated automatically based on what
you enter here.

Defaults to the appropriate amount based on the value you

Federal Income Tax Rate% entered in the Taxable Income field, but you can overwrite it
here.

Capital Gains Tax Rate% Defaults to 15%, but you can adjust this if necessary.

State Tax Rate% Type in the client’s state income tax rate, if applicable.
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Step 7—Choosing the Options for the Output Report Specifying display options for the illustration

In the next section in step 7, you can determine the following: Specifying display

= Whether to include a benchmark on the illustration thlons _for the
= Which benchmark to use illustration
= Whether to display returns on a monthly, quarterly, semi-annual or annual basis
= Whether to show net dollars invested in the portfolio, and
= Whether to show the Holdings Summary on the report as a Mountain graph, or
Stacked Bar chart.

To specify the display options for the hypothetical illustration report, do the following:

1. Inthe Portfolio Summary section of the report, click the Benchmark checkbox to include
a benchmark. A menu box appears, giving you the option of over 100 indices to choose
from for the benchmark.

F

Select a Benchmark B

Select a Benchmark
| 8P 500 TR B2
A~

Morningstar US Growth TR
Morningstar US Market TR
Morningstar IS Value TR
=|\Morningstar Litilities Sec PR
Morningstar Lkilties Sec TR
MASDAG Composite

MYSE Arca Tech 100
MYSE Composite

Russzel 1000 Growth TR
Russel 1000 TR

Ruszel 1000 Value TR
Russzel 2000 Growth TR
Russel 2000 TR

Russzel 2000 Value TR
Russzel 3000 Growth TR
Russel 3000 TR

Ruszel 3000 Value TR
Russell Mid Cap

Russel Mid Cap Growth TR
Russel Mid Cap Value TR
S&P 100 TR

[S&P 500 TR

S&P Midcap 400 TR
S&P Smallcap 600 TR

USTREAS Certificate Of Deposit 3 Mon
USTREAS Certificate Of Deposit 6 Mon
USTREAS Constant Mat Treasury 3%t
MSC]WorldFReal Estate MR USD

ML USD LIBOR: 3 hon Chd

LML US Treasury Bill 3 Mon b

Click here to
select a benchmark.

2. Click OK to accept the benchmark and close the pop-up window.

&~ |If you select the wrong benchmark by accident, click Change Benchmark.

3. Choose type of Holdings Summary graph (Mountain or Stacked Bar).
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Selecting reports for the hypothetical illustration Step 7—Choosing the Options for the Output Report

In addition to the hypothetical analysis, you can also include the following:

= Custom cover page

= Portfolio Snapshot report

= Investment Detail report (for each investment in the portfolio), and
= Disclosure Materials

&~ Note that the Portfolio Snapshot report is available only when you create a Portfolio
hypothetical, and not when running a hypothetical based on Individual Holdings, or a
Comparison hypothetical.

Check the box next to each option to include it.

To generate the hypothetical illustration, click the Generate Report button. The
Hypothetical lllustration opens in Acrobat as a PDF

To open a hypothetical illustration, do the following:

1. From Portfolio mode, click the Launch hypothetical icon. The New hypothetical
illustration file dialog box appears.
2. Click once to select the name of the illustrating you want to open.

@

New hypothetical illustration file

Lok in: |_} wml j |‘j( Ed-

401K Hypo.hyp
test.hyp
Training.hyp

Select the name
of an illustration,
then click Open.

File name: |4D1 K Hypo.hwp
Filez of type: |Hypothetical lllustration files [* hyp) j Cancel

3. Click Open. The hypothetical’s settings automatically appear in the wizard. You can click
Finish to go to the final step and generate the report.

Selecting reports for the
hypothetical illustration

Generating the
hypothetical report

How do | open a saved
hypothetical
illustration?
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Generating Sales and Presentation Material

Overview

Generating Sales and Presentation Material

This section instructs you in the use of the Principia Presentation and Education
Module. The Presentation and Education library is a collection of communication
resources designed to assist advisor during client interactions. Microsoft PowerPoint
presentations introduce time tested investment principles, while investor brochures
available as PDF files address common retirement risks.

You will learn how to:

= Open PowerPoint Presentation
= Customize and brand a PowerPoint Presentation
= Generate Sales and Investment brochures

Due to our current software requirements, Principia Presentations and Education tool
may not be able to open the PowerPoint slides successfully if you have a version of
Microsoft Office PowerPoint other than that of 2000 or higher. However, you can open
the slides directly from the install directory of Principia Presentations and Education.
The default directory is C:\Program Files\Morningstar\Principia\PE

Overview

What is covered in the
manual?

Requirements for
Accessing the
Presentation and
Education Module
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Overview Accessing the Presentation and Education library

Accessing the Presentation and Education library

The Presenation and Education is launched from its on icon and is run independent from
Principia. After clicking the icon, the software package is launched. The system displays
an index where you can access:

= Professional Presenation PowerPoint slides
= [nvestor Brochures PDF files

= Sales Ideas PDF files

= Education, and

= Other Features

This section shows you how to access the Professional Presentation materials. You can
open a presentation with the first slide, or select a specific title from with in a
presentation.

To open a Professional Presentation file from the Slide Titles section, do the following:

1. Make sure the Browse tab is open, and then single-click Investor Behavior from the
left hand pane.

2. From the right hand pane of the Browse tab, highlight Regret: Action Versus Inaction,
and then, single-click the Open File button.

Browse Search
= Professional Presentations ad Details
Dowentumns and Recoveries Investor Behavior
E“““"’“UE'T?‘“E“ Funds Exiplare the sit pattems of investor irationality: overconfidence, hindsight bias,
Global Inwesting short-term focus, iegret, mental accounting and hot-hand fallacy. Each illusion is
Giowth and Yalue Investing defined and graphical examples are presented.

Inwesting for Retirement

Inwesting in Commodities

Inwesting in Emerging Markets Slide Titles
Inwestor Behavior

Seeing |s Kot Believing ~
O DLk W U ELE Rational Minds Can Act Imationally
LITTE ([t} I?VES[_‘HD The Efficient-farket Theory
Portfolio Diversification Pattems of Investor mationality
Foitfolio Perfoimance Overconfidence
Principles of Investing Overconfidence: False Perception

Hindsight Bias

Reti 1l
eliement ineome Hindsight Bias: Technology and Real Estate Bubbles

Risk and Yolatility Short-Term Focus

Fiole of Immediate Annuities in Retiement Shan-Term Focus: Awoiding Potential Near-Tem Losses
Sector Investing Shoit-Term Facus: Coping with MearTerm Fluctuations
Stocks and Bonds Fegret

Tares and Investment Performance
Understanding Defered Annuities

- Inwestor Brochures Humber of Slides 19
- Sales Ideas

- Education
- Other Resources v Dpen Fils

Overview

Overview

Opening a Professional
Presentation from the
Slide Titles window.
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Accessing the Presentation and Education library

Opening a presenation from the Introduction slide

3. Microsoft PowerPoint opens, and displays the Regret: Action Versus Inaction slide
from the Investor Behavior presentation.

@ osoft PowerPoin nvestor Behavior. ppt [Read-On BE

&
(3] Fle Edt Wew Insert Format Tools  SideShow Window Help  Adobe PDF

$p2 8  45% - B - w0 - B 1 U]

Type aquestion for help [+ X

A - | = Desian

slides x o
Investor &
purchased
shares of
Company ABL
Investar A sold
shares of
Company ABC

Investor B considered
purchasing shares of
Company ABL, butdid not =)

Jan Mar My Jul Sep Now Jan Mar My Jul Sep Now Jan
o7 08 09

Pastparformancs | 1na guarantas ot futura s auits Thk & br istathe pipeses a1y ard sothdicatie ofaryuesmen t A1 nestme itean ot
ke made direstty 1 21 (1ckx. 62000 Maniigstar, lie. All igvk rsened. 312009

< | >

Regret: Action Versus Inaction

Consider the situation of each of the following investors, Investor A purchased shares in Company ABC on Jan. 1, 2007, T
""" This investor consequently sold the shares at the end of June because of the flat performance of the company, Investor B
considered purchasing shares in Company ABC on the same day Investor 4 sold his shares, but after much consideration

IIIl!iII!IIlI“ decided t0 take a pass, As the chart illustrates, Company ABC performed extremely well from July 2007 through November
=

@

English (U1.5.) [EF3

Morningstar

oo 2008, Which investar is unhappier as a result of their decision?
r Slide 14 of 20

A presentation can also be opened from the first slide in the presentation.
To open a presentation and view from the first slide, do the following:

1. Make sure the Browse tab is open, and then double-click Investor Behavior from the
left hand pane.

[¥)|Presentations and Education 2009 - Marningstar Principia

The Notes section
summarizes key data
points in the slide.

Opening a presenation
from the Introduction
slide

File Help
Browse Search
= Professional Presentations ~ Details
Downtumns and Recoveries Investor Behavior
Exchange-Traded Funds Explore the six pattems of investor inationality: overconfidence, hindsight bias,
Global Investing shon-tem focus, rearet, mental accounting and hot-hand fallacy. Each ilusion is
Growth and Yalue Investing defined and araphical examples are presented.
Inwesting for Retirement
Inwesting in Commodities
Inwesting in Emerging Markets Slide Titles
Seeing |s Kot Believing ~
Long-Teim Investment Peifoimance =
" 2 | Fund | Rational Minds Can Act Inationally
CUTE r!vest.\ng The Efficient-Market Theory
Portfolio Diversification Pattems of Investar Iirationality
Portfolio Performance Overconfidence
Principles of Investing Oyercunflde_nce False Perception
" Hindsight Bias
Retirement Income
. L Hindsight Bias: Technology and Real Estate Bubbles
Risk and volatility Short-Term Focus -
Fiole of Immediate Annuities in Retiement Shan-Term Focus: Awoiding Potential Near-Tem Losses
Sector Investing Shoit-Term Facus: Coping with MearTerm Fluctuations
Stocks and Bands Regret X
Tares and Investment Performance FIBgIat. Action erays Inaction |
Understanding Defered Annuities
- Inwestor Brochures Numiber of Slides 19
#- Sales ldeas o
- Education
.- Other Resources L4 Dpen Fils
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Customizing a presentation with a company logo Accessing the Presentation and Education library

2. PowerPoint opens and displays the opening slide from the Investor Behavior
presentation.

() Fle Edit Wew Insert Format ook SieShow Window Help  Adobe PDF
N EEG RV E B 9 - T -l @
Ses X

Type a question for help

10 B =

| e —— .
I — Investor Behavior
- Wal |

N
+ |Click to add notes
H|5E T
r slide 1 of 20 Marningskar English (U.5.) ¥
When preparing for a client presentation or seminar, you can manipulate the Customizing a

Professional Presenation slides to include a company logo, customizing the slides to presentation with a
better meet your business needs. company logo

To customize a Professional Presenation slide, do the following:

1. Make sure the Browse tab is open, and then double-click Investor Behavior from the
left hand pane.

[0 Presentations and Education 2009 - Morningstar Principia

Filz Help
Browse Search
= Professional Presentations fad Details
Dowentums and Recoveries Investor Behavior
E“““"’“DE'V?“E“ Funds Explore the six pattems of investor imationality. overcanfidence, hindsight bias,
Global Investing short-term focus, reqret, mental accounting and hot-hand fallacy. Each ilusion is
Giowth and Yalue Investing defined and graphical examples are presented.
Inwesting for Retirement
Inwesting in Commodities
Inwesting in Emerging Markets Slide Titles
In of Behavwior
Seeing |s Kot Believing ~
Long-Teim Investment Peifoimance =
Mutual Fund | Rational Minds Can Act Inationally
CUTE r!vest.\ng The Efficient-Market Theory
Portfolio Diversification Pattems of Investar Iirationality
Portfolio Performance Overconfidence
Principles of Investing Oyercunflde_nce False Perception
" Hindsight Bias
Retirement Income
. L Hindsight Bias: Technology and Real Estate Bubbles
Risk and volatility Short-Term Focus -
Fiole of Immediate Annuities in Retiement Shan-Term Focus: Awoiding Potential Near-Tem Losses
Sector Investing Shoit-Term Facus: Coping with MearTerm Fluctuations
Stocks and Bands Regret X
Tares and Investment Performance FIBgIat. Action erays Inaction |
Understanding Defered Annuities
- Inwestor Brochures Numiber of Slides 19
#- Sales ldeas o
- Education
.- Other Resources L4 Dpen Fils

o4 MOHMNBSMH Version 2.0



Accessing the Presentation and Education library

Customizing a presentation with a company logo

PowerPoint opens and displays the first slide from the Investor Behavior presentation.

&3 Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]]
5] Ble Edt Wiew Insert Format Jook  SlideShow Window Help  Adobe POF

o e < N R R e e - A -l @

Investor Behavior

& i

v
kS

+ [Click 10 add notes

H|5E T
slide 1 of 20 Morningstar English (U.5.)

From the View menu, click Master, and then, Slide Master.

%2 Microsoft PowerPaint - [Investor Behavior.ppt [Read-Only]]

P34] Ele  Edit [ Wiew | Insett Formst  Tools  SlideShow  Window Help  Adobe FDF

iuﬁnl('!ww' - : Arial -1 -|B I U
Outline slid! Master » Slide Master
Ruler Handout Master

Grid and Guides... Hotes Master

Type & question For help [+ %

| A - | = Desian

.

I

¥

Investor Behavior

<

-
Ak

Click to add notes
-

Slide 1 of 20 Morningstar English {L1.5.)
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Customizing a presentation with a company logo

Accessing the Presentation and Education library

In the PowerPoint navigation pane, click the first thumbnail. This is the slide master.

B3 Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]]

i ) R 5 | dese Master view

i3] Fle Edt Wew Insert Format Tools SidsShow Window Hslp  Adohe PDF

RN=R= WA VA A R e R WP I e

2@ Biv -z

insert company logo

Click to edit Master title style

FSEE

Slide Master

Morningstar

English (1.5}

L S

From the Insert menu, click Picture, and then, From File...

B Microsoft PowerPaint - [Investor Behavior.ppt [Read-Only]]

i3] Fle  Edt  Wiew

Insert | Format  Tooks  Side Sh

OF

insert company logo - X

Fg‘?

P 02 0 | | ) Newside Master  Cirlam Ak s '|@!§W 2 iz -
e NG I Bl dear. |
] TextBox L From Fils... ~
Mosies and Saunds @ autoshapes
[ chart... Al wordar . Title Avea For AutoLayouts
E| Tatte... 72 Organization Chart
EE @ Hyperik... bk | )
2 —
e M
%)
E
< s ]
Slids Master Mormingstar Erglish [11.5.]
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Accessing the Presentation and Education library Customizing a presentation with a company logo

5. The Insert Picture dialog box appears. Use the File Name dropdown and locate the
company logo on your computer, then click it.

B3 Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]]

Yiew Insert Format Tools Sids Show Window Hslp  Adobe FDF

1= 54
f e 128
Insert Picture |5|
E—I Lookin: () Using the Principia Suite v @ QX - Todls - =
2 - Name ~ size | Type
R, R kesrie 8P 46KE Bitmap Inage
Py Recent
Documents
- @
Desktop
]
My Documents
Py Computer
g £ I | 3
Fie game: | v e
My Network = il
Flaces Files of Lype: | Al pickures (*.mf;* wink; * Joo; g .1 oe;* png; | Cancel =
H=T i | 3|
Slide Master Marningsar English (U.5.) 0¥

6. Click the Insert button. The picture file will appear in the center of the slide master.

B3 Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]]

visw Insert Format Tools Sids Show Window Hslp  Adobe FDF

Title Avea For AutoLayouts:

(=] =]
oLakeside Investments o
(=] (=] (=]

HfzE T

0 | E)

Slide Master

Morningstar

English {U.5.) (558

|- -_|« W<
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Customizing a presentation with a company logo Accessing the Presentation and Education library

7. Use you mouse to drag and drop it to where you want it to appear on the slide master.

& Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]]

i3] File  Edi Inssrt  Format Tools Slide Show  Window Help  Adobe PDF Type a guestion for help = X

0 H md S0 -coma g Eazm @i o

Slide Sorter
Slide Show FS
1
Mokes Page i
=) R o edit Master title style Lakeside Investments :
Master 3 ?

M Color/Grayscals >

TaskPane  Chrl4F1

2 Inolbars »
ne— Ruler
Grid and Guides. ..

Header and Fooker...

| markup
Zoom...
hd
M= < | |
Slide Master Marningskar English (U.5.) 0¥

8. Click View...Normal.

Microsoft PowerPoint - [Investor Behavior. ppt [Read-Only]] (%]

2l

E5) Ele | Edt Wew Insert Format Tools  sjgeshow Window Help  Adobe FDF
: Mew... Cirl+nl - .,
i | B 209 - oS A A
— Open... Chrl+0
/oul &
i Close: Not Believi a
i - s |° ot Belleving Lakeside Investments
Save fis...
gﬂ Save as Web Page... . i
L Ry circle is higger? Which gray bar is langer? Are the gray horizontal lines parallel?
| ¥ File search...
e Package for €D...
_——— &) My Documents ¥ @-3Q X Ly E- Tods~
wieh Page Preview c
e ] 21Q_7Q 2008 Tranng Datss Dcustom protects
Page Setup... 232007 Training Dates Cdstatres
1] 32008 Traiing Dates 20¢ Demo
1| Prink Preview 3400 Aud 30C Plon Flash Demo
5 480 Dea I0C Fsn poks
= Frint... Chr+P 300 Reports E30C Plan wabthrough
—_— Bluetoath IJDC Presantation
Send To 3 CICE Project (=1
. CICE Snpshat Rts (CEston vanes
Propertiss EICE Tranng 3Eaton Vance RET
o LCEY2 yemad phone
d L1...hasset Allocation.ppt 3Check Roquests CaEmal 5
CConpter Tranng (Emad Tempiates
4 2. il Ising Hhe Principia Sut... 8IS i
My Computer |\ custom Contr —
3¥:...\Using the Principia Suite. . - ‘:‘ Conkrects L .
| ] arbdsat atocston st m‘i Pl e v ehavce v
 Exr Paces | S 55155 presentanon () 3 =
s :
< | & |
~ |Seeing Is Not Believing ]
Hss = The first imaoe containg two gray circles, Which one is laroer? b
slide: 2 of 20 Marringstar English {U.5.) (558

9. Click File and then Save As to save the
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