Morningstar® Principia®

Best Practices and Helpful Hints for 2012



Follow These Steps to Improve
Your Workflow

To access rolling return data for export in the Mutual
Fund Advanced module:

© Double-click an investment to open the fund detail
page. Click the Advanced Analytics button to access
the Table of Contents window.

© From the available items, highlight Relling
Return-Table, then click OK.
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O To edit the time period, click the Rolling Period
drop-down menu and select an option.
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® In the Table of Contents area, double-click
Risk and Reward.
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© To highlight the entire table, click the cell directly
to the left of the column labeled January.

0 On your keyboard press, press Ctrl + C to copy the
entire contents of the table.

@ Return to your computer's desktop and open a new
Excel file.

© Click your mouse in cell A1 of the Excel file, and
on your keyboard press Ctrl + V to paste the contents
in the spreadsheet.
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© When you are finished working in Excel, save
your work.

© If you have any questions or need help with other
areas of Principia, please call our Product Support team
at 312 424-4288 or visit our Customer Education and
Training site—http://principia.morningstar.com/Training/.
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