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Converting from Principia to Advisor
Workstation: The Clients & Portfolios Module

This manual will assist in your transition from Principia to Advisor Workstation. It discusses Overview
key elements you've worked with in the Portfolio mode of Principia, and explains how to
perform equivalent functions in Advisor Workstation.

The fact that Principia served as the original basis of Advisor Workstation should encourage
you that you will quickly be able to learn this new tool and use it in your practice.

The following topics are covered in this manual:

» Understanding the Features and Layout of the Clients & Portfolios Module
» Exporting Clients and Portfolios from Principia

» Importing Clients and Portfolios to Workstation

» Creating Clients in Advisor Workstation

» Creating Groups in Advisor Workstation

» Creating Portfolios in Advisor Workstation

» Working with Custom Benchmarks

» Generating Portfolio Reports in Advisor Workstation, and

» Other Differences Between Advisor Workstation and Principia.
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Reviewing the organization of clients and portfolios in Principia

Reviewing the In Principia, the Advisor Palette was organized so you could construct multiple
organization of portfolios and save them under a single client. The Advisor Palette in Principia had the
clients and portfolios following levels:
in Principia > Practice

» Client

» Portfolio, and

» Holdings.

For example, if a client had an IRA account and a taxable account, you could create two
separate portfolios for the two accounts, but keep them under the same client name.

0 Morningstar Principia - [Retirement]

File Edit Wiew MWindow Defined Contribution Reports  Help

_ = ml E | ] ] e i
ool | | || 22 |ﬂxllucatiun iew j| J
q - - kS Allocation View
Practice Practice: 1 clientfz] Benchmark: SEP 00 TR
s M Custom Benchmarks Holdin :
_ #- = Hypothetical llustrations: 5 hypotheticalls) g
Client = ® Jill Green
-3 Aggregate "
. 5B R4 Portfolio
Portfolio = (8] get|rement . 1 Drepfus Mideap Value
i Dreyfus Midcap Value 7 General K ciric
1 General Electic
Holdings 1 PIMCO Tatal Ret & : g'emle'i?egn’;ar;g:é ; .
O Selected American 5 5 Srarhuck
1 Starbucks arhucks
1 white Dak Select Growth & White Oak Select Growth
How do clients, In Advisor Workstation, the Clients & Portfolios Module allows you to manage your
groups and portfolios clients and their holdings. You can see not only a list of all clients at once, but also all
work in Advisor portfolios. An advantage of Advisor Workstation over Principia is that you can combine
Workstation? clients into Groups for householding, track demographic information (e-mail, address,

phone, etc.) for your clients, and create asset allocation models.

2 MOHNINBHIAR Version



Understanding the Features and Layout of the Clients & Portfolios Module

Overview

Understanding the Features and Layout of the Clients & Portfolios Module

This section explains various aspects of the interface in the Clients & Portfolios Module.

You'll learn not only where to find various navigation controls, but also features
available to you in this module.

In Advisor Workstation, you can create the following items:

» Clients

» Groups (a collection of clients and accounts)

» Portfolios

» Client Plans (which includes a forward-looking wealth projection tool)
» Model portfolios (without having to first create a client or group record)
» Asset Allocation models

» Custom Benchmarks

» Advisor-defined securities

» Alerts for portfolios

» Lists of clients, groups or portfolios

» Searches for clients, groups or portfolios, and

» Custom views for the pages in the Clients & Portfolios Module.

To access the Clients & Portfolios Module, you can use either the tab at the top of the
screen, or click on any page under the Clients & Portfolios Module in the left-hand
navigation pane.

%~ Note: Clicking the Clients & Portfolios tab at the top of the screen brings you to the Groups
page. Clicking a page in the left-hand navigation pane brings you directly to that page.

Overview

What can | create
in the Clients &
Portfolios Module?

How do | access
the Clients &
Portfolios Module?

/ Morningiter Preferences.

Clients & Portfolios

Partfbs Harme

Sl Harme

Wes

Click this tab to access
the Clients & Portfolios Module

You can also click the
name of an item in this
list to move to that page
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What are the parts of the Clients & Portfolios Module interface?

Understanding the Features and Layout of the Clients &

What are the parts of
the Clients & Portfolios
Module interface?

This section orients you to the Clients & Portfolios Module’s interface, and explain how

you can best navigate through it.

6 Cherts & Portfohos Fles |7 View Basrs

Partfolios

Show Sereener Eltiew Portfcie | [P Open/Edit

Dselected | Select Ttems on Fage Deseleey

L Home Lhents & Fortfolios. Hesearcl

Marnegstar Preterences | | Logou

et Fueesarch

o Find ot = Saved Lists and Searches |7

B Reports - | @nets | [ Grashe

Inckedwin  Group Name Cliant Mams Seuren Edtabie
Chent
Totals

Manul Yes

Hanusl es

-
- @

Hanuy s
Harus Yo
Hanus e
Harwel Yes

Yes

Reset Lniverse Displaying 1 - 25 of 200 Page 1ofm P W

Letter | Name Description
This field allows you to choose another page within the Clients & Portfolios
. . Module, such as Groups, Clients, Portfolios, etc. If the left-hand navigation
Clients & Portfolios . . L
A drop-down field area is collapsed, as shown in the screenshot above, this field allows you
P to visit other parts of the Clients & Portfolios Module without having to
expand the left-hand navigation pane.
This field allows you to select a pre-built view, or a custom view you have
B View field created. The items you see here depend on the whether you viewing
clients, groups, or portfolios.
C Find field This field _aIIo_vvs you to look for a record (client, portfolio, etc.) on the page
you are viewing.
D Saved Searches This drop-down field shows you the lists and searches saved in the Clients
and Lists field & Portfolios Module for the page (Groups, Clients, etc.) you are viewing.
The main area of the screen, containing rows and columns of data relative
E Spreadsheet area I
to the type of record you are viewing.
F Vertical scroll bar Use this to scroll up and down through the rows displayed on a page.
Page selector and Shows you which page you are on among all pages available. The Page _
G ; Next/Previous Page icons move you one page at a time, or you can type in
Page icons . :
a page number to go to, or move to the last page or first page in a set.
H Horizontal scroll bar Use this to scroll left or right, in order to see additional columns.
4 MAORNINGSTAR Version



Exporting Clients and Portfolios from Principia

Overview

Exporting Clients and Portfolios from Principia

This section describes the steps necessary to export client and portfolios from Portfolio
Mode. You can export all of the portfolios currently in the Advisor Palette, select
specific clients and export the portfolios for just those clients, or hand pick individual
portfolios for export.

Before you export files from Principia, note the following important points:

» portfolios are exported as .xml files

» scheduled portfolios can be exported, but Advisor Workstation does not
track transaction information, and

» the default location for the files when exported is:
Program Files\Morningstar\Principia\Users\User.

To export all portfolios from the Advisor Palette, do the following from Portfolio Mode:

1. Inthe Advisor Palette, right-click Practice, then click Export Advisor Palette... The
Export Portfolio dialog box opens.

El Database View
o ® ABC Mew Client... =
o ® Alan
= ® Aoy Open Client...
& ® Andn Open All Clients —
40 Jack Close All Clients
o ® Jery
=@ JilGi Run All Rules
o |
o & ) Run Practice Rules . )
08 | Practice Rules Setup.. Select this option
@ |
= f Expart Advisor Palette...
“® g
o @ ] Display Haldings in Palette
o ®
- ® mf’g’ Sart clients by name in ascending arder
5 ® Modg Sart clients by name in descending order
i @ WyZ Lo
© 1| Custom Benchmarks
=B Hypothetical llustiations: 3

2. Inthe File name field, type a name for your exported file.

&~ |f you'd like to export to an area other than the default location, click the Save in drop-down
field to specify a different location.

G Bport Partfolio (==
Saveinc | J Deskiop ~| & @ ot -
Name = Size Trem type Date madified - Use the drop-down field to
i Libraries R .
e navigate to location of your
18 Computer choice to store the .xml file
€ Metwark
Adabe Captivate 5.5 Cantent File falder 3/7/2012 2:48 ..
| CaptivateSEssentialsData File falder 3/1/2012 10:58...
Editorial Features Cantent L... File falder 7/6/2012 9:25 ..
| Editorial Features Server Lo... File falder /62012 9:20 .
Pub Output File falder 41172012 11:2...
| Histarical Help Content File falder 6/20/2012 LL:L..
How_Do_I File falder 9/21/2012 11:2...
! July Client Insert File falder 6/8/2012 9:46 .. -
File name:  [advisoiPalstis.ami Save
Save a5 typs: [#ML Format [*xml) | Cancel

3. Inthe Export Portfolio dialog box, click Save. A dialog box opens, confirming the
successful export of your files.
4. Click OK to clear the confirmation message.

Overview

How do I export the
entire Advisor Palette?

Version 1.0

MCORNINGSTAR



How do | export selected clients from the Advisor Palette? Exporting Clients and Portfolios from Principia

How do | export If you'd like to export only selected clients from the Advisor Palette in Principia, do the
selected clients from following from Portfolio mode:

i ?
the Advisor Palette? 1. Inthe Advisor Palette, click once on a client name to select it.

&~ To select, multiple client names, use <SHIFT>+click to select multiple consecutive clients
(portfolios will be selected as well), or use <CTRL>+click to select non-consecutive clients.

2. Right-click on a selected item, and from the menu that appears, choose Export
Client’s Portfolios. The Export Portfolio dialog box opens.

Eile Edit Miew Window Defined Contnbution Reports Batch Reparting

I N TR
od | il S || ¥ |Dalabase Wiewy j|Cnmpusitinn
E = = [iatabase View
P'afgw 11 clients) Benchmark: SEP 500 TR
® BEED' e Security Hame
®
@ * it .
I American Funds Bond Fund of Amer &
@ Jack Green 5 Eidali .
) idelity | nvhi-Priced Stock
@ Jemy Smith Delet "
® Jill Green st
® Mary Smith Close Al
o8 401K
1 Ame BlBulE: Select this option from
1 Fid St ali
:I J;:.e Aggregate Clients’ Portfalios the right-click menu
I T.H Export Clients' Portfalios...
O Tweeay BTommneT

1 Wanguard 500 Inde
- |RA
w81 Foth R4
-8 Taxahle doct
® MIE
® Model Portfolios

3. Inthe File name field, type a name for your exported file.

&~ If you'd like to export to an area other than the default location, click the Save in drop-down
field to specify a different location.

4. Click Save. A dialog box opens, confirming the successful export of your files.
5. Click OK to clear the confirmation message.
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Exporting Clients and Portfolios from Principia How do | export an individual portfolio from the Advisor Palette?

To export individual portfolios from the Advisor Palette, do the following: How do | export an
individual portfolio from

1. In the Advisor Palette, double-click a portfolio to open it. .
P P the Advisor Palette?

2. Right-click the portfolio name you just opened.
3. From the right-click menu, choose Export Portfolio.. .. The Export Portfolio dialog box

opens.
= Database View
Practice: 11 client(z] Benchmark: SEP 500 TR
[ ® ABCComp Security Hame
® Al and Mary Smith ¥
B Al Smith
+] @ ——
SoE T Open ational Social
@ .&ndre: Bond I
© Jack L Add Halding(s)... Equity &
® Jemy§ Edit Allacation...
B il Gre
@ Mary 5 Assign Benchmark...
B MJE
@ Modsl Run Partfolio Rules
® ¥ZC Partfolio Rules Setup... Select thi ion f
e elect this option from
o st (Pl i the ri ht-cl'cle men
E Hypoth 19 I u
Export Portfolia...
Save Portfolio As Plan
Delete
Rename

4. In the File name field, type a name for the portfolio you are exporting.

&~ |f you'd like to export to an area other than the default location, click the Save in drop-down
field to specify a different location.

5. Click Save. A dialog box opens, confirming the successful export of your files.
6. Click OK to clear the confirmation message.
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Overview Importing Clients and Portfolios from Principia

Importing Clients and Portfolios from Principia

Overview Advisor Workstation offers you the ability to import client and portfolio files from
Principia, saving you the time and effort of manually re-entering this information.

Before you import the file, note the following important points:

» Advisor Workstation imports all portfolios as Quick Portfolios; no transaction
data is recorded

» Advisor Workstation limits the number of holdings per portfolio to 250; any
holdings above this limit are ignored, and

» Principia client files are imported as a Group in Advisor Workstation. Once
the information has been brought into the system, you can manually convert
the Group to a Client, if necessary.

How do | import To import holdings from Principia, do the following in Advisor Workstation:
client data into

Advisor Workstation? 1. From the menu bar at the top of the screen, select File...Import...From File. The Import

Portfolio dialog box opens.

&~ Note: You do not need to be in the Clients & Portfolios module in order to access this function.

2. Click Browse... to navigate to the directory where the XML file is saved. The Choose File
to Upload dialog box opens.

& The default file location is: Program Files\Morningstar\Principia\Users\User

Import From File x

Import Type: Portfolio hd

Select File: Select a file B

Click here to open the file
you exported from Principia

Excel Mapping

Identify the column order of your data and click Import. Do not include data in the top row of your file i
contains headers.

First Name Identifier

Last Name Shares/Units

Group Name Market Value

LIER (KN K

Portfolio Name Price

44 4] 4 4«

Security Name Exchange Country

Required Ficld

Results

Help Close

8 MOHMNBSMR Version



Importing Clients and Portfolios from Principia How do | deal with an unrecognized security during the import process?

3. Navigate to the folder where the .xml file you exported from Principia was saved.

Select the file you want to import, then click Open.

5. The dialog box is populated with client, portfolio, and holding information. To import all
clients, portfolios, and holdings in the file, check the Select All box. Otherwise, check
the boxes for the items that you want to import.

b

Import From File B3

Your current Preference is set for FLOATING
Import Type: Portfolio - <

Select File: C:\Desktop\Clients.xm Browse...

Excel Mapping -

Results &

. Z2[V]select All/Deselect All A
1Al Smith
Zlvlao1k

[¥/Domini International Social Equity Inv i
¥ Domini Social Bond Tnv After selecting the exported

¥ Domini social Equity A xml file, the client and portfolio
st information appears here
[ American Beacon Balanced A
[ clipper
[V pomini Social Equity A
=M charlie Williams
ZvI1RA Account
[¥lpacific Financial Explorer I
[MFidelity® Magellan®
Fidelity® Low-Priced Stock
[¥IT. Rowe Price Balanced
[¥|american Funds Bond Fund of Amer A
[¥lBlackrock Core Bond Common
[¥lBlackrock Build America Bond Commeon
Zvl1ack Green
Z2lvIProposed
[ — -

Help Import Close

6. Click Import. A dialog box confirms the number of items imported.
Click OK.
8. Click Close to exit the import dialog box.

~

When using the importing feature with Advisor Workstation 2.0, you might occasionally How do I deal with
need to map an unrecognized security. an unrecognized
To map an unrecognized security, repeat steps 1-5 above, then do the following: §ecur|ty during the

import process?
1. Click Import. A warning box appears indicating that the import process completed with

unrecognized securities.

2. Click OK.

3. Inthe Edit Security Mappings dialog box, click the Security Type field for the
unrecognized security.

4. From the drop-down list that appears, select an option.

5. Repeat steps 3-4 for each unrecognized holding you need to map.

6. Click Save.

7. Click OK to confirm the import process was complete.

&~ |fthere is a certain security you do not want to bring into client portfolios, leave the Mapped
Security column blank for that holding. The system will remember the empty mapping,
meaning you will not have to make this selection in future imports.
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Overview

Creating Clients in Advisor Workstation

Creating Clients in Advisor Workstation

Overview

How does creating
a client file in

Principia compare with

creating a client in

Advisor Workstation?

This section explains the following:

» the information you can capture about a client
» the number of clients each user can create, and
» how to create and edit a client record.

When you created a client file in Principia, you selected File...New Client from the
menu bar and entered a name for the file in the File name field of the Select Client File

dialog box. You could also right-click Practice in the Advisor Palette to launch the
Select Client File dialog box. Biographical information for a client could not be entered

when you prepared a client file in Principia.

The file name entered in the
File name field is opened
in the Advisor Palette

Fractice. 5 chent(s)
Select Client Fil
9 ® Jack Green [ ciea tantu =]
5@ Jeny Smith Look inc [ 1 User - il g
2 ® JilGieen R
@ Tom Mame Date madif.. Type =
5 g E“‘D:BE”‘DITE"“ [ ob Smith.cli 10/5/2012 ... Princi =
ypathetical llustrations: B Tom.i L0/42002 .. Piinciy
Bl Jil Green -
=1 MatE JerrySmlth.dl 10/3/2012 ... Princif
B Tonp Nelson [ Jack Green.cli 10/3/2012 .. Princif
@ EobSmih [ ill Green.cli 10/2/2012 ... Princif
Mary Smith.cli 10/L/2012 ... Princif
[ ABC Carp.cli 9/5/2012 L. Princij
Fhaa e i Acarain A
4 L
File name:  [Bob Smith Open
Files of type: | [EETTESRE Cancel

How many clients
can | create in

Advisor Workstation?

When creating a client, in Advisor Workstation, you can capture general demographic
information such as first name, last name, gender, birth date and marital status. You
can also capture contact information related to address, e-mail and phone numbers.

= The First Name and Last Name fields are the only required fields; all others are optional.

In Advisor Workstation, each user can create up to 1,000 client records.

10
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Creating Clients in Advisor Workstation How do | create a client in Advisor Workstation?

You can create a client record in Advisor Workstation from any of the following areas: How do |
create a client in

» in the Quick Start widget on the Home page, click the Client link Advisor Workstation?

» the menu bar at the top of the screen (by selecting File...New...Client),
or

» above either the Groups or Clients spreadsheet areas, by clicking the New
Client icon.

Regardless of the method you choose to get started, the Client File dialog box opens.
To create a client, do the following:

1. Enter information on the General Information tab. Remember, First Name and Last
Name are required.

E# Client File =3

General Information | Contact Information

General

Filling out the Contact Information
Middie Name tab can make it easier to later
Last Name search for clients and create lists

salutation Please Select

First Name

Gender Please Select.

Date of Birth

Marital Status Please Select...

Status Please Select

CIRKinKin=InKinkl

Activity Please Select

Employment
Employer

Job Title

Notes

Help save Close

2. Click the Contact Information tab to record more information about the client.
3. Once all of the information has been entered, click Save.
4. To close the dialog box, click Clese.
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How do | edit a client’s record in Advisor Workstation?

Creating Clients in Advisor Workstation

How do I edit
a client’s record in
Advisor Workstation?

If you need to edit a client’s record—either to input new information or change existing
data—you can use one of the following methods from the Clients page:

» click once on the client, then use the menu bar at the top of the screen to

select File...Open/Edit

» click once on the client, then click the Open/Edit icon above the

spreadsheet area, or

» right-click on the client, and select Open/Edit from the right-click menu.

|Fi|ev‘\f’|ewv Tools~ Reports+ Help~

E:‘.

B
=)
b
&
e
f

g

b

+ [+ F

LN

MNew

[ Add To Saved

Open/Edit

Delete Selected Item(s)
Import

Import Mapping Preferences

Client Group Mapping

Export

Portfolio Export (XML)

File Sharing

User Profile

Preferences

b
b

US Stock Universe

" Home Clients & Portfolios | Reszearch ‘ Hypotheticals |
Clients & Portfolios Files 3 View | Basics 3 Find 3
Clients e
Show Screener New Client FEI Mew Portfolio & New Group E Open/Edit
]} Last « First Middle Salutation
1 Aaronson =
[ ABC Co. B4 New .

M 3 T [ Add To Saved 3

0 4 ; E_I Open/Edit

B s Edy Delete Selected Item(s)

B s &, Import 3

F 7 2{§ Client Group Mapping

[ s &, Export Ms.
B s ¥, Portfalio Export (XML)

[ 10 T Current View PDF

[ 11 Mickey

Note the options you
have for editing a
client's record

Regardless of the method you choose to edit the record, the Client File dialog box
opens. From here, you can enter or change any information you need to, then

click Save.
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Creating Groups in Advisor Workstation

Overview

Creating Groups in Advisor Workstation

This section explains the following:

» why it's beneficial to create a group
» how many groups can be created by each user
» how to create a group
» how to add new clients to an existing group, and
» how to associate new portfolios with a group.

A feature that exists in Advisor Workstation, but not in Principia, is the concept of
working with groups. Working in a group in Advisor Workstation allows you to
household members of the same family, or link together similar types of clients.

%~ Note: You must create a client record before it can be joined to a group.

You can create up to 500 groups. Each group can have up to 21 clients associated with

it, and up to 150,000 portfolios.

You can create a group in Advisor Workstation by doing one of the following:

» from the menu bar, select File...New...Group, or
» from the Home page, click the Group link in the Quick Start widget.

» From the Clients & Portfolios module, go to either the Groups or Clients
page, and click the New Group icon above the spreadsheet area.

Overview

What are the benefits
of creating a group?

How many groups
can | create?

How do |
create a group?

By Mew
B Add To Saved

&, Import
4 Import Mapping Preferences
o

i
{
t

»
4

»

Filer |View~ Tools+ Reportsw Help+

= List

Bl custom View
&& Group
Client
[ Portfolio
&

@ Asset Allocation Model

DC Plan

Custom Benchmark

&4 Advisor-Defined Security

lients & Portfolios

Research

Hypotheticals

virtual Tra

Quick Start

luld like to give you access to
in t nding link to view the
lecline the request.

Status

nes Approv...

Launch File Sharing

B Portfolio RepgasBuilder

-

Client

Portfolio

DC Plan

Custom Benchmark
Asset Allocation Model
Investment Proposal

L Boliry Seat,

Navigation List

Home

Clients
Portfolios
Client Plans
DC FPlans

| ~ & Clients & Portfolios

| Filer View~= Tools~ Reports~ Help~

<

nome

Clients & Portfolios Files i

Groups

Show Screener

Clients & Portfolios

Research

View | Basics

Asset Allocation Models ] Group Name « Group Type
Model Portfolios B 1 AAAOrigina
Madel DC Plans AANTY S AR =
Custom Benchmarks 0. AAHESANDERS
Advisor-Defined Securities 0 3 e
Alerts [ 4 Abby Weldon
v = C‘:tz IU.STI' Files E s ABC co Plan Sponsor

@ New DC Plan

You have multiple options
for creating groups
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How do | create a group?

Creating Groups in Advisor Workstation

1. When the Group File window opens, enter a name for the group.
2. Al other fields are optional, but adding this information will help you later when you want
to sort, search and create lists of groups.
=% Group File E3
General Information | Clients
General ~
Group Name Smith Family
Group Type Individual -
Status Client hd
Address . .
oot Addrens 1 The more information you
eet e = enter here, the easier it will
e be later to search, sort
o and create lists of groups
Country
Zip/Postal Code
v
Help Save Close
3. On the Group File window, click the Clients tab.
4. In the Client Name column, type the name of a client to add to this group.
5. From the Designation column, select an option.
&~ Note: Each group can have only one Primary client.
E# Group File *
General Information Clients |
Client Name Designation Delete
John Smith Primary x
Mary Smith Secondary x
Bryan Smith Child x
Remember to set a
Designation for each
member of the group
Help Save Close

6. Repeat steps 4-5 for each group member.
7. Click Save.
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Creating Groups in Advisor Workstation

How do | add clients to a group?

Existing clients can be added to a group when the group is created, but if you create a
client record after the group has been created, you can add those clients to a group by
doing the following:

1. After creating the client and group records, go to the Groups page in the Clients &
Portfolios Module.

Check the bex next to the group you want to associate the client to.

Click the Open/Edit icon above the spreadsheet area. The Group File window opens.
On the Group File window, select the Clients tab.

In the next available row, click once in the Clients field.

Type the name of the client, and select its name.

Enter the Designation for the client.

No ok wN

= Note: Each group can have only one Primary client.

8. Click Save.

You can associate a portfolio with a group, rather than a client, but if a portfolio is saved
to a client, and the client is saved to a group, you do not need to also save the portfolio
to the group; it will be automatically linked to the group via the client.

For example, if you are using the Portfolio Report Builder tool to generate reports for a
group, all portfolios associated with clients in the group will appear when you search
for the group’s name.

If you are creating the portfolio, you can save it to a group by doing the following:

1. At the top of the Quick Portfolio window, click Save. The Save dialog box opens.
2. In the Save dialog box, type the name of the group in the To Group field.

3. Click once to select the group when its name appears.

4. Click OK. The portfolio is now saved to the group.

If you already created a portfolio (this could also be a model portfolio), and later want to
associate it with a group, do the following:

Go to the Portfolios (or Model Portfolios) page in the Clients & Portfolios module.
Check the boex next to the portfolio you want to associate to a group.

Click the Open/Edit icon above the spreadsheet area. The Quick Portfolio window opens.
At the top of the window, click Save As. The Save As dialog box opens.

In the To Group field, type in the name of the group you want to associate the portfolio
with.

Click once to select the group when its name appears.

7. Click OK. The portfolio is now saved to the group, in addition to either the client or as a
model portfolio (depending on how it was first saved).

SRS

[=p]

How do | add
clients to a group?

How do | associate a
portfolio with a group?

Version 1.0 MCORNINGSTAR

15



Overview Creating Portfolios in Advisor Workstation

Creating Portfolios in Advisor Workstation

Overview This section explains the following:

» what kind of information you can capture in a portfolio

» the number of portfolios each user can create

» the number of holdings allowed in a portfolio

» the difference between creating a client vs. a model portfolio, and
» how to create a portfolio.

What are the Advisor Workstation allows you to create what is known as a Quick Portfolio, where
differences between you enter dollars, shares, or percentages for the holdings in the portfolio. In Principia,
building portfolios in you could create an Unscheduled Portfolio to allocate dollars, percentages, or
Principia compared to shares into a portfolio.

Advisor Workstation?

Allocation EJE|
Portfolio: Input by Tracking Method
Untitled f« Market Yalue i
~ = Keep dollars static, update shares Note _the OptIOHS .fovr
Shares ; entering a portfolio’s
© Percentage + Keep shares static. update dollars allocation in Principia
Holding name Tipe § value # of Shares o of Assets
Total Allocation 1£8,775.00
Frocter & Gamble 6.119.00
General Electric 7.656.00
Selected American § 30,000.00
‘White Ok Select Growth £5,000.00
Dreyius Midcap Yalue 20,000.00
Amer Funds Bond Fund A 40,000.00)

Equal Reset Add Holding Delete Holding | oK. | Cancel Help
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Creating Portfolios in Advisor Workstation What kind of portfolio information can Advisor Workstation capture com-

You could also create a Scheduled Portfolio which allowed you to account for each
holding in a portfolio, complete with tax rates, loads, and systematic investments and
withdrawals.

&~ Although Advisor Workstation does not have this window, its Hypothetical tool is a close
substitute.

Default Holding Schedule PIX

Default Investment Settings l Other Optiohs |

@ |nvestment In Dollars " Investment In Shares Use the Other Options tab
to enter tax, fees and

Lump-Sum Investment reinvestment assumptions

Amount: |0 Date: 0?3013200?33

Systematic Investment/VWith

& Investment  Amount: | 100.00 Begin: [01/01/2002=  Upward Adj%: | 0.00
O Withdrawal

" Withdrawal%  Frequency: |1month  w End: 0?3313200?3:

Iv Automatically continue systematic investmentfwithdrawal

Apply
™ Use as default settings for future portfolios

Iv Owverwiite schedule for selected holding(s) with defaults

QK | Cancel Help

Although both applications allow you to enter positions (securities and values) for a What kind of portfolio
portfolio, Advisor Workstation provides the option to label the portfolio as being a information can
401(K), IRA, etc., and indicate any fees associated with the portfolio. Advisor Workstation
Advisor Workstation also allows you to indicate whether it is an actual or proposed (I;arxi;:]t;:ﬁa(;ompared to

portfolio, and whether the value of the portfolio should be included in the totals for a
client.

Both systems provide similar tracking methods for portfolios, however, they are labeled How does portfolio
differently in each program. tracking in Advisor
In Principia, you could do one of the following: Worlfsta!tl.on compare
to Principia?

» Keep shares static, but update dollars. The equivalent option in Advisor

Workstation is a Floating portfolio, where the value changes with the market

value of the portfolio’s holdings.
» Keep dollars static, but update shares. The equivalent option in Advisor

Workstation is a Fixed portfolio, where the number of shares are adjusted to

reflect the price of the securities in the portfolio. This is most often used

with Model Portfolios.

Version 1.0 MOORNINGSTAR 17



How many portfolios can | create in Advisor Workstation?

Creating Portfolios in Advisor Workstation

How many portfolios
can | create in
Advisor Workstation?

How many portfolio
holdings can Principia
store compared to
Advisor Workstation?

Each user can create a total of 150,000 portfolios. This includes both portfolios for

clients, groups and model portfolios. Principia could store 250 portfolios.

Principia could store up to 500 holdings per portfolio, while Advisor Workstation can

handle 250 holdings per portfolio.

18
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Creating Portfolios in Advisor Workstation How does creating a portfolio in Principia compare with creating a portfo-

In Principia, you could create a portfolio from the New icon, or by selecting File...New
from the menu bar. After you selected the portfolio type, you added holdings and then
allocated them accordingly. Another option was to first save a Client file, and then
select Yes when asked whether you wanted to create a portfolio for the client.

When you are working in Advisor Workstation a portfolio is created using the Quick
Portfolio window. It can be launched several ways, and contains five tabs:

» |nvestments

» Allocate

» Annual Fees

» Attributes, and
» Report Options.

You do not need to enter information on every tab each time you create a portfolio. For
instance, you can skip the Report Options tab altogether if you intend only to create a
portfolio record (and do not need to immediately generate any reports for it).

Only the Investments tab is required when creating a portfolio; all other tabs have
default information entered on them.

To launch the Quick Portfolio window, do one of the following:

» From the universal menu bar at the top of the screen (by selecting
File...New...Portfolio)

» From the Quick Start widget on the Home page, click the Portfolio link, or

» Above the Groups, Clients, Portfolios or Model Portfolios spreadsheet areas,
click the New Portfolio icon.

How does creating a
portfolio in Principia
compare with creating a
portfolio in Advisor
Workstation?

Filex |View= Tools- Reports- Help=
N ri=
Ee b = List fients & Portfolios Research Hypotheticals Virtual Tra
[ Add To Saved b B custom View
= a3 Group .
= ~  Quick Start -
= Client
i o @ Portfolio Report Builder
B [ ocplan 43 sroup
&, 1mport b | @ custom Benchmark = Cllent
¥ Import Mapping Preferences @ Asset Allocation Model Status.
— B DC P
. L& Advisor-Defined Security nes Approv an
" Custom Benchmark
{' Launch File Sharing @ Asset Allocation Model
+ @ Investment Proposal
N Recently Modified Files -~ B 1nvestment Policy Statement
= - = calculators
roups
T File Sharing File Hame Date Modified + ey T N
it i Banks 07-29-2014 q 3
;o usefrProﬁ\e e - D e— You have multiple options
Preferences Smith Household -07- : :
- i US Mutual Fund Universe = for creating portfolios
File= View~ Tools~ Reports~ Help-
Navigation List 4 Home Clients & Portfolios Research Hypotheticals
Home
» & Clients & Portfalios Clients & Portfolios Files bt View Basics e Find e
Groups
i
. Clients e
Portfolios
Client Plans Show Screener [Egnew client ] Hew Portfolio ad New Group =# Open/Edit
DC Plans
Asset Allocation Models ] Lasta First Middle Salutation
Model Portfolios B 1 ABC Co, ABC Co.
Model DC Plans A 2 Abel Greg
Custom Benchmarks
Advisor-Defined Securities O s L g
Alerts E 4 Adams John
* &2 C&P User Files B s adams Bonnie
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How does creating a portfolio in Principia compare with creating a portfolio in Advisor Workstation? Creating Portfolios in Advisor Work-

Once the Quick Portfolio window is open, do the following:

1. Onthe Investments tab, select the securities to include in the portfolio. Note the
following points when using the Investments tab:

» Use the Select Universe drop-down field to change the type of investment
you're searching for.

» In the Find field, you can look for most security types by either name or
ticker symbol. The system automatically tries to find a match for your search
string.

» If the security you are searching for appears as you are typing its name or
ticker, you can click once on its name to include it in the portfolio.

File= Help |  [B|save  [SrSave As GSave locally | [E| Generate Report

¥ Update Preferences  Morningstar Preferences |~ | ## Add/Edit Note

|~ iew Illustration/Graph

Asset Allocation View ~  Current Portfolio Benchmark

Cash

US Stocks
Non-US Stocks
Bonds
Other/Not Clsfd

<
Investments H Allocate ” Annual Fees H Attributes ” Repart Options } When the name of the
security you are looking for
Select Universe U.5. Mutual Funds - Search By 8 Name/Ticker () Fund Family appears click once on its
- name to select it
Find v| [dodrx x| | s |
Dodge & Cox International Stock(USD,DODFX)
Total Search Results: 0 4 4 Page: Olof b ki A~
Add || Addal |

2. Once all of the investment you want to include are selected, select the Allocate tab.
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Creating Portfolios in Advisor Workstation How does creating a portfolio in Principia compare with creating a portfo-

3. Onthe Allocate tab, you can decided how to enter the amount for each security. A
default value is automatically entered for each holding. As you update the allocation, the
Asset Allocation View at the top of the screen updates automatically. You can also
switch to seeing an Investment Style View, with the Morningstar Equity and Fixed-
Income style boxes.

Note the following points about using the Allocate tab:

» You can allocate values by currency (dollars), Percentage or Shares. If
you elect to allocate by Percentage, be sure to fill in the Total Value field
with the full value of the portfolio.

» For the price of each security, you can elect to use the most Recent
month-end price, or the Most recent price.

» You can change the order in which the securities appear by clicking on a
column’s header. For instance, click once on the Name column header to
sort the securities in alphabetical order. You can also use the far-left List
Order column to set the order of the securities. Simply type the number of
the row you would like an item to appear in, then click anywhere else on the
screen, and the item will move. This can be an important consideration,
because certain security-level reports you generate will accommodate only
the first 10 securities.

» You can also indicate whether a position is a Long or Shert position in a
portfolio, or whether it was bought on Margin. Note that short positions
affect the amount invested or the percentage allocated.

File~ Help | save  [Mrsave As EESave Locally | [£] Generate rReport
#% Update Preferences | Momningstar Preferences |v | | B Add/Edit Note
»| [~Wiew Illustration/Graph

Asset Allocation View ~  Current Portfolio Benchmark

Cash

US Stocks
Non-US Stocks
Bonds
Other/Not Clsfd

< >

Investments Allocate Annual Fees Attributes Report Options

Fr— = Allocate By Total Valua TrElCa = Price

Remaini ~

uso e Percentage hd 250,000 Most recent
Click here to choose whether

i Name Sheres | Amount % Position Ce g Price Price Date to use the most recent price
or the most recent

Apply to &All | Apply to All v Apply to All .

month-end price for the

1 Dodge & Cox International Stock. 545.852 25,000.00 10.0000 Long 0.0000 45.8000 08/13/2014 . . h f I

2 Dodge & Cox Stock(USD,DODGX) 211.733 37,500.00 15.0000 Long 0.0000 177.1100 08/13/2014 Securmes ln t e pon 0 |0

3 Jensen Quality Growth J(USD,JE... S986.323 37,500.00 15.0000 Long 0.0000 38.0200 08/13/2014

4 Litman Gregory Masters Smir Co. 1,175.917 25,000.00 10.0000 Long 0.0000 21.2600 08/13/2014

5 Matthews Asian Growth & Inc In... 519.118 12,500.00 5.0000 Long 0.0000 20.1900 08/13/2014

3 Metropolitan West Total Return... 4,604.052 50,000.00 20.0000 Long 0.0000 10.8600 08/13/2014

7 T. Rowe Price Equity Income(US. 1,482.800 50,000.00 20.0000 Long 0.0000 33.7200 08/13/2014

8 Realty Income Corp(USD,0) 280.521 12,500.00 5.0000 Long 0.0000 44.5600 08/13/2014 v

< >
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How does creating a portfolio in Principia compare with creating a portfolio in Advisor Workstation? Creating Portfolios in Advisor Work-

It's never too soon to save a portfolio; you can do this at any point while creating a
portfolio. Now that the investments have been selected and the allocation set, it's a
good idea to save the work that's been done. At the top of the window, click Save. The
Save dialog box opens.

Decide whether to assign the portfolio to a Client or Group, or save it as a Model
Portfolio. You can select the option button for the method you want, or you can simply
click in the field to the right of To Group or To Client and start typing the name of a group
or client; the option button will be selected automatically.

Type a name for the portfolio.

Click OK, then close the Save dialog box. You can now continue adding detail to the
portfolio.

Save %
() As Model
() To Group Select a Group v If you wantto save a
portfolio as a model, be sure
(®) To Client Maria Alvarez ¥ || Optional: Select another| ¥ to select this option button

Portfolio Name

|Brokerage| X |

Help || 0K || Cancel |
8. Click once on the Annual Fees tab. The Annual Fees tab is optional, but it allows you to

enter a fee and determine how frequently the fee will be assessed throughout the year.
The impact of the fee appears on the Portfolio Snapshot report; the ending value of the
portfolio will be the same, but you can demonstrate the historical impact of the fee to a
client.

File~ Help | [ElSsve  [MSave As c@Save Locally | (=) Generste Report

2% Update Preferences Morningstar Preferences

»| [~ Wiew Illustration/Graph

Asset Allocation View ~  Current Portfolio
Cash

US Stocks

Non-US Stocks.

Bonds
Other/Not Clsfd

| e Add/Edit Note

<
Investments || Allocate | Annual Fees | Attributes | Report Options
Asset-Based Fee

Li Name
Annl Fee % Frequency
Apply to All | Apply to all el

1 Dodge & Cox International Stack . 1.0000 Quarterly

2 Dodge & Cox Stock{USD,DODGX) 1.0000 Quarterly

3 Jensen Quality Growth J(USD,JE..  1.0000 Quarterly

4 Litman Gregory Masters Smir Co.. 1.0000 Quarterly

5  Matthews Asian Growth & Inc In.  1.0000 Quarterly

6  Metropolitan West Total Return 1.0000 Quarterly

7 T.Rowe Price Equity Income(US_. 1.0000 Quarterly

8  Realty Income Corp(USD,0) 1.0000 Quarterly

Use the Apply to All row if
you are using the same fee
and frequency for all holdings
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Creating Portfolios in Advisor Workstation

How does creating a portfolio in Principia compare with creating a portfo-

9. Click once on the Attributes tab. The table below explains the options here.

Field Options
You can set a portfolio’s value to be either Fixed or Floating. If it
. is Fixed, the dollar value will remain the same, but the number
Tracking Method

of shares owned will update. If it is Floating, the market value of
the portfolio is updated regularly rather than remaining static.

Include in Totals

The options here are either Yes or No. If you do not want the
value of this portfolio to count toward the total for a client,
select No.

Status

The options here are:

» Actual
» Historical
» Proposed

For a Proposed or Historical portfolio, you might also want to
set the Include in Totals field to No.

Portfolio Type

This field allows you to identify what type of portfolio you are
creating. This allows you to create lists and searches for certain
types of accounts, and can be particularly useful if you have the
Investment Proposal tool with Wealth Forecasting. In the latter
case, portfolios you identify as being 401(k) can be updated
with matching contributions from a client's employer.

Asset Allocation View

Investments | Allucate

Portfolio Attributes

1 - Wiew Illustration/Graph

File=  Helg Misave  [Save As GESave Locally E| Generate Report

¥ Update Preferences Morningster Preferences v G add/Edit Hote

= Current Forttolin Benchmark

Annual Fees | Altnbutes | Report Oplions

Tracking Methad Floating ~
Indlude in Totals No -
Status Actual bl
Portiaho/Account Type Select -

If you want to include the

value of the portfolio in the
client's or group’s total value, be
sure to set this field to Yes

Version 1.0
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How does creating a portfolio in Principia compare with creating a portfolio in Advisor Workstation? Creating Portfolios in Advisor Work-

10. Click once on the Report Options tab. If you do not intend to generate reports at this
time, you can skip the rest of the steps, but you should click Save again before closing
the Quick Portfolio window.

11. At the top, you can choose what to use for the portfolio’s benchmark. You can use a
single index, or a composite benchmark comprised of several indexes. Selecting the
Custom Benchmark option button allows you to create a blended benchmark using one
of the following:

» a benchmark you created in the Clients & Portfolios Module

» an automatic benchmark the system creates based either on the asset allocation of
the holdings, or the Momingstar Category they belong to, or

» a benchmark you create by selecting the Independent Custom Benchmark
option button, then clicking the view/edit link.

&~ |f you use a custom benchmark, you can click the View link to see which indexes are being
used, and how much is allocated to each.

File~ Help | Save [E# Save As £ Save Locally | [E] Generate Report

#* Update Preferences Morningstar Preferences  |v| | f# Add/Edit Note

E:Niew Illustration/Graph

Asset Allocation View - Current Portfolio

Cash
US Stocks
Non-US Stocks

Bonds
Other/Not Clsfd

Click here to see the
Investments ” Allocate " Annual Fees " Attributes H Report Options indeXeS USed in

the Autobenchmark

Select Benchmark O |standard Benchmarks i
® | AutoBench by Asset Allocation b Piew
(O Independent Custom Benchmark B view/edit

12. The Select Asset Allocation Model drop-down field needs to be used only under the
following two conditions:
» You have created an asset allocation model you want to associate with the portfolio.
» You intend to generate the Historical Asset Allocation and/or Target Asset Allocation
reports.
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Creating Portfolios in Advisor Workstation How does creating a portfolio in Principia compare with creating a portfo-

13. Check the box next to the name of the reports you want to include in an output PDF.

Filer Help Save ESave As B Save Locally EI Generate Report

#® Update Preferences Morningstar Preferences | v E Add/Edit Note

#| |+ Niew Illustration/Graph

Investments | Allocate | Annual Fees || Attnbutes || Report Options

Page Included Cover Page £ view sample report
Report Title Portfolio Illustration
Client Name: Maria Alvarez
Prepared By: Ryan McClelland
Firm Name Morningstar, Inc.
Date 08/14/2014

@ Additional Information

Portfolio X-Ray £ view sample report +
Portfolio Snapshot £ view sample report i+ &
Risk/Reward Time Period 10 Years 4
Stock Intersection P view sample report i+ ¥
Check the box
[ risk/Reward Scatterplot £ view sample report i ¥ next to a report
O \Ccrrelation Matrix £ view sample report i+ & you want to include
[ rolling Returns £ view sample report i ¥
[ Total Annual Return £ view sample report i+ ¥
[0 1investment Growth £ view sample report i+ ¥
Investment Details P view sample report i ¥
O Use the blue arrows
[J underlying Holdings Report P view sample report i+ ¥ to set the order in which
the reports will appear
[ Price and Distribution Report £ view sample report i ¥
[ Target Asset Allacation £ view sample report i+ &
|:| Historical Asset Allocation £ viewsa mple report 4
Disclosure Materials P view sample report

14. In the Settings area, you can set the Font Size, Page Orientation and the order of the
security-level reports, such as the Investment Detail Reports. The default option is
Alphabetical, but you can elect to have them appear by Market Value, or by Interface
order.

&~ Remember, from step 3 on page 21, you can set the List Order for items in the portfolio, to
manipulate the Interface order.

15. When you are finished, click Generate Report at the top of the window.
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How does analyzing a portfolio in Principia compare with analyzing a portfolio in Advisor Workstation?

Creating Portfolios in Advisor

How does analyzing
a portfolio in Principia

compare with analyzing

a portfolio in
Advisor Workstation?

Principia had six different portfolio views, designed to give you six different ways to
analyze your clients' portfolios. You could view Scheduled Portfolios in all of the views;

you could not view Unscheduled Portfolios in the Scheduled Portfolio View.

® Morningstar. Principia - [Retirement]

File Edit Wiew ‘window Defined Contribution Reports Help

00 & el & i
od | a || 22 |Allncati0n Wiew I _}
—— Scheduled Partfalin vigw [iew

Practice: 3 client(s) Snapshot View SHP 500 TR
g ABL Corp Database Wiew §
o F.rank and Alerts View T

dilGresn | roek Intersection View

B aggregate

<@ |RA Roth
=51 Fetirement

ol Dreyius Midcag

Portfolio

I Dreyfus Midcap Value

Use the drop-down
field to select a view

The following table describes the options available from the View drop-down field

in Principia:

This view....

Allocation

Showed you...

the dollar value, number of shares, and percentage allocations
of your portfolio. In the Allocation View, you could create new
Scheduled or Unscheduled Portfolios, add or remove holdings,
set up new holding schedules, graph holdings, and view the
Fund/Subaccount/Stock Detail report.

Scheduled

data relating to the portfolios investment history, including cost
basis, taxes paid, capital gains and income distributions.

You could not view Unscheduled Portfolios in the Scheduled
Portfolio View.

Snapshot

allocations, weightings and composition of the current portfolio,
compared to Standard and Poor’s 500 index (the default
benchmark). The Snapshot View included the following five
subviews:

» Composition

» Style and Fundamentals
» Stock Classification

» Fixed-Income Style, and
» Performance Indicators.

Database

all of the data columns common to the investment universes
available in your Principia subscription. You could add or remove
data columns from the Database View using the Layout
function.

Alerts

changes in your clients' portfolios. For example, you could keep
track of the Morningstar ratings of every investment in your
practice. Alerts were applied at the Client, Portfolio, and
Holding Level.

Stock Intersection

by percent assets, the underlying equity holdings in a portfolio.
It demonstrated security risk if a portfolio is heavily invested in
one security, or if several funds bought the same security.
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Creating Portfolios in Advisor Workstation How does analyzing a portfolio in Principia compare with analyzing a port-

From the Portfolios page in Advisor Workstation, the View drop-down field allows you
to select options to analyze a client’s portfolio when you drill down on it.

Filex View~ Tocls~ Reporis~ Help~

Navigation List Pl Home Clients & Portfolios | Research Hypotheticals

Home
» &= Clients & Portfolios View | Snapshot _“ et j
Groups Snapshot
Clients - Basics ) Select an option
Portfolios > 401k from the View field
Portfolios Composition rom the View fiel
Client Plans E Open/Edit [E) reports - O i Regional Exposure
DC Plans

Morningstar Analysis [

Asset Allocation Models ] MName " ing
. Annualized Returns Current

Model Portfolios

Model DC Plans Annualized Returns Monthly

Custom Benchmarks Aggregate Annualized Returns Quarterly
= Custom Benchmark
Advisor-Defined Securities Return Monthly +/- Bmark —
Alerts ! Aberdeen Select International E Annual Returns e
v @& C&P User Files B 2 Dodae & Cox Income Risk Analysis Je
C&P Lists E 3 Jensen Quality Growth 1 Sector Exposure ve
C&P Searches H 4 Schneider Small Cap Value Equity Portfolio Analysis be
Ca&Pp Custom Views = — = Bond Portfolio Analysis
» & Research @ s Sequoia Expenses e
US Mutual Fund Universe oamtmme Ll i fimn

The table below describes the View options in Advisor Workstation:

View Description

The Snapshot section is similar to Allocation View in
Snapshot Principia. It displays Holding Status, Market Value, Portfolio
Weight, and key data fields relating to the client’s portfolio.

This area is equivalent to the Database View in Principia. It
presents information data fields common to Advisor

Basics Workstation's mutual fund, ETF, and closed-end investment
universes.
Information is displayed on two panes. The top panel, similar to
the Snapshot-Composition area in Principia, reflects Cash,
» U.S. Stock, Bonds and ‘Other” weightings. In the graph and
Composition

table section, allocation to the classes is shown for long
positions, short positions, and net (long pasitions net of short)
positions.

Use this area to break down the percentage of the portfolio’s
Regional Exposure assets invested in the United States and Canada, Europe,
Japan, the Pacific Rim, Latin America, and other regions.

This section shows you columns related to key Morningstar
proprietary data such as the Morningstar Rating, Rating

Morningstar Analysis Momentum, Analyst Rating, Morningstar Risk, Morningstar
Return, and more.
Two graphs are displayed here. The Annual Returns graph
calculates total returns based on a calendar year basis, while
Annualized the Investment Activity graph visually displays the market
Returns Current value for a portfolio, based on the allocations made into the

portfolio. The “as of” date is the most recent performance date
available for the investment.
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How does analyzing a portfolio in Principia compare with analyzing a portfolio in Advisor Workstation?

Creating Portfolios in Advisor

View

Annualized
Returns Monthly

Description

Two graphs are displayed here. The Annual Returns graph
calculates total returns based on a calendar year basis, while
the Investment Activity graph visually displays the market
value for a portfolio, based on the allocations made into the
portfolio. The “as of” date is the most recent month-end
performance date available for the investment.

Return Monthly +/- Bmark.

This area displays return information related to the primary and
category benchmarks assigned to the holdings in the portfolio.

Annual Returns

The graph in this area shows total returns calculated on a
calendar-year and year-to-date basis. Total return includes both
capital appreciation and dividends. The year-to-date retumn is
updated daily. The section below the graph provides NAV
Return and Market Return for holdings in the portfolio.

Risk Analysis

This view displays data relating to MPT statistics, capture ratio,
batting average and Sharpe Ratio, among other data fields.

Sector Exposure

This view displays the percentage of stocks in the portfolio that
are invested in each sector. It shows the percentage of the
fund's net assets invested in each of the 11 major industry
classifications and how this weighting compares with the
current benchmark.

Equity Portfolio Analysis

This view combines the style of the stocks in the portfolio with
the style of the underlying holdings of the funds in the portfolio.

Bond Portfolio Analysis

This view displays the portfolio’s underlying holdings effective
duration and credit quality. It provides an overall representation
of risk, given the length and quality of bonds in its portfolio. As
with equity funds, nine possible combinations exist, ranging
from short duration/high quality for the safest funds to long
duration/low quality for the riskiest.

Expenses

Working in this area allows you to examine costs related to the
underlying holding in the client’s portfolio. You view expense
ratio information as well as applicable loads, redemption fees,
and 12b-1 charges.
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Working with Custom Benchmarks Overview

Working with Custom Benchmarks

This section shows you how to work with custom benchmarks in Advisor Workstation. Overview
You will learn the following:

» how to create a custom benchmark, and
» the steps to assign a custom benchmark to a portfolio.

In Principia, custom benchmarks were used to blend indexes, proxies and category How does creating
averages into a composite benchmark. To create the custom benchmark, you right- a custom benchmark
clicked Custom Benchmarks in the Advisor Palette. in Principia compare
with creating a
File Edit View Window Defined Contribution Reports Batch Reporting Help custom benchmark in
s Advisor Workstation?
N S B ] =E " @
oo | 5 |22 |Snapshnt\.'19w j|cumpnsitiun j
= Benchmar
Practice: 8 client(z] Compog
s @ Jack Green
@ Jemy Smith @ i
® Jil Green : HS
@ Jchn Green ® BIJDH
@ Mary Smith ot
® Steve
@ test Fund St
Lo Patentig

n Benchmarks

2. Gr Custom benchmarks

2] hggressive
2| Blended Benchmark Avg. e were stored here
2| Conservative Allocation BestW/ on the Advisor Paette
2| Growth Benchmark
2] Ve Aogressive Best 3
= Hypothehcal llustrations: 3 hyp Worst 3
= Jill Green
E MattE

E Tony Melson

Advisor Workstation provides a simple workflow for selecting indexes and allocating
weightings to them. In contrast to working in Principia, you can create a custom
benchmark from the File menu of any area of the system.

&~ Note: You need not be in the Clients & Portfolios Module to create a custom benchmark.
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Working with Custom Benchmarks

How do | create a
custom benchmark in
Advisor Workstation?

To create a custom benchmark in Advisor Workstation, do the following:

1. From the File menu, click New...Custom Benchmark. The Custom Benchmark

window opens.

|Fi|ev‘\f'iewv Tools» Reportsv Helpr

E.i. New 3
|5 Add To Saved 3
=

Import 3

&
4@ Import Mapping Preferences

List C
lig
Custom View -
Group
Client

Portfolio

Bom e e i

DC Plan

Select this option from the
File...New menu to create a
custom benchmark from scratch

Custom Benchmark

@ Asset Allocation Model

i:{ Advisor-Defined Security 1

.1, Export

4, Export Rolling Returns

'Fsa File Sharing
User Profile
#‘ Preferences

15D Activist A

13D Activist A

1492 Small C

1789 Growth

1789 Gi
1789 Growth

1790 Fonuaah

T N e )

2. From the Benchmarks tab, click the Select Universe drop-down field and select the
universe in which you want to search.

3. Inthe Find field, enter a search term.

4. Click Find. Results appear in the Total Search Results box.

File - Sawve

Help

Broad Asset Allocation

[B# Save As

&) Save Locally

i Add/Edit Note

Total Search Results:

Investments Selected:

Morningstar 529 Aggressive 2013 TR(USD,FOO000QOQRK)
Morningstar 529 Aggressive 2016 TR(USD,FO0000QQRU)
Morningstar 529 Aggressive 2019 TR(USD,FO0000QOQRT)
Morningstar 529 Aggressive 2022 TR(USD,FOO000QORS)
Morningstar 529 Aggressive 2025 TR{L&S5, e

Asset Class Weight
« Cash 0.00
® US Stocks 32.76
® Mon-US Stocks 0.57
s Bonds 0.00
® Other/MNot Clsfd 66.67
Total 100.00
Benchmarks Allocate
Select Universe U.S. Indexes ~ Search By ® Name
Find ~ morningstar |- Go |

As you type, items appear
in the drop-down field

Morningstar 529 Aggressive 2028 TR(USD,FOD000QQRQ)
Morningstar 529 Aggressive 2031 TR(USD,FOD000QQRI)
Morningstar 529 Conservative 2013 TR(USD,FO0000QQRL)
Morningstar 529 Conservative 2016 TR(USD,F00000QQS4)
Morningstar 529 Conservative 2015 TR(USD,FO0000QQSE)

3

MSCI EAFE Currency (USD) PR USD{USD,FODDDONEOG)
S&P 500 TR (1989)(USD,IPXTXX)
Barclays Aggregate Bond Treasury TR(USD,FOUSADSY32)

5. To select an item, click once to highlight it, then click Add.

" Note: You can also select an item by double-clicking its name in the Total Search

Results area.
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Working with Custom Benchmarks

How do | create a custom benchmark in Advisor Workstation?

6. Once you have all the desired items, click the Allocate tab.
7. Click in the % column and enter a percentage amount for each item. (All items must

add up to 100%.)

Broad Asset Allocation
Asset Class

» Cash
# US Stocks
# Non-US Stocks

# Bonds
® Other/Not Clsfd
Total

Benchmarks | Allocate

List Order Name

Total % Allocated

MSCI EAFE Currency (USD) PR USD(USD,FOO000NEQG)
S&P 500 TR (1989){USD, IPXTXX)

Barclays Aggregate Bond Treasury TR(USD,FOUSAQ5Y32)
Morningstar Cash TR(USD,FOUSADSINS)

aowoN e

Filer | Help | B Save  [MSaveAs  E@Save Locally | H# Add/Edit Note

values in the % column

Waight
25.00
24.57
0.43
0.00
50.00
100.00
e Ret Date Use this field to apply
i the same input for all
100.0000
Apply to All
25.0000
50 x
25.0000
25.0000

8. When you are doneg, click Save. To save an existing custom benchmark as a separate file

with a different name, click Save As.
9. Click the X icon to close the dialog box.
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How does assigning a custom benchmark in Principia compare to Advisor Workstation?

Working with Custom Benchmarks

How does assigning

a custom benchmark

in Principia compare

to Advisor Workstation?

In Principia, to assign a custom to a portfolio, you right-clicked an open portfolio file
from the Advisor Palette and selected Assign Custom Benchmark. The Benchmark
Preference dialog box appeared, and, from the From drop-down field, you selected
Custom Benchmarks to view the benchmarks you created.

El Assign Benchmark @
From
| Custom Benchmarks | ok

Find
Cancel

Groweth Benchmark

In Principia, you selected
a custom benchmark you
Help created from this dialog box

Default

Groweth Benchmark
Conservative Allacation
Blended Benchmark
Blended Benchmark Demo
‘ary Anoressive
Agaressive

L HHE

In Advisor Workstation, you can select from a list of standard benchmarks, assign a
custom benchmark, or have the system create a custom benchmark for you (via the
AutoBench feature) on the Report Options tab of the following windows:

» Quick Portfolio
» Portfolio Report Builder, and
» Hypothetical lllustration.

The AutoBench tool was not available in Principia. In Advisor Workstation, this feature
automatically creates a custom benchmark for a group of securities, based on the
asset allocation of the portfolio, or the Morningstar Categories of the investments.
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Working with Custom Benchmarks

How do | assign a custom benchmark to a portfolio in Advisor Worksta-

To assign a benchmark to a portfolio, do the following:

1.

4.

5.

From your list of portfolios, select the portfelio to which you want to assign a
benchmark.

Click the Open/Edit icon on the toolbar above the spreadsheet area. (You can also right-
click on a portfolio and select Open/Edit from the menu that appears.) The Quick
Portfolio window opens.

Click the Report Options tab.

(=2 Mary Smith: 401K - Windows Internet Explarer

||['j| https://awrd.morningstar.com/globalhypo/quickport.aspx?ProductlD= AWSE&PDVersion=208&fromdocumentwindow=08&

[QSave As Q]Save Locally

{24 Add/Edit Note

[._ISave

INST -- Morningstar Prefere v

File = Help || Generate Report

v_ﬁ Update Preferences

+ View Illustration/Graph

Investments Allocate Annual Fees Attributes Report Options

How do | assign
a custom benchmark
to a portfolio in
Advisor Workstation?

After opening a portfolio,
be sure to select this tab
in order to choose a benchmark

Select Benchmark @ s&P 500 TR USD -

In the Select Benchmark section, you have three options, as described in the
following table:

Option Selecting this option means you can...

Standard Benchmarks select from a list of commonly-used indexes.

click the drop-down field and select one of the
following options:

» AutoBench by Asset Allocation
» AutoBench by Category, or
» one of your saved custom benchmarks.

Custom Benchmark Tied to Library

Click the Viiew icon to see the underlying securities
of a custom benchmark or an AutoBench.

create a custom benchmark on the fly by selecting
this option button, then clicking view/edit icon to
launch the Custom Benchmarks tool.

Independent Custom Benchmark

Click Save and close the portfolio window.
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Overview

Generating Portfolio Reports in Advisor Workstation

Generating Portfolio Reports in Advisor Workstation

Overview

How do the reports
available for
portfolios in Principia
compare with those in
Advisor Workstation?

This section explains how to create portfolio reports in Advisor Workstation. Note that
in Advisor Workstation, you do not need to be in the Clients & Portfolios Module to
create reports for portfolios; you can use the Portfolio Report Builder (available from the
Reports menu at the top of the window, or the Quick Start widget on the Home tab) at
any time.

Principia’s Portfolio mode allowed you to create the FINRA-reviewed Portfolio Snapshot
Report. The report could be generated electronically, or printed to a hard copy.

Principia Advanced module users not only could generate the Portfolio Snapshot
Report, but also the Portfolio Comparison Report and Client Position Reports. Advanced
module users were also provide access to the Batch Reports tool, allowing for multiple
portfolio reports to be generated at one time.

The table below illustrates which reports were found only in Principia, which are found
only in Advisor Workstation, and which are available in both applications.

: Available Available
Portfolio Report Name in Principia? in Adwso_r
Workstation?
Cover Page Yes Yes
Portfolio Comparison Yes Yes
Portfolio X-Ray No Yes
Portfolio Snapshot Yes Yes
Portfolio Fact Sheet Yes No
Client Position by Portfolio Yes No
Client Position by Security Yes No

Yes (known as the

Client Level Snapshot Yes Aggregated
Portfolio Report)
Stock Intersection No Yes
Correlation Matrix No Yes
Investment Details Yes Yes
Underlying Holdings Report No Yes
Price and Distribution Report No Yes
Target Asset Allocation No Yes
Historical Asset Allocation No Yes
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Generating Portfolio Reports in Advisor Workstation

How do the reports available for portfolios in Principia compare with those

See the table below for information about each report.

Report

Cover Page

Comments

By default, the Cover Page is selected. Clear this box if you do not
want the cover page.

Note the following points about the cover page:

» Report Title: Can be up to 100 characters long.

» Client name: Can be up to 35 characters long.

» Prepared By: Can be up to 35 characters long.

» Prepared By Title: Can be up to 35 characters long.
» Firm Name: Can be up to 35 characters long.

» Date: By default, today's date appears, but you can change it.

Portfolio Comparison

A PDF report that has been reviewed by FINRA. Check both the
report’s header, and with your compliance department before leaving
this report with a client.

This report reveals the differences between any two portfolios. The
report breaks down the comparison into eight categories: Asset
Allocation Comparison, Morningstar Style Box Analysis, U.S. Stock
Sector Analysis, Regional Exposure, Historical Returns, Portfolio
Statistics, Modern Portfolio Theory (MPT) Statistics, and Portfolio
Holdings.

Portfolio X-Ray

A PDF report that has been reviewed by FINRA. Check both the
report’s header, and with your compliance department before leaving
this report with a client.

The Portfolio X-Ray Report is the most straightforward way to
communicate a portfolio’s overall investment strategy to your clients.
It boils down vast amounts of investment information into a clear,
concise summary that can be grasped at a glance.

Note: The ending date for this report cannot be more than one year
prior to the current date.

Portfolio Snapshot
Report

A PDF report that has been reviewed by FINRA. Check both the
report’s header, and with your compliance department before leaving
this report with a client.

Contains three pages of in-depth portfolio analysis, such as portfolio
composition, investment style, sector weightings, regional exposure,
performance numbers, market maturity, stock type weightings, and
MPT statistics, and includes four graphs: Investment Summary,
Investment Activity, Risk/Reward Scatterplot, and Performance
History.

» The ending date for this report cannot be more than one year
prior to the current date.

» The time period for your Hypothetical lllustration must be at
least 3 years for the Risk/Reward Scatterplot to generate on this
report.

Stock Intersection

This report shows the 25 largest individual stock holdings in the
portfolio, clearly displaying overlap between the same holdings in
multiple funds.

Note: The ending date for this report cannot be more than one year
prior to the current date.
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How do the reports available for portfolios in Principia compare with those in Advisor Workstation? Generating Portfolio Reports in Advi-

Report Comments

The Correlation Matrix displays how closely related selected funds

. ) and stocks are to one another.
Correlation Matrix o . .
Note: In Principia, you could generate the Correlation Matrix graph

while working in Portfolio Mode.

This is the same report as you generated from Principia. This report
contains the following main sections:
» Performance
Investment Detail » Portfolio Analysis
» Fees and Expenses
» Risk and Return Profile, and
» Operations.

This report provides the underlying holdings of managed products. In
evaluating a managed product, it can be instructive to consider the

Underlying Holding holdings of that product.

Report The report contains the following main sections:

» Holdings Summary, and
» Holdings Detail.

This report contains the following main sections for holdings in the
portfolio:

» Historical change in NAV, and
Price and Distribution » Historical income and capital gain data.

This report can be used to show how an equity fund’s value has
steadily climbed over the years, or how a fixed-income fund has
provided reliable, growing dividends.

This report illustrates the proposed allocation for your portfolio at a

Target Asset Allocation broad asset class level and a detailed, sub-asset class level.

This report demonstrates how money invested in the asset allocation
Historical Asset shown in the Target Asset Allocation Report would have performed
Allocation over a long investing horizon and during two shorter-term periods of
generally poor market performance.
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Generating Portfolio Reports in Advisor Workstation How does generating the Portfolio Snapshot report in Principia compare

Principia reports were generated from the Snapshot View of Portfolio Mode. You How does generating
double-clicked a portfolio and from the File menu selected Generate Portfolio the Portfolio Snapshot
Snapshot (PDF). You could also click the Print icon from the toolbar to generate a report in Principia
hard copy. compare with opening
the same report in
Eile Edit Miew Window Defined Contribution Reports Bat AdViSOI’ WorkStation?
Mew Client...
_] New Portfolia... Crl+1
__| Mew Plan...

Mew Custom Benchmarlk...
[ew Risk Assessment
2 Open Client... Ctrl+0
Open All Clients
Close All Client{s)

il Save Ctrl+5
Save As...
Save Partfolio As Plan
Select this option to open the
g, Brint... Ctrl+P Porttfolio Snapshot Report (PDF)
Generate Portfolio Snapshot (PDF)
Generate Portfolio Snapshots (PDF) for a Client

¢

Generate Portfolio Companison Report (PDF)
Client Pasition By Portfalio (PDF)

Client Pasition By Security (PDF)

Client Level Snapshot (PDF)

To generate the Portfolio Comparison Report (PDF) in Principia, you highlighted two
client files in the Advisor Palette, then from the File menu clicked Portfolio
Comparison Report (PDF).

File Edit View Window Defined Contribution Reports Bat

Mew Client...
_] MNew Paortfolio... Ctrl+M
__| Mew Plan...

Mew Custom Benchmarlk...

Mew Risk Assessment
4 Open Client... Ctrl+0

Open All Clients
Close All Chentis)

mll Save Ctrl+5
Save As...
Save Portfolio &s Plan

E, Print... Ctrl+P
Generate Portfalio Snapshot (PDF) Select this option to generate
Generate Portfolio Snapshots (PDF) for a Client the Portfolio Comparison Report

Generate Portfolio Comparison Report (PDF)
Client Position By Partfalio (PDF)

Client Position By Security (PDF)

Client Level Snapshot (PDF)
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How does generating the Portfolio Snapshot report in Principia compare with opening the same report in Advisor Workstation?

Generating

Principia Advanced Module users were provided access to the following reports,
available from the File menu:

» Portfolio Comparison Report (PDF)
» Client Position by Portfolio (PDF)

» Client Position by Security (PDF), and

» Client Level Snapshot (PDF).

In Advisor Workstation, you have three ways to generate reports for portfolios:

» Use the Portfolio Report Builder (available from the Reports menu at the top
of the window, or from the right-click menu), which allows you to create
multiple reports for multiple portfolios at once.

» From the menu bar at the top of the screen, select Reports...Portfolio
Reports to select the report you want to see.

» Right-click on a highlighted portfolio and select the name of a report from
the right-click menu.

Filer View- Tools~ |Reportsy |Helpr

Navigation List

Home

[ Security Report Builder

[ Portfolio Report Builder

Morningstar Preferences

11

Clients & Portfolios ‘

Research | Hypotheticals

‘ Virtual Training Center |

Analyst Research

C&P Searches
C&P Custom Views

* & Research
US Mutual Fund Universe
US ETF Universe
US CE Universe
US Stock Universe
US preferred Stock Universe
US VA Subaccounts
US VA Contract Universe
US VL Subaccounts
US VL Contract Universe
US SA Universe
US CIT Universe
US UIT Universe
US Bond Universe
US 529 Plan Universe
US 525 Portfolic Universe
Offshore Fund Universe
Hedge Fund Universe

All Securities Universe

i o el e e e R I S I

Alternative

Amanda's 4p1k

Amy Banks

PM fund pl

Amy Banks

And

Ann's Broke]

Annabelle’s

Beth's Broks

Beth's Brokdr:

ortfolio

E# open/edit

=) Rename

B Delete Selected Ttem(s)
aff Portfolio Mapping

4, Export

4, Portfolio Export (XML)
Hypathetical

B Ouick Hypothetical

|l Graphs

@ Clients & Portfolios Alerts
B security Report Builder
[ Portfolio Report Builder

Bob's Brokefage

Brandon'’s L|

[) Portfolio Reports: » [ Portfolio Snapshot

Current View PDF B Portfolio X-Ray

&
[E Stock Intersection
Ye

» &2 Clients & Portfol ortfolios Files || | View Mkt Value i~ Find | E]] Saved Lists and Searches ||
Groups EJ Hypothetical Report Builder
Clients
IEI Portfolio Reports » B Portfolio Snapshot
Portfalios -
Client Plans | = [E) portfolia x-Ray [B# Open/edit | B Reports - | @aAlerts | [; Graphs
DC Plans T current View PDF [E] Stock Intersection
Asset Allocation FIOTElE T Include in  Group Name Client Nam
Client
Model Portfolios e
Model OC Plans o
Custom Benchmarks
Advisor-Defined Securities 24 New 9
Alerts
» &2 C&P User Files (% Add To Saved 4
CaP Lists

Matthew R. Graber
Alacey
Alacey

Amanda Dwyer

Amy Banks

Amy Banks

Beth Kruse

Robert Burns

Cathy Manteqna

You can generate reports from the menu bar,
or by right-clicking on a selected row.
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Other Differences Between Advisor Workstation and Principia

Overview

Other Differences Between Advisor Workstation and Principia

This section reviews portfolio-related features you have access to in Advisor
Workstation, but were not available or shown in Principia, and features you had access
to in Principia, but are not available in Advisor Workstation.

In Advisor Workstation, you have access to the following features, which either were
not found in Principia, or work differently:

» Unless you were a Principia Asset Module subscriber, you would not have
access to Asset Allocation related tools and their reports. Asset Allocation
tools and reports are provided by default in Advisor Workstation.

» Unless you were a Principia Hypothetical Module subscriber, you would not
have access to Hypothetical lllustration reports. The Hypothetical Module is
included by default in Advisor Workstation.

» Principia did not have the Stock Intersection Report, but it did have the Stock
Intersection View, available from the drop-down field in Portfolio Mode.

The following features were available in Principia, but are not available in Advisor
Workstation:

» Advisor Workstation does not have a Scheduled Portfolio feature. No
transactional data can be entered in Advisor Workstation; only current client
positions can be entered.

» The Batch Reporting tool is not available in Advisor Workstation. You can,
however, use the Portfolio Report Builder tool to generate multiple reports
for multiple portfolios at once.

Overview

What features are
found in Advisor
Workstation

that were not
available in Principia?

What features were
found in Principia

that are not available

in Advisor Workstation?
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How do | use the Portfolio Mapping tool? Other Differences Between Advisor Workstation and Prin-

How do | use the You can use the Portfolio Mapping tool to reassign a portfolio or portfolios to a new
Portfolio Mapping tool? client, group, or model.

To map one or more portfolios, do the following from the Portfolios page in the Clients &
Portfolios module:

1. To select a single portfolio, click to highlight the portfolio, then right-click and select
Portfolio Mapping (or use the menu bar at the top of the Advisor Workstation window
to select File...Portfolio Mapping). The Portfolio Mapping dialog box opens.

&~ To select multiple portfolios, use <SHIFT>+click to select a range of portfolios. To select
multiple non-consecutive portfolios, use <CTRL>+click.

:" '_'" " Home Chients & Portfolios Research Hypstheticals

BF add To Seved *

¥ Open/tdit Cherits & Portfohios Files | ™ View | Mz value - Fird - i3 Saved Lists and 5|

= Rensme Portfolios

B petete seiected item(s) Show Sereerer I New Partfolia B9 Open/Edt E Reponts - [ s L Graphs

+, Import *

4y Import Mapping Prefenences pertiale tama « = — e

aﬁ. Parfolio Mapoing ”;' - -

. = A Select this option

*, export from the File menu

¥, Pontfolio Export (XML) o ::

B o o -

" d p,.f‘e,rfr,:“, B 1 Alt JBA ) Tes

2. In the Portfolio Mapping dialog box, the Current Assignment 1 column displays the

current mapping for the portfolio(s). The Level column indicates whether this assignment
is to a client, group, or model. The Current Assignment 2 column indicates the secondary
client assignment for the portfolio(s), if applicable. To change a portfolio's mapping, click
in the New Level column in the row for that portfolio and select Client, Group, or
Model.

Portfolio Mapping X

Portfolios Level Current 1 Current 2 New Level MNew Assignment 1 New Assignment 2

Apply to All

Aggressive Grawth Clisnt  Maria Alvarez No Changi| %/ &

No Chanze \

Client
Group

Model This portfolio is currently mapped
to a group, but you can use this
field to assign it to a client

Help Save Close

3. Inthe New Assignment 1 column, begin typing the name of the client, group, or model
to which you want to map the portfolio. Suggestions appear below your entry. Click on
the desired name.

4. If you selected Client in the New Level field, you can assign the portfolio to a secondary
client in the New Assignment 2 column.

5. Once you have made your changes, click Save.

6. To close the dialog box, click Clese.

40 MOHMNBHMR Version



	Overview
	Reviewing the organization of clients and portfolios in Principia
	How do clients, groups and portfolios work in Advisor Workstation?
	Understanding the Features and Layout of the Clients & Portfolios Module
	Overview
	What can I create in the Clients & Portfolios Module?
	How do I access the Clients & Portfolios Module?
	What are the parts of the Clients & Portfolios Module interface?

	Exporting Clients and Portfolios from Principia
	Overview
	How do I export the entire Advisor Palette?
	How do I export selected clients from the Advisor Palette?
	How do I export an individual portfolio from the Advisor Palette?

	Importing Clients and Portfolios from Principia
	Overview
	How do I import client data into Advisor Workstation?
	How do I deal with an unrecognized security during the import process?

	Creating Clients in Advisor Workstation
	Overview
	How does creating a client file in Principia compare with creating a client in Advisor Workstation?
	How many clients can I create in Advisor Workstation?
	How do I create a client in Advisor Workstation?
	How do I edit a client’s record in Advisor Workstation?

	Creating Groups in Advisor Workstation
	Overview
	What are the benefits of creating a group?
	How many groups can I create?
	How do I create a group?
	How do I add clients to a group?
	How do I associate a portfolio with a group?

	Creating Portfolios in Advisor Workstation
	Overview
	What are the differences between building portfolios in Principia compared to Advisor Workstation?
	What kind of portfolio information can Advisor Workstation capture compared to Principia?
	How does portfolio tracking in Advisor Workstation compare to Principia?
	How many portfolios can I create in Advisor Workstation?
	How many portfolio holdings can Principia store compared to Advisor Workstation?
	How does creating a portfolio in Principia compare with creating a portfolio in Advisor Workstation?
	How does analyzing a portfolio in Principia compare with analyzing a portfolio in Advisor Workstation?

	Working with Custom Benchmarks
	Overview
	How does creating a custom benchmark in Principia compare with creating a custom benchmark in Advisor Workstation?
	How do I create a custom benchmark in Advisor Workstation?
	How does assigning a custom benchmark in Principia compare to Advisor Workstation?
	How do I assign a custom benchmark to a portfolio in Advisor Workstation?

	Generating Portfolio Reports in Advisor Workstation
	Overview
	How do the reports available for portfolios in Principia compare with those in Advisor Workstation?
	How does generating the Portfolio Snapshot report in Principia compare with opening the same report in Advisor Workstation?

	Other Differences Between Advisor Workstation and Principia
	Overview
	What features are found in Advisor Workstation that were not available in Principia?
	What features were found in Principia that are not available in Advisor Workstation?
	How do I use the Portfolio Mapping tool?


