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Using Peer Analytics in Morningstar Office Cloud

Peer Analytics in Morningstar Office™ Cloud allow you to conduct more effective Overview
investment analysis within a grid. With this, you are able to apply the following
formatting options to your grid:

» Groupings allow you to organize your grid by different groups.

» Conditional formatting allows you to clearly identify trends within your list or
screen using data points, and

» Benchmarks allows you to more easily compare your investments against
benchmarks of your choosing.

Once created, peer analytics are saved with the data set displayed on your screen and
can be used across multiple lists and screens.

In this manual, you will complete a series of exercises that apply peer analytics to a
Grid. Before completing these exercises, you should complete the exercises found in
the Creating Screens and Working with Custom Data Sets manual.

In this manual, the following topics are covered:

» What do | need to know before applying peer analytics? (page 5)
» What do | need to do before applying peer analytics? (page b)

» Exercise 1: Open the screen in a Grid (page 5)

» Exercise 2: Add groupings to your grid (page 7)

» Exercise 3: Add conditional formatting to your grid (page 8)

» Exercise 4: Add a display benchmark to your grid (page 10)

» Exercise b: Save peer analytics with a data set (page 11)
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https://advisor.morningstar.com/AWSOE/Training/IACloud/CreatingScreens.pdf
https://advisor.morningstar.com/AWSOE/Training/IACloud/WorkingWithColumnSets.pdf

Using Peer Analytics in Morningstar Office Cloud What do | need to know before applying peer analytics?

Before using the Peer Analytics capabilities in a Grid, note the following important What do | need to
points: know before applying
ics?
» The list or screen you are viewing can have no more than 2,000 items, as this is the peer analytics’
limit when using the Peer Analytics capabilities, and
» The Peer Analytics panel is available in the Grid, but the grid must be expanded for
the Show Peer Analytics button to be seen.
Before applying peer analytics, complete the following steps: What do | need to
1. Select investments to analyze via list or screen. do before applymg
peer analytics?
2. Open the investments in a grid, and
3. Choose the columns you want to display within your grid.
In the following exercises, you will apply peer analytics to the Gold-Rated Large Cap
Funds screen you completed in the Creating Screens manual.
Before you can apply peer analytics to your screen, you must first open a set of Exercise 1: Open the

investments in a grid. This can be a saved list or screen. In this exercise, you will open screen in a Grid
the Gold-Rated Large Cap Funds screen. Then you will open the Peer Analytics panel.
Do the following:

1. From the Menu, select Workspace > Lists & Screens. The Lists & Screens page opens.

— Menu | Home

Home >

MAORNINGSTAR Office =

Morningstar Research

Markets

ch for Clients, Securities, Reports, and Research...

CLIENT MANAGEMENT &
ANALYSIS

Clients & Accounts [% Create Lists & Screens [ Cre
Prospects
Billing Market Value Name vpe Last Mot
: — —
el $4,146,266.90 Elizabeth Jahnson Screen  0I/25f
LA $3,526,786.65 MDP Class Screan
PRACTICE MANAGEMENT $3.496.272 25 Contrarian Funds List
¥ Workspace $3,406,462.82 Gold-Rated Large Cap Funds Screen
Click here to start.
Lists & Screens $2,290,682.17 Scenario Analysis Screan
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Using Peer Analytics in Morningstar Office Cloud Exercise 1: Open the screen in a Grid

2. Select Gold-Rated Large Cap Funds screen. The screen opens in a grid.

Lists & Screens

Select a previously created List or Screen from the below table. To create or delete 2 List or Screen, use the controls above.

D Name Type Owner Last Modified Date Created Date

O | 1 Gold-Rated Large Cap Funds Screen e

i o Select this screen.

[ 2 Scenario Analysis shared Screen le

O 3 Shared Lis e

O 1 List le

O s List Me

3. On the right side of the window, click Show Peer Analytics. The Peer Analytics
panel opens.

@ Note: In this exercise, use the Manager Research Standard Data Set.

Use this data set.

Gold-Rated Large Cap Funds v

Data Set| Manager Research Read Only Click this button.

Morningstar Totsl Return  Totsl Return  Total Return Alpha Total Beta Total {excess Be
Rafing Overall {1¥ - mo- {3Y - me- (Y -mo-  return] (1Y - gir-es t r  returnj (1Y - mo-end) retun
{mo-end) end) end) end) Cat Curr

B bazd 16.25 1335 [iE:L 501 035 103

B Hx 103

[ *x -0.58 103

[ b a2 d 81 012 103

] b d -5.00 -0.28 103

&1 E 2 5.68 -1.08 103

B basd 503 034 103

= b a2 d -0.08 103

] Hx 0.03 103
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Using Peer Analytics in Morningstar Office Cloud Exercise 2: Add groupings to your grid

Use groupings to sort and organize investments in a list or screen. Investments can be Exercise 2: Add
grouped according the following: groupings to your grid

» Global Broad Category Group
» Global Category

» Investment Type, and

» Morningstar Category.

You can also separate Open-End Funds and ETFs. In this exercise, you will group
investments by Morningstar Category and Investment Type. Do the following:

1. Inthe Peer Analytics panel, click the caret next to Grouping.

2. From the drop-down menu, select Morningstar Category. Then click the Add Grouping
Level button. A new drop-down menu appears.

(Gold-Hated | arge Cap Funds

= i sz ] “ | Select this option.
rorer i Mamingiar Caego v s ang e

*kk s 1 ™ Conamanal Formatting

W] s Click here to add a
- s | second grouping.

3. From the drop-down menu, select Investment Type.

Gold-Rated Large Cap Funds

o D + a0 7| Data Set: Untitled — Edited v Hide Peer Analytics ()
Momingstar ToteiRetum  Tot8IR Paer Analvtics
Rating Dverall (omo. v, Foor Analytics
{mo-end) end) .
omparisor ttings within Peer Analytic
[ *xH 6.25 1
0 ok 544 1 ¥ Grouping @
] Hk 160 1
B bt d 16.50 1 #  Morningstar Category v Separate OF and ETF Funds
[l ke 6.30 1 5 N
C *ox T Select this option.
= i Investment Type v X
bt d 6.27 1
] bt d 50 1
= e T 1 ( Aod Grouping Level
= 1544 1
i o ' » Conditional Formatting
B ok 1544 1
il >k 15.78 1~ Benchmarks
O] o 595
@ ok 508 1
(] TrHE 1485 1
: — e
1

4. Click Apply.
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Using Peer Analytics in Morningstar Office Cloud Exercise 3: Add conditional formatting to your grid

Use conditional formatting to clearly identify trends within your investments using Exercise 3: Add
color coding. In this exercise, you will use conditional formatting to compare conditional formatting
total return category rank percentages of the investments within your screen. to your grid

Do the following:

1. In the Peer Analytics panel, click the caret next to Conditional Formatting.

2. In the All Numeric Data drop-down field, select Total Ret % Rank Cat 3Y mo-end
(mo-end).

3. From the next drop-down menu, select Between.
4. Inthe text fields, type 0 and 25.

5. From the Formatting Style drop-down menu, select pink.

Gold-Rated Large Cap Funds v

B +a = V| Date Set Unitled — Edited v Hide Peer Analyics (3)
Paer Analytics
¥ Name Ticker Secd Morningst
e E 0Mpansor lytics
¥ US Fund Allocation—15% to 30% Equity
v Open ¥ Grouping ™®
] fang gy Income I 25X Alocstior
¥ US Fund Allocation--30% to 50% Equity #  Morningstar Category v Separate OE and ETF Funds
v Open-End Fund
= © B Investment Type v
Acm
- = Add Grouping Level
v Us Fund Allocation--50% to 70% Equity ¥ Conditonal Famating ® Enter conditional
. TieE pe formatting data here.
2 e Total Ret %R... v cen v o0 A
= Add Formatting Rule
B ¢ > Benchmarks
0 Auwe 7
(16 VT Rawe
v US Fund Allocation—70% to 85% Equity
¥ Open-End Fund
(] 17 Vanguard LifeStrategy Growth Inv VASEX  FOUSADODSE  Allocatior
¥ 118 Fund Commumications . m
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Using Peer Analytics in Morningstar Office Cloud

Exercise 3: Add conditional formatting to your grid

6. From the Rule Options Action menu, select Duplicate. Using Duplicate instead of

clicking the Add Formatting Rule button
the rule.

Gold-Rated Large Cap Funds v

saves time by auto-populating fields within

(@ZN < ] + Q@ Data Set: Untitled — Edited v Hids Pasr Anslytics (3
Peer Analytics
¥ Nome Ticker Sechd Momingsi —
. E creating dynamic peer (o peer comparisons. The settings within Peer Analytics
i our oats set
¥ US Fund Allocation-15% to 30% Equity
¥ Open-End Fund ¥ Grouping ®
] Vanguard ncame Irw VAEIX FOU Allocatio
¥ US Fund Allocation-—-30% to 50% Equity Morningstar Category b Separate OE and ETF Funds
¥ Open-End Fund
e Investment Type v
= Add Grouping Level
¥ Conditional Formatting @

All Numeric Data V' Between v

F)

Rule Options

Add Formatting Rule

* Benchmarks

| Duplicate |

VASEX

¥ IS Fund Comminications

7. Inthe text fields, type 26 and 50.

8. From the Formatting Style drop-down menu, select blue.

9. From the Rule Options Action menu, select Duplicate to add a row.

10. In the text fields, type 51 and 100.

11. From the Formatting Style drop-down menu, select yellow.

12. Click Apply.

Gold-Rated Large Gap Funds v

= 1. Rowe Prics

o I + Q& Data Set. Untitled — Edited v Hide Peer Analytics (3
Peer Analytics
¥ Name Ticker Secld Worningst . -
a E ating eynamic peer to peer cor ns. The settings within Peer A
ata set
¥ US Fund Allocation--15% to 30% Equity >
¥ Open-End Fund ¥ Grouping ™
0 1 janguard LiteStr: A8 Allncatior
'Y US Fund Allocation-30% to 50% Equity Marningstar Categary v Separate OE and ETF Funds
¥ Open-End Fund
o= Investment Type v
= Add Grouping Level
¥ Conditional Formatting @
u ¥ Between w W 2 E ©
= Total Ret%R... Vv A7 26 50 Az /:\
W Total Ret%R... v Between v M 51 00 ta @

Save time by adding a
duplicate row here.

Enter additional
conditional formatting
options here.

Add Formatting Rule

¢ » Benchmarks

'Y US Fund Allocation—70% to 85% Equity
¥ Open-End Fund

¥ 1S Fund Commumications
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Using Peer Analytics in Morningstar Office Cloud Exercise 4: Add a display benchmark to your grid

The benchmark option allows you to add up to two benchmarks to easily compare the Exercise 4: Add a display
investments in your list or screen to the benchmark(s) of your choosing. In this exercise, benchmark to your grid
add the Morningstar US Large Cap TR USD to your grid. Do the following:

1. In the Peer Analytics panel, click the caret next to Benchmarks.

2. From the Search field, type Morningstar US Large Cap TR USD. Options will
dynamically appear.

3. Select Morningstar US Large Cap TR USD.

Gold-Rated Large Cap Funds

@ o QB 7| Deto Set. Untitled — Edited v
Total Ret % Rank  Ma
Cot 3 mo-end Rat @
¥ Nome Category {mo-end) end =
. omparisol TMngs within Pe IyTics
¥ US Fund Allocation--16% to 30% Equity
¥ Open-End Fund ¥ Grouping @
T 1 fanguard LifeStrategy Incame Inv 5% 10 305 Rl
¥ US Fund Allocation--30% to 50% Equity i Morningstar Category v Separate OE and ETF Funds
¥ Open-End Fund
0 2 58l
= + Investment Type v
am 1
= ral” Bl
5 e In B s ( Add Grouping Level
50% to 70
v US Fund Allocation--50% to 70% Equity ¥ Contitionat Formatting —
End Fund
i B % ' TotalRet%R.. v =en v 0 2 O
B 81
B Rl o S 5 —\
= § ,, ! TotalRet%A.. ¥ - Between v | % . 50 A
e 3
i 3 % # TowlRet®R.. ¥ Bewween v |l 51 - 100 I
] 2 xs
18] *Y i Formating Rule
] 2 x
e 8 . Select this option.
. e = .Dm\a. Benchmark 1 | Morningstar US Large Cap TR USD v ]
¥ US Fund Allocation--70% to 85% Equity P 2
¥ Open-End
(17 Vaguadl \ Growth Inv 5 v Display Benchmark 2 Russell 1000 TR USD v
¥ US Fund Communications
¥ Dpen-End Fund
(] 18 T Rowe Price Comm & Tech Tions Rl
] 18 T Rowe Price Camm & Tech Investor 4 o
¥ US Fund Corporate Bond
|

4. Click Apply.
5. Click Hide Peer Analytics to view your Grid.

(Gald-Rated Large Cap Funds

@ | Click this
; button to view
 US Fund Allocanion--15% to 0% Exuity ' your grid.

¥ Dpen-End Fund

¥ lame Caingery
.

¥ Grouping (]

¥5.3 0o
¥ US Fund Allocation- v Secarane OF 400 ETF Funct
¥ Dpen-End Fu
S 5+ ~ .
1w
B e
8 v
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Using Peer Analytics in Morningstar Office Cloud

Exercise 5: Save peer analytics with a data set

After adding Peer Analytics, your grid should appear as below.

Your grid should appear

as shown below.

Gold-Rated Large Cap Funds

" | Dsta Ser: Untitled — Edited v

' + 2

Show Pear Ana

Benchmarks

Merningstar US Large Cap TR USD Large Blend

Total Ret % Rank  Momningstar  Morningstar Momingstar Total Return Alpha Te
Cat 3V mo-end Rating 3V (mo-  Sustainability Rating Analyst Rating [B¥-mo-  returm) (3)
¥ Name Ticker Secld Mormingstar Category (mo-end) end {ma-end) (day-end) Mormingstar Category Primary Benchmark end
x
¥ US Fund Allocation--15% to 30% Equity
¥ Open-End Fund
518
lorningstar US Large Ca D -
¥ US Fund Allocation--30% to 50% Equity
¥ Open-End Fund
z 7.47
3 830
=~ 814
= =

¥ US Fund Allocation—-50% to 70% Equity
¥ Open-End Fund

ox Balanced

Morningstar US Large Ca 0 LC

Once you apply peer analytics, you will be prompted to save them with the data set

that is currently visible within your grid.

Exercise 5: Save peer

analytics with a data set

To save peer analytics with a data set, do the following:

1. From the Data Set menu, select Save. The Enter a name to save changes box opens.

Gold-Rated Large Cap Funds v

¥ Name Ticker 5

i

¥ US Fund Allocation—-15% to 30% Equity
¥ Open-End Fund

\ianguard LifeStrategy Income Inv

Benchmarks
Marningstar US Large Cap TR USD MLCPT
¥ US Fund Allocation—-30% to 50% Equity
¥ Open-End Fund

3 15

. Data Set:l Untitled — Edited »l
e Ranl
Open Recently Viewed g
-end|
M
Custom Fund Data

Marningstar Analyst Rpting :

All Data Sets... >
Data Set Actions 1
1

Click here to save.
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Using Peer Analytics in Morningstar Office Cloud Exercise 5: Save peer analytics with a data set

2. Inthe Enter a new data set name field, type Managed Investments Enhanced.

Enter a name to save changes

Manane uaet ¢ Fnhance
| Vianaged Investments Enhanced | Enter a name here.

(1) Peer analytics will be saved as pa

3. Click Save.
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